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Coaster template 


Click on the circle to highlight. Then go to Drawing Tools > Format > Shape Fill > Picture > and select your photo. 


For Clip Art, go to Insert > Clip Art and search for your image. When the Clip Art is in the document, highlight it > Picture Tools > Format > Position > More layout options > Text Wrapping > In Front of Text > Picture Position; then check the Lock Anchor box. You’ll be able to move the image as you wish. Size accordingly. 


Print at high quality setting. Trim the image; then laminate. Add cork to the back, or glue to a shallow flowerpot saucer. 

















