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Lab 8: Using the Exchange Installable File System

Objectives

After completing this lab, you will be able to:

· Use the Exchange Installable File System from Windows Explorer, and an Office application such as Word.

Prerequisites

Before working on this lab you should be familiar with:

· Windows Explorer

· Microsoft Office (Outlook / Word)

Lab Setup
Estimated time to complete this lab: 20 minutes

	Exercise 1:
	Accessing the Store using Windows Explorer and Word

	Scenario:
	Historically, message content and data content has been placed on an Exchange server and managed using MAPI clients such as Outlook. The Exchange Installable File system allows you to manage data directly as if it were a file location. You want to test the feasibility of managing documents with Microsoft Word and saving them to an Exchange Server in order to manage all documents in one location.

	
	

	Your Tasks:
	Create the Sales public folder and share it with Explorer.

In the Sales public folder, create the SalesInfo document and drag the Planning55 document into the folder and view the results in Outlook 2000.

Create a new document in Microsoft Word and save it to the store using the local file system, a network share, and the web.


	Task
	Detail

	1. Use Explorer to create a folder called Sales in MECDEMO-2  Public Folders. Share this folder as Sales.
	a) On the Desktop, right-click My Computer and then click Explore.

b) Expand My Computer
c) Expand Exchange (M:)
d) Expand MECDEMODOM.extest.microsoft.com
e) Expand Public Folders
f) In the right pane. Right-click and select New then Folder.

g) In the left pane, right click then point to New, and then click Folder.

h) In the Name box type Sales and then click OK.

i) Right-click Sales and then click Sharing.

j) Click Share this folder and then click OK to use the default settings.

	2. Use Microsoft Excel to create a small document with some text and save it to the public folder using the file system.
	a) Double-click Sales.

b) Right-click in the right pane, point to New, and click Microsoft Excel Worksheet.

c) In the Name box type SalesNumbers and then click Enter.

d) Double-click SalesNumbers, type some numbers in a cell and then press ENTER.

e) On the File menu click Exit. 

f) Click Yes to save the file.



	3. Drag and drop the document titled Snapper.doc to the Sales Folder.
	a) Use Explorer to navigate to C:\ and drag the file Snapper.doc to the Sales folder in the left-hand pane of the Windows Explorer.

b) Switch to Microsoft Outlook
c) Expand All Public Folders
d) Expand Sales
e) You should see your files in the folder



