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Microsoft Office Accounting Express 2007
Microsoft® Office Accounting Express 2007 is an essential tool for managing your business finances. Whether you’re a small or home-based business, you can use this simple accounting program to make pen and paper-based tasks a thing of the past.

With the familiar look and feel of Microsoft Office, Office Accounting Express 2007 is easy to use and helps you save time, get organized, and do business online. 

You only need to enter data once so you can save time managing everyday financial tasks. All of your customer and financial information is stored in one place so that you have a complete view of your business. You also have the tools you need to sell online through eBay® and get paid faster.

Save Time and Work More Efficiently
Office Accounting Express 2007 is easy to use and allows you to enter information only once. Whether you’re creating quotes and invoices or writing checks, Office Accounting Express 2007 can help you complete tasks in less time. 
· Easy to learn and use. 

With Office Accounting Express 2007, you can get up and running quickly. The simple Startup Wizard walks you through the process of getting started, and the familiar look and feel of Microsoft Office makes it easy to find the features you need. You can also quickly import your existing data from Microsoft Office Excel®, Microsoft Money, and Intuit QuickBooks, so there is no need to start from scratch.
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Get started quickly with the familiar look and feel of Microsoft Office.


· Spend less time managing everyday tasks. 
Creating and tracking customer quotes and invoices can be a daunting task for any small business. You might have some information stored in Microsoft Office Excel or Microsoft Office Word, while other data is buried in a pile of paperwork on your desk. 

Now you can use the integrated tools of Office Accounting Express 2007 to create quotes, invoices, and receipts quickly and easily. You can write checks, track expenses, and reconcile online bank accounts. You can also track employee time and manage payroll and taxes by using the integrated payroll services of Automatic Data Processing (ADPSM)*. 
· Enter data only once.

With Office Accounting Express 2007, you no longer need to retype data into your computer. You only need to enter data once. All information is shared across commonly used forms and other Microsoft Office programs like Microsoft Office Word and Office Excel. This capability enables you to create a quote and convert it into an invoice in just one click. It’s a simple way to reduce errors and make sure you get it right the first time.
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Save time by reusing information to create new 
documents, such as invoices.

Get Organized
Office Accounting Express 2007 enables you to get organized by storing and organizing all your customer and financial information in one place so that you have a complete view of your business.

· Store and organize all your information in one place. 

You can now store and organize your customer, contact, employee, vendor, and financial information in a single program. Office Accounting Express 2007 and Office Outlook® 2007 with Business Contact Manager share the same data, which helps ensure that all of your customer information stays up-to-date.
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View a customer’s financial history and create quotes from Office Outlook 2007.

· Know how your business is doing.
With Office Accounting Express 2007, you can find out exactly how your business is doing at a glance. Choose from more than 20 predefined reports to gain insight into your business, or customize the reports to meet your specific business needs. You can also export the reports to Office Excel 2007 for further analysis in just one click.

[image: image4.png]B profit and Loss.

Fle Vew Actons Hep

51 4 [ |5 & Ve Fiter options 3 Mody Report | (| @

ReportBasis: [Cash v

Date Range:

This Calendar Vear-to-Date

1j1/2006

10/2/200  ~

Contoso Landscape Design

Date Range: January 1, 2005 - October 2, 2006
Account All, Report Basis: Cash, Class! Al Name: Al, Closing Postings: Not ncluded

Monday, October 02, 2008

w1026 ]

%) of Income

Ordinary Income Expense

eBay Shipping Charge
Landscaping Labor
4030 - Revenues
4100 - Elctrical Services

4150 - Elctrical Materisls

4200 - Faundatianimasanry Services
4250 - Foundatianimasanry Materils
430 - Framing/finish Services.

4350 - Framing/finish Meteriels

4400 - Plumbing Servicss

450 - Plumbing Mterils

4500 - Roofing Services.

4550 - Roofing Meterials

450000
95545500

99436442
953686.55
17260433
17228267
531653410
26259861
99409258
95127657
$111,304.18
57794338

Total 2030

Revenues

4030 - Cash Discourt Given
4300 - Other Cash Incame.
263267 - Lighting Design Services
2353827 - Garden Income
2739891 - Lighting Fisture Sales

STaTo3.a1

(9944.00)
16251754
2102400
53898
95835740

©05%)
Qa1
121%
00%
a28%

Total ncome

Cost of Goods Sold
Lighting Fisture nvertory

5000 - Cost of Goods Sold

5100 - Elctrical Labor COGS

5150 - Elecrical Materials COGS

5200 - Faundatianimasanry lsbor COGS
5250 - Foundatianimasanry Materists C

§1.126,293.46

373500

53395605
952757 45
597211 44

912529985





Use over 20 customizable reports to see how 
your business is doing at a glance.

· Easily share information with your accountant. 
Meeting with your accountant no longer requires days of preparation. Use Office Accounting Express 2007 to create a copy of your books for your accountant with a cutoff date so that you can continue to run your business. You can also share the data in a security-enhanced environment using Microsoft Office Live.
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Send your books to your accountant with the Accountant Transfer Export Wizard.

Do Business Online

Are you ready to sell on eBay? Office Accounting Express 2007 gives you the tools you need to reach out to millions of potential customers by taking your business online—from simplifying online sales to making sure that you get paid faster.

· Easily sell on eBay.

Office Accounting Express 2007 makes it easy to sell on eBay*. You can list items, upload and manage pictures, and track activity in real-time. You can also download and process orders, track eBay sales and fees, and process PayPal® transactions automatically.
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Sell online easily by using eBay.

· Get paid faster. 

Now you can get paid faster with PayPal. Seamless integration with Office Outlook 2007 lets you send invoices in an e-mail message and include a direct link to PayPal*. Customers simply open the message to view the invoice, and then click the link to make a payment. You can also process credit card transactions quickly.  




· Do business with confidence. 

Office Accounting Express 2007 simplifies the sales process so that you can do business with confidence. Part of that confidence comes from learning more about your customers. You can now monitor your customers’ credit in real time by ordering reports through the integrated Equifax®* credit reporting services. You can also monitor your business credit by ordering a credit report for your company. 
2007

This document is for informational purposes only. MICROSOFT MAKES NO WARRANTIES, EXPRESS OR IMPLIED, IN THIS SUMMARY.

The example companies, organizations, products, domain names, e-mail addresses, logos, people, places, and events depicted herein are fictitious. No association with any real company, organization, product, domain name, e-mail address, logo, person, places, or events is intended or should be inferred.
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© 2006 Microsoft Corporation. All rights reserved. Microsoft, Excel, the Office logo, and Outlook are either registered trademarks or trademarks of Microsoft Corporation in the United States and/or other countries. All other trademarks are property of their respective owners.
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