	Donation Receipt: [Insert Event Name]

	

	
	Instructions

	
	1.
	Sign up donors and ask them to fill out a copy of the attached form. Collect all donations before the event.

	
	2.
	Submit all your donations and forms to [the volunteer center] at least one week prior to the event to qualify for prizes.

	

	
	Questions? Contact the [volunteer center] at (123) 555-0123.  Thanks for your support!

	
	
	

	
	Participant name:
	

	
	Address:
	

	
	City:
	

	
	ZIP/Postal code:
	

	
	State/Province:
	

	
	Telephone:
	

	
	Total pledge amount:
	

	
	
	

	

	
	Waiver:  You may want to include a standard legal waiver statement to protect your organization from liability.

	
	Check with your local legal counsel for more information. All participants must sign waiver (Parent/Guardian if under [age]).

	

	Signature:
	
	Date:
	
	


	
	Type of donation (circle one):

	

	
	Entertainment
	Merchandise
	Restaurant
	Service
	Travel

	
	

	
	

	
	Description of donation:
	

	
	
	

	
	Value of donation:
	

	
	

	
	
	

	
	Donor name:
	

	
	Address:
	

	
	City:
	

	
	ZIP/Postal code:
	

	
	State/Province:
	

	
	Telephone:
	

	
	Total pledge amount:
	

	
	
	

	


