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Work smarter using the 2003 Microsoft Office system and Windows XP. These simple, easy-to-use customizable job aids created by Microsoft IT help employees get started with something new, learn more about using a technology or product effectively, select the right product or service, or review best practices.
	Everyday Work

Discover best practices for working with e-mail, organizing your time, and more. 

E-mail

· Managing Your E-Mail Get Started 

· Outlook E-Mail Signatures Get Started
· Outlook Inbox Rules Get Started 

· Delegating Outlook Permissions Learn More
· Outlook Archives Get Started
· Personal Folders in Outlook Learn More
· Trustworthy Messaging Get Started 

· Trustworthy Messaging Best Practices
· Trustworthy Messaging Selection Guide
Time and Task Management

· Out of Office Get Started
· Outlook Tasks Get Started
· Creating Multiple Calendars Get Started
· Scheduling a Meeting Get Started
· Managing Your OneNote Notebook Learn More
· Preparing for Vacation Best Practices
Security

Learn to better protect your computer and access to your corporate network.

· Protecting Your Laptop Best Practices
· Securing Your Computer Best Practices
· Secure Your Network Access Best Practices
Devices

Learn how to work with mobile devices, printers, faxes, and more. 

· Printers Get Started
· Printers Best Practices
· Desktop Faxing Get Started 

· Mobile Devices Overview 
· Smartphones Learn More
· Pocket PC Phone Edition Learn More  

· Windows Mobile Features and Security
	Collaboration

Discover tools for managing information and collaborating with others. 

SharePoint

· SharePoint Sites & Workspaces Selection Guide
· SharePoint Document Collaboration 

· SharePoint Team Sites Get Started 

· Customizing a SharePoint Site Get Started
· SharePoint Web Parts Learn More
· SharePoint Meeting Workspaces Get Started 

· SharePoint My Sites Get Started
· SharePoint Site Access and Storage Learn More
· SharePoint Surveys Get Started
Other Collaboration Tools

· Groove 3.1 Get Started 

· Live Meeting 2005 Get Started 

· Office Communicator 2005 Get Started
· Outlook Voting Buttons Get Started 

· Sharing Outlook Calendars Get Started 

Managing Your Computer

Learn about setup and maintenance for desktops, laptops, and Tablet PCs. 

· Computer Maintenance Best Practices
· Computer Power Management Get Started
· Power Management Best Practices
· Create Strong Passwords Best Practices
· Malicious Software Learn More
· Multiple Languages for Your Computer Get Started 

· Tablet PC Get Started 

· Multiple Languages for Your Tablet PC Get Started 

· Digital Ink Best Practices
Remote Productivity

Access your e-mail and other resources no matter where in the world you’re working.

· Outlook Web Access Get Started 

· Remote Productivity Selection Guide
· RPC over HTTP Get Started





Click here �for instructions on how to customize these EPE guides.�









