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1 welcome

B" Microsoft

PP Microsoft
‘ Localization
—

Style Guide

Ukrainian

Welcome to the Microsoft Localization Style Guide for Ukrainian. This guide will help you
understand how to localize Ukrainian content in a way that best reflects the Microsoft
voice.

Before you dive in:

e Make sure you understand the key tenants of the Microsoft voice.
e Familiarize yourself with the recommended style references in Ukrainian.

1.1 Reference material

Unless this style guide or Microsoft Terminology - Globalization | Microsoft Learn
provides alternative instructions, use the orthography, grammar and terminology in
the following publications:



https://learn.microsoft.com/en-us/globalization/reference/microsoft-terminology

Normative references

Adhere to these normative references. When more than one solution is possible, consult
the other topics in this style guide for guidance.

1.

2.

b

YkpaiHcbkuin npaBonuc / HAH Ykpainw, IH-T moBo3HaBcTBa iM. O. O. MoTebHi; IH-T
ykpaiHcbkoi moBu. — K.: Hayk. gymka, 2015, — 288 c.

E.M.Mpoigakos, J1.A.TenanubKNin.AHI10-YKPAIHCbKNI TAYMaYHUIM CIOBHUK 3
0bumncatoBanbHOI TEXHIKK, IHTepHeTy | nporpamyBaHHs. — Kuis: Codtlpec, 2005. — 546 c.

. Benukuin TnymauHuii CIOBHUK CyyacHOI YKpaiHCbKOT MOBW/ YK/aj,. | TONOB. pej,.

B.T.bycen. — K.: IpniHb: BT® "lMepyH", 2009. — 1736.
AkaaeMiuHUI TAyMauHMWA CNoBHUK, http:/sum.in.ua/.
CnoBHUK cNOBO3MiHM Ta cUHOHIMII, http://Icorp.ulif.org.ua/dictua/.

YkpaiHcbkuin opporpadiuHmm cnoBHuk/ 3a pea. B. . Cknsapenka. — K.: Josipa, 2008

2 Microsoft voice

Microsoft's brand personality comes through in our voice and tone—what we say and
how we say it. The design renaissance across Microsoft products, services, and
experiences hinges on crisp simplicity.

Three principles form the foundation of our voice:

Warm and relaxed: We're natural. Less formal, more grounded in honest conversations.
Occasionally, we're fun. (We know when to celebrate.)

Crisp and clear: We're to the point. We write for scanning first, reading second. We
make it simple above all.

Ready to lend a hand: We show customers we're on their side. We anticipate their real
needs and offer great information at just the right time.

The Microsoft voice targets a broad set of users from technology enthusiasts and casual
computer users. Although content might be different for different audiences, the
principles of Microsoft voice are the same. However, Microsoft voice also means
keeping the audience in mind. Choose the right words for the audience: use technical
terms for technical audiences, but for consumers use common words and phrases
instead.



These key elements of Microsoft voice should also extend across Microsoft content for
all language locales. For each language, the specific choices in style and tone that produce
Microsoft voice are different.

2.1 Choices that reflect Microsoft voice

Translating Ukrainian in a way that reflects Microsoft voice means choosing words and
grammatical structures that reflect the same style as the source text. It also means
considering the needs of the audience and the intent of the text.

The general style should be clear, friendly and concise. Use language that resembles
conversation observed in everyday settings as opposed to the formal, technical
language that is often used for technical and commercial content.

When you are localizing source text written in Microsoft voice, feel free to

choose words that aren’t standard translations (this does not concern Ul, including
standard error/system messages), but still remember general rules like using more
verbal constructions and avoiding tautology, for example, while adhering to approved
terminology and staying true to the intent of the source text.

Because Microsoft voice means a more conversational style, literally translating the
source text may produce target text that is not relevant to customers. To guide your
translation, consider the intent of the text and what the customer needs to know to
successfully complete the task.

At the same time remember that in Ukrainian we often verbalize sentences, for example
composing a subordinate clause instead of using verbal nouns to denote a process.

2.1.1 Flexibility

It's important for translators to modify or re-write translated strings so that they are
more appropriate and natural to Ukrainian customers. To do so, please try to
understand the whole intention of the sentences, paragraphs, and pages, and then re-
write just like you are writing the contents yourselves. It will make the contents more
perfect for Ukrainian users. Sometimes, you may need to remove any unnecessary
contents.

English example Ukrainian example

It's all in one place, so you don't need to | Yce 3pyuHo Ta npocto! Tox no Aoposi 3 odicy Ao
go hunting around for settings when MicLs 3ycTpivi abo 3 JoMy B aeponopT Bam He




you move from your desk to a meeting | goBeseTbcs «6ayKaTU» CNUCKAMK, LLYKaOUM
or your home to the airport. NOTPIGHNI NapameTp.

Note that if you select a folder that has | 3BepHiTb yBary: AkwWwo0 BMGpaHa nanka MicTuTb
files in it, these files will be included in dannw, ix byae BKAHOUYEHO B CUHXPOHI30BaHy
the synced folder. nanky.

2.1.2 Word choice
Terminology

Use approved terminology from Microsoft language resources, for example for key
terms, technical terms, and product names.

Short word forms and everyday words

Microsoft voice text written in US English prefers the short, simple words spoken

in everyday conversations. In English, shorter words are generally friendlier and

less formal. Short words also save space on screen and are easier to read quickly.
Precise, well-chosen words add clarity, but it is important to be intentional about using
everyday words that customers are accustomed to.

If the Ukrainian Microsoft voice can be conveyed through similar means by using
shortened words or short words used by people in daily conversations, then the
guideline in this section is relevant. Take care to adhere to approved terminology and
not use different target terms for already established and approved terms.

en-US source uk-UA el (e
term word
Eﬂgizgraphy / ®oto You may use ggpomo instead of pomoepadpis.
. . You may use 8ideo instead of sideo3anuc (To watch the

Video Biseo ) .
video... - LlJo6 nepeansaHymu gideo...).

PC MK Use for personal computing devices (computer for situations
about PCs and Macs or if PC is used in plural).



https://learn.microsoft.com/en-us/globalization/reference/microsoft-language-resources

Address the user as you, directly or indirectly through the use
Bu of first- and second-person pronouns like "you." Third-person
You references, such as "user," are avoided as they sound formal
(lowercase) .
and impersonal.

For information on localizing you, go to the section Pronoun.

2.1.3 Word-to-word translation

To be more fluent translation, word-to-word translation should be avoided. If they are
translated directly without overall understanding of the paragraph or the page, the
contents will not be natural and even ridiculous. And our customers will not come again.
Strict word-to-word translation would make the tone stiff and unnatural. The text may
be split into different sentences if necessary, simplified. You can omit descriptors to
make the text snappier:

Correct Ukrainian

English text . Incorrect Ukrainian translation
translation
Learn how Windows can | [li3HaWiTecs, K NOKPaLLUTK 3 Windows Baw komn'totep
make your PC look and 306pa>keHHs Ta 3BYK Ha BUIAaTMMe Ta 3ByYaTUMe Lie
sound even better. komn'totepi 3 Windows. KpaLe.
In just a few clicks, Kinbka pyxis — i BM BXe OneDrive CTBOPOE NOCUNAHHSA Ha
OneDrive creates links to | maeTe nocunaHHA Ha cBOI BaLli $panaun Ta nankmkinbkoma
your files and folders. darinm Ta nankm y OneDrive. | ki1auaHHAMM.
Your documents, on the Pesaryiite JOKyMEHTM B . .
. Bawi fokymeHTH y foposi
go I[HTepHeTi

2.1.4 Words and phrases to avoid

In Ukrainian try not using old-fashioned, too formal or archaic words and expressions
that make the text unfriendly and sometimes incomprehensible to the target audience.

Table below includes just some of the proposed corrections. In general try to avoid the
words and word combinations that make the sentence "heavy" and official.

uk-UA word/phrase to
avoid

Preferred uk-UA word/phrase

en-US source

To do smth. 3 MeTOoHo wjob, onq




See (as in "for more .
. . 3BEPHITbCA A0 dus.
info see")
If... y BUMAZAKY... AKWO...
. Hesd083i, 32000M (Mmpoxu 32000M),
Later yepes Jesknn yac o
nisHiwe
Because nosask momy wjo; Yepe3 me, ujo
Prevent, can not (be 3abopoHumu, 3anobizmu, yHUKHymu
YHEMOXJIMBUTU ..
used) (context-sensitive)
And then... BigTak nomim, a nomim
Too many 3aHaATo barato 3abazamo

Any words or verbs that make the syntax of the phrase unnecessarily complicated, formal
or wordy must be avoided. Effort must be given by the translators to ensure that the
resulting phrase is brief, yet complete and accurate and without any grammatical
or syntactical deficiencies.

General rules are the following:

1. In Ukrainian it is better to use verbal constructions instead of nouns or verbal nouns.
Thus the heavy sentences are made much easier to understand.

2. If you can rephrase the sentence (omit unnecessary words) with no harm for the
meaning, do rephrase.

3. In general, use the active voice, which emphasizes the person or thing doing the action.
It is more direct and personal than the passive voice which can be confusing or sound
formal.

4. And the most important: do not copy English sentence structure!

Preferred uk-UA

en-US source text uk-UA word/phrase to avoid
word/phrase
T (et e auelin. Ans 3§no6iraHHﬂ BMKOHaHHSA Lljob nepesipka He
nepeBipKMy... BUKOHY8A/IACHL...

TMYacoBO NPU3YNUHUTH
BMbpaHe nigkaroYeHHs, Wwob
YHEMOX/IMBUTU MOTO
BMKOPUCTAHHS.

Temporarily inactivate
the selected connection
so that it cannot be used.

Tumuacoeo npusynuHumu
BUKOPUCMAHHS Y020
NIOK/IFOYEHHH.




Check this box to confirm
that you have verified this
content and that you are
ready to sign

YcTaHoBITb Npanopeub As
NiaTBEPAXKEHHSA BUKOHAHHS
nepeBipKM LbOro BMICTy Ta
rOTOBHOCTI 0 MOro MiAnMCcaHHS

Ycmarosime npanopeys, wjob
niomeepdoumu, wo su
nepesipuau emicm i 20mosi
tioeo nidnucamu.

Snap-ins that can be
extended:

OcHacTku, AKi MOXYTb ByTH
PO3LUMpPEH:

OcHacmku, Akl MOXHa
po3wiupumu:

Avoid using verbs «3aincHuT» and «BMKoOHaTU» in combination with nouns if such word
combination can be replaced with one verb.

en-US source text uk-UA word/phrase to avoid

Preferred uk-UA word/phrase

Sign in 34iNCHUTK BXig, Yeitimu

Search

BukoHaTtn nowwyk 3Hatmu

2.1.5 General tone and voice for audiences

The Microsoft tone is different for its two audiences. When used correctly, the result will
be language that feels natural. Use contemporary, up-to-date style and terminology.

o End users: avoid using technical language whenever possible and substitute everyday
words. Note in the following example that "set up" is correct for end users; "configure" is
used for more technical audiences.

English Microsoft

English old sample voice sample

uk-UA Microsoft voice sample

Press the Call button
and then watch the
screen on your phone
for a confirmation
message that lets you
know call forwarding
has been set up
correctly.

To confirm that call
forwarding has been
correctly configured,
press the Call button,
and then wait until a
confirmation message
appears on your phone.

HaTtucHiTb kHOoMKy «Bukank», a notim
3auekanTe, JOKMN Ha ekpaHi TenepoHa He
3'BUTbCA MOBIAOMJIEHHS 3
NiATBEPAXKEHHAM TOTO, LLO
nepecnpsamMyBaHHABUKINKIB
HanalTOBaHO MPaBUbHO.

e IT generalists: Use technical terms where necessary, but avoid a stiff, mechanical tone.



English Microsoft voice uk-UA Microsoft voice

English old sample

sample sample
A remote PowerShell "%1" An error occurred in Y BignoBigb Ha BigsaneHun
call for type "%2" threw an response to a remote BukAnk PowerShell "%1" ans
unhandled exception: PowerShell "%1" call for TMNy "%2" OTPUMaHO MOMWAKY:
%n%3 type "%2": %n%3 %n%3

2.1.6 Style and tone considerations

This section focuses on higher-level considerations for audience, style, tone, and voice.

Audience

Please take the target audience into account when translating Microsoft products. For example,
translation of learning materials targeted at new users should be more direct and friendly than

that of IT Pro materials, which should be more formal.

The general rule is to make the translation fluent and understandable, be polite and
consistent.

Style

Do not copy the grammatical structures of English source.

English Ukrainian

(-) Ller pokyMeHT He Moxe ByTu 3MiHEHO.

This document cannot be edited. . .
(+) Llen AOKYMEHT He MOXXHa 3MIHUTH.

English sentences often tend to use repetitive structures and words. On the contrary, it is
the sign of bad and unidiomatic style in Ukrainian. Despite the lexical content and
structures used in the English source, please use various grammar and syntactic
constructions, synonyms and substitutes (like pronouns) in Ukrainian.

The errors of this type may be categorized in the following way:

a) Unnecessary structural repetitions that do not add to the sentence meaning and
are stylistically unjustified:



English \ Ukrainian

(-) Konu Bawi dannum 36epirarotbca y OneDrive, ix
MOXKHa BigKkpuBaTh Ha Beb-canti OneDrive abo B
nporpami OneDrive, AKy MOXHa 3aBaHTaXUTW B
MarasuHi nporpam ans cBoro MobisbHOro
NPUCTPOIO.

(+) Konm Bawi pannm 36epiratotbcs y OneDrive, ix
MO>Ha BigkpuBaTtun Ha Beb-canti OneDrive abo B
nporpami OneDrive (3aBaHTaTe il B Mara3uHi
nporpam A cBoro MobinbHOro NPUCTPOHO).

Once your files are in your
OneDrive, you can get to them
from the OneDrive website or by
using a OneDrive app, available
from the app store affiliated with
your mobile device.

(-) LLo6 3aBaHTaXXMTK BMICT,
noTpibHO 3apeecTpyBaTnCH, WO6

To download content, please oTpumaTy 0bnikoBumiA 3anuc Microsoft, noTpibHMIA
register in order to get Microsoft 4NA BXOAy.
account needed for sign-in. (+) LLLo6 3aBaHTaXuTV BMICT,

noTpibHO 3apeecTpyBaTUCA. Tak BU OTPUMAETE
ob6nikoBuin 3anmc Microsoft, noTpibHWIA ans Bxoay.

(-) Ame. ctatTiO “[leakTnBaL,if iHCTaAbOBaHOI Konii
Office 365 pna 6i3Hecy” pna agmiHicTpaToOpIB
Business admins, see Deactivate an | cnyx6 pna 6i3Hecy.

Office 365 for business install. (+) AKWO BN CUCTEMHWI aAMiHICTPATOP, AMB.
cTatTio “[leakTmBaLlia iHCTaNbOBaHOT Konii

Office 365 ana 6izHecy”.

b) Unnecessary lexical repetitions that do not add to the sentence meaning and are
stylistically unjustified:

English Ukrainian

(-) Konun Bn Bxogute B cny)by Outlook.com Ha
Komn'toTepi abo npucTpoi, cnyxba
Outlook.comsukopucroBye HTTPS-3'eaHaHHs.
(+) Konwn Bn Bxoaute B cnyxby Outlook.com Ha
KoMn'toTepi abo iHLWOMY NPUCTPOI,
BMKopuctoByeTbc HTTPS-3'egHaHHA.

When you sign in to Outlook.com on
your computer or device,
Outlook.com uses a HTTPS
(Hypertext Transfer Protocol Secure)
connection.




English Ukrainian

(-) 3acobum a5 nepeHeCceHHA NPUCKOPHOHOTH |
CNPOLLYOTb NepeHeceHHs eNeKTPOHHOI NOLTH.

Migration tools can help speed Cnuncok umx 3acobiBHaBeAeHO Ha CauTi
up and simplify email migration. Office 365 Marketplace.

You'll find a list of tools in the Office | (+) IcHytoTb cneuianbHi 3acobw, LWwo

365 Marketplace. MPWCKOPIOKOTL | CAPOLLYHOTH

nepeHeceHHs eNeKTPOHHOT NoLWTH. Ix cnmcok
HaBegeHo Ha canTi Office 365 Marketplace.

¢) Unnecessary lexical tautology (usage of the lexemes with the same root in close
proximity) that does not add to the sentence meaning and is stylistically unjustified:

English Ukrainian

(-) KopuctyBaui MOXyTb 3MIHUTY Li NapamMeTpw,
Users can change these options Wwo6 nepcoHaniayBaT BUKOPUCTaAHHA NPOrpamMu.
to customize their app usage. (+) KopwncTtyBaui MOXyTb 3MIHWUTM Lii MapameTpy,
wo6 nepcoHanisyBatn poboTy nporpamu.

(-) [dizHarTecs, Sk onaaTMTU Nepeannaary Ha
cnyx6y "Office 365 gomawHin" abo "Office 365
nepcoHanbHUN".

(+) AisHanTecs, Ak po3paxyBaTuca 3a nepeannary
Ha cnyx6y "Office 365 gomaluHin” abo "Office 365
nepcoHanbHUn".

Learn how to pay for your Office
365 Home or Office 365 Personal
subscription.

Note: Please don't sacrifice accuracy in order to avoid unnecessary repetitions and
tautology, especially in highly technical content.

English Ukrainian

(-) Lis 6a3a aaHMX NOCUNAETLCA HA IHLLMA TaKN

. CaMUI enemeHT.
This database references another

database. .
(+) Lla 6a3a gaHnXx NocuiaeTbCs Ha iHWy 6a3y

JAaHNX.




If possible, replace the subordinate sentence with the participial phrase of past tense or
adjective

English Ukrainian

(-) Wob nepemMicTUT eneMeHT y nanky, AKOoi He
BWAHO, MEPETATHITb MOro iM'A B PAAOK
3aro/ioBKa narnku.

(+) LLlob nepemicTUTV eneMeHT y HeBUANMY
nanky, NepeTArHiTb MOro iM'A B pAA0K 3aroNoBka
nanku.

To move an item to a folder that's not
visible, drag the item over the name in the
Folder Banner.

Though do not use the participial phrases of present tense.

English Ukrainian

(-) YkaxiTb BUKOPMCTOBYBaHI Nporpamm

SPGB R (+) YkaxiTe nporpamu, L0 BUKOPUCTOBYHOTHCA

It is allowed to use some of such participles as part of some idioms, particularly:

BMKOHYBaHWI dann;

nporpamMoBaHa MIKPOCXeMa;
niATPMMYyBaHWI + any word;
obumncatoBaHui + any word;
NOBTOPOBaHUN + any word.

Try to simplify the sentences to make the translation more easy and fluent.

English Ukrainian

(-) O6'exT Range i 06'exT View po3milleHi B

The range object is on a different PI3HUX JOKYMEHTaX.
document from the view object (+) O6'exTnt Range Ta View po3MiLLeHi B Pi3HNUX
BOKYMEHTaX.

() WpndT BMKOPUCTOBYETLCA ANA BUBOAY | Ha
This font will be used on both printer and | ekpaH, i Ha NpuHTep.

screen. (+) WpwndT BUKOPUCTOBYHOTD, LLOO BUBOANUTH
JaHi Ha eKpaH | NpuHTep.




Tone

In general please use formal tone, though in online materials the tone can be friendlier.
See the product-specific sections of this SG to read more about the tone considerations
for different products.

Voice

In general, please use the Active Voice rather than the Passive one
when possible.

English Translation

(-) Bac gogaHo uum kopuctyBayvem.
You were added by this user.

(+) Llen kopucTyBay foaaB Bac.

However, if there is no a real agent of the action and the sentence expresses its result,
the Passive Voice is better to be used.

English Translation

(-) B Tenep niaknroueHi o IHTepHery.

—) Bu miaknroumnmnca ao IHTepHery.
You are now connected to the Internet. ©) A A PHETY

(+) MigkntoveHHs Ao IHTepHeTy

BCTAaHOBJIEHO.
We connected your machine to the (=) Mwu nmigkntoumnnm Bally MallnHy 4O Mepexi.
network. (+) Komn'toTep nigkntoueHo Jo0 Mepexi.

Note: Please also try to use reflexive verbs in such cases
(3aBepLUyBaTUCA, 3aBaHTaXyBaTKCS, BigkpuBaTucs) when it's possible.

English Translation

The file will be soon downloaded. () ®ann ckopo byae 3aBaHTaXEHO.




English Translation

(+) ®arin ckopo 3aBaHTAXXUTLCA.

Then a dialog opens.

(-) MoTim 6yae BiAKPUTO Aianorose BiKHO.
(+) MoTim BiAKPUETLCA Aianorose BikKHO.

2.2 Sample Microsoft voice text
The source and target phrase samples in the following sections illustrate the intent of

the Microsoft voice.

2.2.1 Focusing on the user action

US English

Ukrainian target

Explanation

The password isn't
correct, so please try
again. Passwords are
case-sensitive.

Maponb He

NiAXoAnTb, cNpobywTe LWe pas.
Maponi NoTpibHO BBOANTK 3
ypaxyBaHHAM pericTpa.

The user has entered an
incorrect password so provide
the user with a short and friendly
message with the action to try
again. Word "please" shouldn't
be translated, as a rule.

This product key
didn't work. Please

check it and try again.

Kntou npoaykTy He MigxoamnTh.
MepeBipTe Moro Ta BBeAITH Le
pas.

The user has entered

incorrect product key. The
message casually and politely
asks the user to check it and try
again. Avoid duplication like
«Kntou He niaxoauTb. MNepesipTe
KNHOY...»

Casual and short message to
inform user that setup has

continue?

All ready to go Yce rotoBO completed, ready to start using
the system. Avoid literal
translation.

. Avoid long forms like «B

Would you like to vo! 9 e «Bu

Mpoaosxutn? HaxkaeTe NPOAOBXNUTN?», «YHu

Ha>kaeTe BN NPOAJOBXKUTU?»




Give your PC a
name—any name
you want. If you want
to change the
background color,
turn high contrast off
in PC settings.

Ha3BiTb cBil1 KOMN'tOTEP, K
3abaxaere. AKWO NOTPIGHO
3MiHUTM GOHOBMI KOJIP,
BMMKHITb BUCOKY KOHTPACTHICTb
y napamertpax [1K.

Use the possessive pronoun
«CBiM» instead of «Bawwu», if
possible.

2.2.2 Explanatory text and providing support

US English

Ukrainian target

Explanation

The updates are installed,

but Windows Setup needs

to restart for them to
work. After it restarts,
we'll keep going from
where we left off.

OHoB/IeHHSA IHCTa/IbOBaHO, ane
noTpibHO Nepe3anycTntn
nporpamy iHcTanauii Windows,
o6 3acrocyBatu ix. [icns
nepesanycky B/ NPOAOBXMUTE 3
TOro Micus, fe 3ynUHUANCA.

The language is natural, the
way people talk. In this case
voice is reassuring, letting the
user know that we're doing
the work. Use of "Bu"
provides a more personal feel.

If you restart now, you
and any other people
using this PC could lose
unsaved work.

AKWoOo nepesaBaHTaxxnTh Leit MK,
MOXKHa BTPATUTUN He3beperKeHy
poborTy.

Voice is clear and

natural informing the user
what will happen if this action
is taken.

This document will

be automatically moved
to the right library and
folder after you correct
invalid or missing
properties.

Konv By BUNpaBuTe HENPaBU/IbHI
B/1IAaCTMBOCTI abo goaacTe BiaCyTHI,
OOKYMEHT aBTOMATUYHO
nepemicTUTbCA A0 NOTPIOHOI
6i6nioTeKM Ta NanKu.

Voice talks to the

user informatively and directly
on the action that will be
taken.

Something bad
happened! Unable to

locate downloaded files to

create your bootable USB
flash drive.

He Bpanocs 3Hantn
3aBaHTaXeHi Gparnn,

o6 cTBOPUTK
3aBaHTaXyBasibHWUA USB-HOCIN.

Without complexity and using
short sentences inform the
user what has happened.




2.2.3 Promoting a feature

US English

Ukrainian target

Explanation

Picture password is a new way
to help you protect your
touchscreen PC. You choose the
picture—and the gestures you
use with it—to create a password
that's uniquely yours.

MpadiyHM Naponb — Lie HOBUN
cnoci6 3axuctutm MK i3
CEHCOPHMM ekpaHom. LLlob
CTBOPUTM CBIN

0CobUCTMIA Napob, BU obupaete
306paxkeHHs, a TaKoX pyxu,
AKVMUW MOro no3HavaTvmere.

No need to calque the
English constructions
used to emphasis the
specific requirements,
such as dashes.

Let apps give you

personalized content based on
your PC's location, name,
account picture, and other
domain info.

OTpumyinTe B nporpamMax
iHbOopMaLiito 3 ypaxyBaHHAM
MiCLLe3HaXOAXKEHHS Ta Ha3BM
Baworo MK, 306paxeHHs
061iKOBOrO 3anuncy Ta iHWNX
BiJOMOCTEW i3 JOMEHY.

Promoting the use of
apps.

Depending on the
context of the string
we can add some
more familiarity to the
text by using everyday
words for e.g. PC.

2.2.4 Providing how-to guidelines

US English

Ukrainian target

Explanation

LLlo6 noBepHyTunCA Ta 36epertu

To go back and save your
work, click Cancel and
finish what you need to.

pO6OTY, HAaTUCHITb KHOMKY
"CkacyBaTtn" 1 3aBepLUiTb yCe, Lo
NoTpibHO.

Short and clear action
using second person
pronoun.

To confirm your current
picture password, just
watch the replay and trace
the example gestures
shown on your picture.

LLlo6 nigTBEpAUTH rpadiuHmm
napo/b, NepernaHbTe NOro 1
BIATBOPITb PyXu, MOKa3saHi Ha
306paXKeHHi.

Voice is simple and
natural.

The user isn't overloaded
with information; we tell
them only what they need
to know to make a
decision.

It's time to enter the
product key. When you
connect to the Internet,

MoTpibHO BBECTUN KNHOY NMPOAYKTY.
Konw B nmigkntoumntecs

Speak to the user directly
and naturally using
second person pronoun




we'll activate Windows for | go IHTepHety, Windows 6yae "you" on clear actions to
you. aKTUBOBAHO. enter the product key.

3 Inclusive language

Microsoft technology reaches every part of the globe, so it's critical that all our
communications are inclusive and diverse. These guidelines provide examples on how to
use inclusive language and avoid habits that may unintentionally lead to
marginalization, offense, misrepresentation, or the perpetuation of stereotypes.

General guidelines
Comply with local language laws.

Use plain language. Use straightforward, concrete, and familiar words. Plain and
accessible language will help people of all learning levels and abilities. Some examples
include using several simple sentences instead of one complex, several clear words
instead of one complicated term or concept and using words of neutral lexical register
instead of jargon, professionalisms and other specific language.

Be mindful when you refer to various parts of the world. If you name cities,
countries, or regions in examples, make sure they're not politically disputed. In examples
that refer to several regions, use equivalent references—for example, don't mix
countries with states or continents.

In text and images, represent diverse perspectives and circumstances. Depict a
variety of people from all walks of life participating fully in activities. Show people in a
wide variety of professions, educational settings, locales, and economic settings.

Don't generalize or stereotype people by region, culture, age, or gender, not even if
the stereotype is positive. For example, when representing job roles, choose names that
reflect a variety of gender identities and cultural backgrounds.

Don't use profane or derogatory terms.

Don’t use slang that could be considered cultural appropriation.



Don't use terms that may carry unconscious racial bias or terms associated with
military actions, politics, or controversial historical events and eras.

Use this Not this Use this Not this
English examples Target examples
. NPUNUHUTYK BignoBigaTy (Npo
stop responding hang P Anosiaan (np 3aBuMCaTm
nporpamy)
expert guru ekcrept rypy
colleagues; guys; ladies and o naHi Ta
KOJIEKTWB; YCi; BCi; BCIM
everyone; all gentlemen naHoBse

3.1 Avoid gender bias

There are three grammatical genders in Ukrainian: masculine, feminine, and neuter.
Gender also influences the use of verbs, adjectives, and pronouns. In Ukrainian gender
linguistics, two strategies (feminization/masculinization and neutralization) were
identified, which help make the language more gender-inclusive:

e Feminization and masculinization. Most role and profession names in Ukrainian have
both masculine and feminine forms. The gender-unbiased strategy proposes the
consistent usage of feminatives when referring to women and masculatives when
referring to men bypassing the outdated masculinization tradition when masculine word
forms were used for both genders. The feminization is achieved through the usage of
already existing feminine gender specific job/role titles (cTyaeHTka, nikapka, BUkiagauka)
and the creation of new feminine forms (couionoruHs, areHtka) as per the rules provided
in the latest Ukrainian Orthography of 2019. At the same time, when a person’s gender is
unknown the neutralization approach below is preferred. Alternatively, both masculine
and feminine forms could be used with randomly chosen initial form (for example,
“MegacecTpu Ta Megbpatin” or "gospi Ta gosapku”).

e Neutralization. This approach refers to the consistent weakening of the grammatical
gender categories by using collective concepts, words of the same kind, descriptive
constructions, or other lexical means, like using present tense in a push-notification
instead of past tense when possible (please see the example in the table below). The
neutralization strategy also encourages the use of gender-neutral words, such as ocoba
or ntoanHa etc. When presenting generalization, try to use gender-neutral plural noun
forms and collective nouns when possible (for example, atoan, ocobu, cninbHOTA,
TOBapUCTBO, etc.).



The table below has some examples of neutralized words or expressions:

CTYAEHTCTBO CTYAEHT/CTYAEHTKA/CTYAEHTM

HayKoBa CMiJibHOTa HayKOBeLb/HayKOBWLis/HayKOBLLi

ayavTopis rnsgad/rnagavka/rasaaui

nepcoHan/KonekTms npauiBHUK/NpaLiBHULA/NpaLiBHUKN

{0} BigkpuBae darn (an instant push- KopucrtyBau {0} Biakpue dawn (an instant push-
notification) notification)

If a person’s gender is unknown (so masculinization/feminization is not possible) or the
neutralization/generalization is not possible for some reason (this is especially common
in Ul when user’s gender is unknown and their name is populated with a placeholder),

please use the masculine plural forms (like kopuctyBaui, rnagauvi, aBTopu, BAacHUKM etc.)

or generalized Masculine noun versions (like kopuctyBay, rnsgay, aBTop, BAacHMK) as

per the general Ukrainian language rules.

KopuctyBau {0} Biakpwe dain 7 auctonaga 2022
POKY.

{0} BigkpwnBae danin7 nucronaga 2022
POKY.

JNnwe aBTOp daiiny Moxe Woro peaaryBaTu.

JIvwe aBTOpKa Barny Moxe 1Moro
peaaryBaTtu.

Don't use gendered pronouns (BoHa, ii, BiH, Woro,etc.) in generic

references. Instead:

e Rewrite to use the second or third person (Buor xmocs).
e Rewrite the sentence to have a plural noun and pronoun.

e Use sir00uHa or ocoba.




Use this

Not this

Use this

Not this

English examples

Target examples

To call someone,
select the person's
name, select Make
a phone call, and
then choose the
number you'd like
to dial.

To call someone,
select his name,
select Make a
phone call, and
then select his
number.

LLlo6 noa3BOHUTM
KOMYCb, BMb6epiTb iM'A
0cobu, HaTUCHITb
“3atenedonysatn”, a
MOTIM YKaXiTb HOMep
TenedoHy.

o6 noa3BoHUTH
KOMYCb, BM6epiTb Noro
iM'e, HATUCHITb
“3atenedoHysatn’, a
MOTIM yKaXiTb HOMep
TenedoHy.

When you're writing about a real person, use the pronouns that the person

prefers, whether it's BiH, 80Ha, 8oHuU or another pronoun. It's OK to use gendered
pronouns (like BiH, BOHa, 1oro, ii) when you're writing about real people who use those
pronouns themselves.

Note: Gender-neutral language should be used in new products and content going
forward, but it's acceptable that we don't update all existing or legacy material.

3.2 Accessibility

Microsoft devices and services empower everyone, including people with disabilities, to
do the activities they value most.

Focus on people, not disabilities. Don't use words that imply pity, such as ctpaxaae
Ha.../iHBania/rnyxun. The preferred option is not to mention a disability unless it's
relevant. Always try to make research on acceptable word forms based on the latest
legislature and inclusivity practices in Ukraine and always follow related Microsoft-
approved terminology.

English examples

Target examples

person with a

JIIOANHa 3

e handicapped . o iHBani
disability bP iHBaNIAHICTHO a
person without a | normal person; NtoAMHa 6e3 340poBa/HOpPMabHa
disability healthy person iHBaNiAHOCTI NHOAMHA




Use generic verbs that apply to all input methods and devices. In procedures and
instructions, avoid verbs that don't make sense with alternative input methods used for
accessibility.

Use this Not this \ Use this Not this

English examples Target examples
Select Click Bubepitb | KnauHitb
Open View Biakpuite | MepernsHbTte
Play Watch BiatBopitb | MoguBiTbea
Play Listen BiaTBOpiTh | MOChyxanTe

Keep paragraphs short and sentence structure simple—aim for one verb per
sentence. Read text aloud and imagine it spoken by a screen reader.

Spell out words like ma, natoc, and npubausHo. Screen readers can misread text that uses
special characters like the ampersand (&), plus sign (+), and tilde (~).

4 3 nguage-specific standards

This part of the style guide contains information and guidelines specific to Ukrainian.

4.1 Grammar, syntax and orthographic standards

This section includes information on how to apply the general language and syntax rules
to Microsoft products.

4.1.1 Abbreviations

Common abbreviations

You might need to abbreviate some words in the Ul (mainly buttons or options names)
due to lack of space or other reasons (such as avoiding grammatically wrong structures).

Do not abbreviate words arbitrarily; use only the commonly accepted abbreviations
listed below.



Expression

Acceptable abbreviation

CTOpiHKa (+) cTop.
pUCyHOK (+) puc.
Tabanug (+) Taba.
ANBITbCA (+) ans.
roagviHa (+) roga.
i Take iHWe (+) i T iH.
Ta iHWe (+) Ta iH.
XBUANHA (+) xB.
CeKkyHaa (+) c

pik (+) p.
poku (+) pp.
MicaL, (+) mic.
TUKAEHb (+) TvK.
nepcoHanbHun komn'totep | (+) MK
Kinobant (+) Kb
Merabant (+) MB
rirabant (+) TB
KinobiT (+) KbBIT
TUcAava (+) Tnc.
Mi/IbWOH (+) MJH
MiNbApA, (+) mnpa




Abbreviating proper nouns

Generally localized term should be abbreviated if and only if source term is abbreviated.
English abbreviations should not be translated, except of very few common
abbreviations, such as MK (PC—Personal Computer), I4 (IR—infrared). Try to add
explanation word before abbreviated name of service, protocol etc.

Abbreviated
translation

English Full translation

Windows Diagnostic
Infrastructure
WDI

iHbpacTpyKTypa AiarHOCTUKM

Windows iHppacTpykTypa WDI

Sometimes English abbreviation is not quite clear. In these cases, translate it as full
name.

English Ukrainian

Qualified Certificate | kBanidpikoBaHu cepTndikat

QC kBanipikoBaHWN cepTudikat

Don't abbreviate such words as Hanpuknag,

Remember that such phrases as "and so on," "etc." can be translated with one word

"Towo" instead of "i t.a."

4.1.2 Acronyms

Acronyms are words made up of the initial letters of major parts of a compound term.
Some well-known examples are WYSIWYG (What You See Is What You Get), OLE (Object
Linking and Embedding), or RAM (Random Access Memory—QO3I1, onepaTt1BHa
nam’aTb). In order for an acronym or abbreviation to make sense, the full term should be
spelled out at first mention and the abbreviation should follow the term in parenthesis.
E.g., Directory Enabled Networking (DEN).

Here are the general rules for the acronyms use:



1) Only use the abbreviation in documentation or in marketing materials after the full
name is introduced, e.g., "Microsoft introduces Directory Enabled Networking (DEN)."
After proper introduction you can use the abbreviation.

2) Do not use the abbreviation in prominent titles or chapter headings.

3) Periodically use the full name in text of marketing materials or documentation.

4) It is OK to use the abbreviation as part of file names where needed.

5) Do not use the "TM" symbol next to the abbreviation.

6) Do not use the abbreviation prominently in advertising packaging, advertising nor
promotional material.

7) Microsoft publications should follow our Microsoft abbreviation guidelines (see
guidelines below).

Localized acronyms

English acronyms with a well-known Ukrainian translation should be translated. All
acronyms translation should be approved and checked in Terminology Studio. No
ending is added to the acronyms.

Here are examples of some established Ukrainian abbreviations (they can be used
without full forms):

English Ukrainian Full translation

RAM (+) 031 onepaTuBHa Nam’'aTb; ONepPaTUBHWUIA 3anam’aTOBYBalbHUIA NPUCTPIN
ROM (+) N3 NOCTIMHWI 3anam’'ATOBYBaNbHUA NPUCTPINA

(ON) (+) OC onepaLinHa cnctema

PC (+) NK nepcoHabHN KOMN'toTep

Unlocalized acronyms

Acronyms that do not have an established translation will be used as they are in English.
The following general rules apply:

e No ending is added to the acronymes.

The gender of the acronym is determined by the main word in the full translation. In text
normally use a descriptor word (usually the main word from the translation) to provide

for the declination, or otherwise use neutral constructions. Descriptors can be omitted if
there are length restrictions (for example in Ul) or if the translated text sounds awkward.



The descriptor should not be omitted if it is impossible to determine the grammatical
form of the acronym (for example, its case) without it.

Please refer to the following table when translating word combinations that include
English acronyms. Translation of such complex words (the position of the acronym
before or after the noun, and the presence of a hyphen) depends on the noun.

Noun

Rule

with a hyphen, after the

Example

(+) IP-agpeca, IPv4-agpeca,

AR acronym URL-aapeca
sanuT with a hyphen, after the (+) DHCP-3anuT
acronym
without a hyphen,
3013 before the acronym () B IS
i's without a hyphen, (+) im's DNS, im'a NetBIOS

before the acronym

knieHT (except when used with
product names)

with a hyphen, after the
acronym

(+) RAS-knieHT, COM-KNI€EHT
Exception: knieHT COM+

knieHT (when used with product
names)

without a hyphen,
before the acronym

(+) knieHT UNIX

MapLwpyT

with a hyphen, after the
acronym

(+) OSPF-mapwpyT

MapLUpyTM3aLis

with a hyphen, after the
acronym

(+) IP-mappyTu3adis

without a hyphen,

Moaese before the acronym ) el GOl
naket with a hyphen, after the (+) IP-naket, UDP-naket
acronym
without a hyphen, (+) npotokon IP, npoTokon
npoToKon before the acronym DHCP
semian with a hyphen, after the | (+) WINS-pennikauis, DNS-

acronym

penaikais




Noun Rule Example

cepsep (except when used with | with a hyphen, after the | (+) DHCP-cepBep, RAS-

product names) acronym cepsep, OLE-cepBep
cepsep (when used with product | without a hyphen, (+) cepsep UNIX, cepBep
names) before the acronym Windows

without a hyphen,

cryxba before the acronym

(+) cnyx6a RAS, cnyxb6a SNMP

without a hyphen,

TOM
before the acronym

(+) Tom NTFS

4.1.3 Adjectives
Degrees of comparison for qualitative adjectives

Though in Ukrainian language there are two ways to create comparative and superlative
degrees, it is preferred to express them morphologically, not syntactically (where
possible).

English Ukrainian

(-) Hanbinbw 3pyyHunm cnoci6...
The most convenient way...
(+) Ham3pyuHiwmu cnoci6...

(-) HoBa Bepcis dyHKLi 6inbLu

. ) . 6e3rneyHa, HiXX nonepeaHi.
The new version of this feature is now more PEA

secure than previous ones. . .
(+) HoBa Bepcisa yHkLii be3neyHiwa

3a nonepegHi.

Remember that syntax is mostly used for participle comparisons:


http://en.wikipedia.org/wiki/Morphology_%28linguistics%29
http://en.wikipedia.org/wiki/Syntax
http://en.wikipedia.org/wiki/Syntax

English Ukrainian

The most used files... | ®annn, aki Han4vacTiLe BUKOPUCTOBYHOTHCA...

4.1.4 Apostrophe

Use curly apostrophe (Alt+0146, U+2019, '), unless it contradicts engineering
specifications, to avoid confusing with straight quote (') that is sometimes used as a
strings delimiter.

4.1.5 Capitalization

In English, it is a general practice to capitalize all first characters of the words in titles,
names, etc, and sometimes middle characters in words too. Bear in mind that this may
be an error for the Ukrainian texts.

Sometimes English sentence is presented as a list and/or broken into several rows each
being capitalized. In such cases please ignore source text capitalization and start each
row with a letter in a lower case as it's more natural for Ukrainian.

General rules

Localized names of protocols, services, packages, technologies etc. are not capitalized.
Not localized names have the same capitalization as in English.

English Ukrainian

Language Interface Pack | MoBHWI nakeT iHTepdeiicy

Net Logon service cnyx6a Net Logon

The names of days, months, languages, nationalities, also adjectives derived from
country names are not capitalized.

English ‘ Ukrainian

(-) Bubepitb aeHb, Hanpuknag Bisropok.

Sellech ey e, Tleseky: (+) BnbepiTb AeHb, Hanpuknaz BiBTOPOK.

(-) MpoaykT 6yae sunyLueHo y FpyAHi.

The product will be released in December .
(+) MpogaykT Byse BUNYLLEHO B rPYAHI.




English Ukrainian

() Wo6 BnbpaTtn MonbcbKy MOBY...

To select Polish language... ) a3 EABRET ) e

We capitalize localized product names:

English \ Ukrainian

Calculator | Kanbkynsatop

The word "Internet" in compound words is not capitalized; it is capitalized when it's an
independent word.

English Ukrainian

(-) IHTepHeT-Mara3uH, IHTepHeT-cnifbHOTa

Internet shop, Internet communit . . .
P y (+) iHTepHeT-Mara3uH, iHTepHeT-CcnisibHOTa

Word "chapter” (and other structure units) is not capitalized.

English Ukrainian

(-) LLo6 otpumatn fgoknagHi BigoMocTi, ane. Po3gain 3.

For more information see Chapter 3. . . .
(+) AoknagHi BifoMOCTi AMB. B po3gini 3.

4.1.6 Conjunctions

Interchange of the conjunctions

~

| TA n

At the beginning of the sentence and after | In the sentence after the | After a vowel

the pause (period, comma, colon, consonant if the next before any letter,
semicolon, dash, parentheses or elipsis), if | word begins with “i" except i, A, 1, € 10:
the first letter of the next word is not "i": letter: maticmep
Bubepime mepexesuli knieHm, skul /i wiisx ma im's adiny ekcnopmy U

ycmaHosumu, i HamucHime kHonky "OK". ekxcnopm ma imnopm iMnopmy




~

| | TA 7

UJob dizHamucs, aki munu galinie MoxXHa HaodcunaHHa U

8i0kpumu, i obmexumu subip, OMPUMAHHS

nepezisiHome 8i0n08i0HUL po30i1 008IOKU. Biokpumu G
gi0HosuMU

In the sentence after the
vowel if the next word
begins with any letter:
Bgedime iM'a nanku ma
nosmopime cnpoby.
epelioime Ha lNaHeno
KepyB8aHHA ma KAayHime
nikmozpamy «EkpaH».
IM'a ma apauk

In the sentence after the consonant if the
next word does not begin with "i" letter:
CnUIbHe 8UKOpUCMAHHA ¢gadinie i nanok
iMnopm i ekcnopm

If the sentence already
contains i or u
conjunctions:

8epxXHI U HUXHI MeXi ma
{HmezposaHuli supa3

After a vowel before i, 1, 1, €, 10
Xmo [ Ak

For the comparison of the notions
(contrast):
BitiHa i mup

NOTE! While choosing between Ta and i,
remember that # links the words more closely

X conjunction

Please avoid excessive stylistically unjustified usage of conjunction “x”" that does not
add to the meaning, does not have any grammatical/syntactical function, and may be
omitted without any harm to the meaning.

English ‘ Ukrainian
(-) JoaanTte BMICT A0 Ti€l XX caMoi nankwu.
(+) JoaanTe BMICT A0 TIi€l XX Nanku.

Please add content to the same folder.
(+) JopaiiTe BMICT A0 Ti€i camoi nanku.




4.1.7 Descriptors

Descriptor is an auxiliary word or phrase used before an untranslated item or other
indeclinable noun/construction (like localized product/feature name or Ul item) to
provide a grammatically consistent component. It allows composing syntactically agreed
sentences even when some components are deprived of specific grammar categories
(like non-translated items that do not have case, gender or number when used in
Ukrainian construction).

Ul items and other elements, objects, entities

In Ukrainian, you may add descriptors when referencing Ul items (buttons, menus,
commands, dialog box elements, etc.) or other objects and entities. Often such
descriptors are not found in English text. However, it is not obligatory, and a descriptor
may be omitted for better fluency. The Ul item should always be used in quotation
marks.

English Ukrainian

(-) HatucHite 36epertn
Click Save | (+) HatucHitb «36epertun»
(+) HaTncHiTb kHOMKy «36epertu»

Note: If the Ul item is in bold (or accented in other way, i.e. italic or underlined), there is
no need to use the quotation marks.

English Ukrainian

(-) HatucHitb «36epertn»

Click (+) HatncHitb 36epertu
Save (+) HatucHiTb KHOMNKY
36epertu

To reference Ul elements, you should use the following standard descriptors:



English Ukrainian

Button KHonka
Command | KomaHga OR TyHKT (MeHt0)
Option MapameTp

Checkbox | Mpanopeup
List item FyHKT cnucky
Link MNMocunaHHa

Note: Please do not omit the descriptor “niktorpama” (when applicable) or “npanopeup”
(when the verb “ycraHoBuTI"/“3HATN" IS used).

English Ukrainian

(-) KnauHiTe YepBOHMI NpanopeLb

(+) KnayHite niktTorpamy 4epBOHOro npanopusa
(+) KnayHite niktorpamy 3 4epBOHUM Npanopuem
(+) KnauHitb niktorpamy «4epBoHuin npanopewb»

Click Red Flag icon

(-) YcraHoBITb «/J03BOANTY pearyBaHHA»
Check Allow editing (+) YctaHoBiTb Npanopeup «/[103B0OANTM pefaryBaHHA»
(+) Bnbepitb «/lo3BOANTU pejaryBaHHA»

(=) 3HiMITb «/103BONUTN peaaryBaHHs»

Uncheck All diti L
nenec ow editing (+) 3HiMITb NpanopeLb «/J03BONNTU pejaryBaHH:A»

non non

The verbs "BnbepiTh”, "knauHiTh”, “"HaTUCHITL” without descriptors can be used for
sequences of several different Ul items to avoid constructions overfilled with descriptors.
In such case, the whole sequence is taken in quotation marks all together (not every Ul
item separately).

Note: This does not forbid the “extended” variant when all descriptors are used.

English Ukrainian

(+) Mepewnaitb Ha BKIaaKy "BcTaBieHHA", HATUCHITL KHOMKY
"SmartArt", Bubepitb nyHKT "Yci"
(+) Bnbepitb "BctaBneHHs > SmartArt > Yci"

Click Insert >
SmartArt > All




Product/Feature Names
The main rule is to avoid descriptors before product/feature names.

If a product/feature name is localized it should be used in the sentence without a
descriptor unless localized product/feature name is translated in a straightforward
manner and may confuse users getting mixed with the rest of the sentence. In the latter
case, a descriptor should be used and the product name should be taken in quotes:

English Ukrainian

(-) Cnyx6a «'pynu Office 365» nigBuLLye
Using Office 365 Groups increases the NPOAYKTUBHICTb BaLLMX KOMaHA.
productivity of your teams. (+) T'pynu Office 365 niagBuLLytOTb
MPOAYKTUBHICTb BaLLNX KOMaHA,

(—) 3axucty aaHux B Azure He BAANOCA BUAANNTU
Azure Information Protection cannot L0 MITKY.

remove this label. (+) 3acoby «3axucT gaHux B Azure» He BAaNOCH
BUAAANTUN L0 MITKY.

If product/feature name is unlocalized the descriptor should be avoided despite the
product/feature name personification.

English Ukrainian

(-) Nporpama Word Buganse daiin
II{O}II
(+) Word Buganse ¢ann “{0}"

Word is deleting file
{0}

However, descriptors should be used with unlocalized product names when grammar
agreement conflict occurs (mainly in Past Tense sentences):

English Ukrainian

(-) Word Buaganuna dawnn “{0}"

Word deleted file (-) Word Buganus daiin “{0}"

{0} (+) Mporpama Word Buganunna dainn
ll{o}ll




Also, descriptors may be used for substitution of repeated product names in order to
avoid unnecessary repetitions:

English Ukrainian

(-) Mporpama Word Buganse dann “{0}". 3auekante,
Word is deleting file {0}. Please wait nfokm nporpama Word 3aBepuntb BUAaNEHHS.
until Word completes file deletion. (+) Word Buganse dann “{0}". 3auekante, JOKM
nporpama 3aBepLUnTb L0 onepaLito.

Note: The rule isn't exclusive and descriptors are not banned to be used with product
names if it is stylistically justified or needed to make the sentence clearer/more
comprehensive for end users.

Here is the list of standard descriptors:

English Ukrainian

Windows or another operating system | OnepauinHa cuctema OR Cucrema

Server Cepsep
Application, app, program MNporpama
Tool 3acib, iHCTpyMeHT

Here is the list of extended descriptors that can be used optionally to avoid repetition of
standard ones:

Product/Program Ukrainian product descriptor
Access cucTeMa KepyBaHHs H6a3zamMu aHunx
Microsoft Edge Beb6-6pay3ep, 6paysep
Office nakeT, cuctema
Outlook AncneTyep eneKTpOHHOI MOLWTH
PowerPoint nporpama Ana CTBOPEHHA Mpe3eHTaLin
Project nporpama Ans KepyBaHHs NpoeKkTamu
Publisher cuctema ans nybnikauii




Product/Program Ukrainian product descriptor

Visual Basic MOBa NporpamMyBaHHs
Windows cucTema, onepaLinHa cuctema
Word TEKCTOBWUIN peaakTop

Still do not overuse the aforementioned descriptors; they should be used mainly
in marketing materials, descriptions, welcome texts etc.

English Ukrainian

(-) Mporpama ans cTBOpeHHs npe3eHTaLin PowerPoint 36epirae
davin
(+) PowerPoint 36epirae daiin

PowerPoint is saving the
file

Also, please don't use double descriptors (or more). Choose the one that is more
important in the given context. For example:

English Ukrainian

(-) Hosi nporpamu naketa Office

New Office apps (+) Hosi nporpamu Office

(-) HoBwuin 06nikoBui 3anuc cnyxbu Office 365

e (+) HoBun obnikosun 3anunc Office 365

The following rules should be used to choose a descriptor for a Microsoft Office
product/component:

e «nporpama» descriptor may be used for standalone Microsoft Office
applications only. Examples of standalone Microsoft Office applications: Microsoft Word,
Microsoft Excel, Microsoft OneNote, etc.

e «cepBep» descriptor may be used for server products such as SharePoint Server, Project
Server, etc.

e «cnyxba» or «Beb-cnyxxba» descriptors may be used for Microsoft Office services such as
Office 365.

e «BUMYyCK» or «nakeT» descriptors may be used for Microsoft Office editions/suites such as
Microsoft Office 365 Developer and Microsoft Office 365 Small Business.

e «cxoBuwe» should be used for OneDrive and other storages.



4.1.8 Gender

Avoid using masculine or feminine gender when referring to the user. Use neutral
structures and select verbs which do NOT discriminate any of the sexes.

Example:

en-US source Ukrainian target

(-) A 3roseH 3 ymMOBaMM NiLEeH3INHOT
yrogmw.

(+) A npuiMato yMOBW NiLLEH3INHOIT yroan.
| accept the terms of the license
agreement OR

(+) A norogxyrocsa 3 ymoBaMu NiLEH3INHOT
yroam

For more information regarding gender neutrality on Microsoft products, see Avoid gender bias.

4.1.9 Interchange

The interchange of "y-B" appeared to be a problem in modern Ukrainian. Though the
rules are determined in official Ukrainian Orthography, they are contradictory and it's
often impossible to apply them. In this case you should use the following rules, which
are the result of research work and consultations.

The main aim of this interchange is to provide facility of the Ukrainian written and oral
speech, prepositions, and prefixes "y-B" are absolute synonyms.

Rule Ukrainian example

Buaanntn Becb
cToBMeub
After the consonant use «y», after the vowel use «B»
Buainite yBechb
cToBMeub




Rule Ukrainian example

At the beginning of the sentence, line or after the pause VIS GpEl

(period, comma, colon, semicolon, dash, parentheses,

YKkaxiTb Aiana3zoHu
ellipsis) use «y» A

ANA KOHconigauii

NOTE! The slash does not denote a pause, so the interchange depends on the
previous word

Exceptions list

Below is a list of words for which the interchange is not applied:
B | y

BBiz, BBecTU, BBeaeHunn (all forms)

BKa3iBHMK
B/IBO
BMICT
BHic YTPUMYBaHHA, yTPUMYBaTH, yTpUMytouu (yci
dopmn)
BNnepea .
yCMiWHO
BNpPaBo
? yBara
BOyayBaTtn, BOygoBaHM, BOyayBaHHA
yKas
(all forms)
yMOBa

BpaxoByBaTu (but 3 ypaxyBaHHAM
pericTtpa)

BCTaBJIEHHSA, BCTaBUTW, BcTaBaeHnn (all
forms)

BXia, BxigHu, Bxoantu (all forms)




BNAaCTUBICTb

BNAnB

Bpy4HY

Remember that in some words the interchange leads to the change of the meaning:

Baaua, Bknag, Bnpasa, BcTyn and Yaaua, yknag, ynpasa, ycTyn
Interchange with the words in other languages, abbreviations and acronyms

If the sentence contains the words in other languages than Ukrainian (f.e. product name
in English) the interchange depends on the last sound of previous word or the first
sound of the next word (consonant or vowel). To determine the sound use the phonetic
transcription. Note that ending -er is pronounced in English as vowel "e."

English Ukrainian

(-) Y nporpami Teams BkaxiTb iM'A KOp1CTyBaYa

Specify your login and password in Ta napoib.
Teams app. (+) Y nporpami Teams ykaxiTb iM'si KOpUCTyBaya
Ta Naponb.

If the sentence contains the abbreviation, the interchange depends on the last sound of
the full version of abbreviated word. If the sentence contains the acronyms, the interchange

depends on the last sound of the letter name.

English Ukrainian

(-) Ave. y po3gaini «<Bumormn».
See "Requirements” section
(+) AmB. B po3aini «Bumorm».

(=) IHcTantonTe i Ha MK i3 Windows.

Install it at your PC running Windows
(+) IHcTantonTe i Ha MK 3 Windows.




For interchange of conjunctions and prepositions see Conjunctions and Prepositions

sections.

4.1.10 Localizing colloquialism, idioms, and metaphors

Some content may be expressed through the use of en-US culture-centric
colloquialisms, idioms and metaphors. The Microsoft voice allows for the use of culture-
centric colloquialisms, idioms and metaphors (collectively referred to "colloquialism").

Choose from the following options to express the intent of the source text appropriately:

e Translate the intended meaning of the colloquialism in the source text (as opposed to
translating literally the actual colloquialism in the source text).

e Replace the source colloquialism with a Ukrainian colloquialism that fits the same
meaning of the particular context.

o Translate everything in the source text except the colloquialism. Omit any references to
colloquialism in the translation.

e In certain cases a portion of text may refer to a technology or feature that may not be
appropriate or available in a local market. This will need to be adapted.

English example

Ukrainian example

Comment

Share files and info with people
you know or send info to
another app, without leaving the
app you're in. You can email
photos to your mom, update
your Facebook status, or send a
link to your note-taking app.

O6MmiHtonTeca dparnamm Ta
AaHuMK. He BUxoasaum 3 oaHiel
nporpamu, OHOBAOWMTE BiAOMOCTI
B iHWIW. Hagcunarite poto
MOLUTOK MaMi, NybnikyrTe cTaTycu
B yNIF06/1€HIV coLianbHi Mepexi,
nepeAaBaiite MOCWIAHHSA Y CBOHO
nporpamy A/ HOTaToK.

Depending on local
market consider
replacing Facebook
about messaging or
social networking
status.

Use all of the devices that are
connected to your PC, both
wired and wireless. You can print
from an app, sync with your
phone, or stream your latest
home movie to your TV.

KopucTtyiiteca Bcima npuctpoamu,
NigKNOYEeHMN 40 KOMM'toTepa: i
NpPoBOAOBUMY, | 6€3MPOBIAHMMN.
Mo>kHa ApyKyBaTh 3 Pi3HUX
nporpam, CUHXPOHI3yBaTW AaHi 3
TenepoHOM um nNepesasatu
AOMALLHE Bifleo MOTOKOM Ha
Tenesisop.

Need to ensure
streaming (s
available in all
markets.




With Windows 11, you can set
up your PC in no time

3aBadku Windows 11 Bu moxeTte
MWTTEBO HajalITyBaTK CBIN
Komn'totep

Replace the source
colloguialism ‘in no
time’ with a
Ukrainian
colloquialism that fits
the same meaning if
possible.

At home, work, or school—do
everything you need to in record
time

Ypoma, Ha poboTi, nig yac
HaBYaHHA — BUKOHYWNTE BCi
3aBJaHHA B MUTb OKa.

Replace the source
colloguialism ‘in
record time’ with a
Ukrainian
colloquialism that fits
the same meaning if
possible.

We've hit a snag...

Otakoi!

Uploads are limited to 100MB.
Got something smaller?

MakcrManbHUA po3Mip
3aBaHTa)xeHHs — 100 MbB. € wocb
MeHLe?

Bummer...

Ot xanena!

Working on it... Please bear with
us.

3aueKkante XBUNbKY...

4.1.11 Nouns

General considerations

Accusative case

Ending of masculine gender nouns in accusative case depends on animated type (e.g.,

6auy gpyra, but 6auy 6yanHoK).

Some terms within Microsoft products are used as inanimate nouns and have
corresponding declensional endings (even though in usual speech these nouns are
animate). The examples include: wizard, agent, client, browser, explorer.




English ‘

To close the wizard, click Finish.

Ukrainian

(-) Wob6 3akpuTv MarcTpa, HAaTUCHITb KHOMKY
«[oTOoBO».
(+) WLo6 3akpuTh MalicTep, HAaTUCHITb KHOMKY
«[oTOoBO».

Backup to Active Directory must be
turned on or the use of data recovery
agent enabled for recovery.

(-) 4ns BiAHOBNEHHA HEODXIAHO BBIMKHYTW pe3epBHe
KonitoBaHHA A0 cnyx6u Active Directory abo
3aCTOCyBaTW areHTa BiHOB/IEHHSA JaHWX.

(+) LWLo6 BigHOBUTK AaHi, HEO6XIAHO BBIMKHYTH
pe3epBHe KonitoBaHHA Ao cnyx6u Active Directory
abo 3acToCyBaTK areHT BiAHOBNEHHSA AaHUX.

Verbal nouns

The rules provided here are for the verbal nouns denoting the processes. Such verbal
nouns are created using the stem and the “"-HHAa" ending. Verbal nouns should be used
to denote the process not the result of the action.

English

Insert menu

Ukrainian

() meHto «BcTaBka»
(+) meHto «BcTaBneHHa»

Pauses the macro recorder (toggle)

(=) TuMmyacoBe nepepmBaHHSA 3anucy Makpocy
(nepemukad)

(+) TumyacoBe nepepuBaHHA 3anMcyBaHHA
Makpocy (nepemmnkay)

If you want cells to always appear with a
certain formatting even after they have
been cut or cleared, change the Normal
style.

(-) Akwo HeobxiaHO, W6 KNITMHKK 36epirann
nesHe GopMaTyBaHHA HaBiTb NIC/AA X BUPI3aHHA
ab0o OUNCTKN, 3MIHITb CTUNb «3BUYANHUIA».

(+) Akwo HeobxigHO, W6 KAITUHKK 36epirann
nesHe GopmMaTyBaHHA HaBiTb NiCaA TOTO, AK ix byae
BMpi3aHO abo OUULLIEHO, 3MIHITb CTUb
«3BUYANHU».

This operation cannot be completed
outside the bounds of the scroll area.

(-) Lito onepauito He MOXHa BMKOHAaTK No3a
MeXaMu 061acTi MPOKPYTKM.

(+) Lo onepadito He MOXHa BMKOHATK Nno3a
MeXaMu 061acTi MPOKpPyYyBaHHS.




English ‘ Ukrainian

(-) Bubip HoBoro konbopy B pasi Bianosigi abo

Pick a new color when replying or nepecuiku
forwarding (+) Bnbip HoBOro konbopy Ansa BignoBigi abo
nepecunaHHs

(—) WBMAKICTb Nepeaadi AaHnx

data transfer rate .
(+) WBMAKICTb NepesaBaHHs AaHWX

To denote the result of the process we do not use the verbal nouns.
English ‘ Ukrainian

(-) LLLo6 BUPIBHATM NiHItO PO3AiNEeHHS BikHa 3a
NiHIAMWM CITKW, MNOTAMHITL 3@ CaMy NiHito, a He 3a
MapKep pO3AiNeHHs.

(+) LLlo6 BMpiBHATK NiHitO NoOAiNy BikHa 3a NiHIAMM
CITKW, NOTATHITb 3@ CaMy AiHItO, a He 3a Mapkep
noainy.

To align the split bar with the worksheet
gridlines, drag the split bar itself rather
than the split box.

(-) HanawtyBaHHA 3a 3aMOBYYBaHHAM

Default settings .
(+) CraHgapTHI napameTpu

Please also note that in the following cases we use the perfect verbs (not imperfect) and
the -11a ending to create the verbal noun: BiakpuTh — BiAKpPUTTA, 3aKPUTN — 3aKPUTTH,
3IUTW — 3IUTTA, NOt BiAKPWBAHHSA, 3aKPUBAHHS, 31MBaHHS.

Please avoid verbal nouns whenever a verb construction can be used.

English Ukrainian

(-) BunpobywTe 34iMCHeHHA BigeoBunkaunkis y Skype 3a
Try Skype video calling on [OMOMOroHo TesieBi3opa.
your TV. (+) CnpobywnTe 3giicHIOBaTY BifeoBMKIMKM y Skype 3a
[OMOMOroHo TesieBi3opa.

However, verbal noun can be used, if it allows to avoid two infinitives in a row.



English Ukrainian

To complete the installation of your (+) Wo6 3aBeplInTM BCTAHOBAEHHA CKaHepa abo
scanner or camera, click Finish. UMPPOBOI Kamepw, HAaTUCHITb KHOMKY "M0T0BO".
Exceptions:

We use «B1bip», not «BMOMpaHHS»

We use «nigrotoBka», not «MiarotyBaHH:A»

We use «akTmBaLifi», Not «aKTUBYBaHHA»

We use «apyk», not «apyKyBaHHA»

We use «iHcTanauia», not «iHCTaNroBaHHS»

We use «HaTUCKaHHSA [KnaBiw, KHOMOK]», NOt «<HAaTUCHEHHS»
We use «iMnopT», Not «iMNOpTyBaHHA»

We use «ekcrnopt», not «ekcrnopTyBaHHA»

We use «CMHXPOHI3aLif», NOt «CUHXPOHI3yBaHHA»

We use «nepesipka», not «nepeBipAHHA»

We use «0b6pobka», not «0bpobAsAHHA» Or «0O6pPObNEHH:A»
We use «36ip», not «36upaHHA»

We use «nybaikauia», not «nybnikyBaHH:»

«-oBi» ending
Do not use the «-oBi» ending for unanimated nouns.

English Ukrainian

(-) Makpocu B LiboMy dannoBi He BiANOBIAAOTb
The macros in this file do not match the | undposomy nmianucosi.
digital signature. (+) Makpocu B upomy daini He BigNoBIAaOTb
UnuppoBoOMy NigNNCY.

Genitive case

Genitive case for nouns of the Il declension can be very treacherous. On one hand the
rule itself is very long and has a lot of exceptions, on the other — dictionaries
represent contradicting forms of Genitive case. So to avoid mistakes do the following:

1. Use Genitive case Glossary (below in this document).
2. Use the following rules from official Ukrainian Spelling or if in doubt contact LS.



Depending on their meaning nouns of the Il declension can take the following endings
in genitive case singular: -a, -1, or -y, -to.

Neuter nouns can end only with -a (hard and mixed groups), -1 (soft group): micma,
cena, nie4a, npizsuwa, 3HaHHs, 3HapAd04, Mops, 0bu44s, Nojs.

1. The genitive singular of the following masculine nouns is formed by adding -a (hard and
mixed groups), -2 (soft group):

e People's names (first and last): npomosys, pobimHuka, cmydeHma, mecaspa, y4umens;
AHOpia, Amumpa, [opoweHka, ®paHka; also personalized objects and phenomena:
Bimpa, Jlica, Moposa, etc.

e Names of animals and trees: gedme0s, soska, dyba, KUIKa, KOHS, Nca, sAceHs.

e Names of objects: 2suHma, 3amka, MmasroHka, Hoxa, oaigys, nidxaka, naawa, nopmgens,
cmosa (and cmoany).

e Names of settlements and geographic places: Boporexa, lonociesa, Xumomupa, Kuesa,
JloHOoHa, /lyyeka, Mupzopoda, MNapuxa, CeamowuHa, TepHonoss, Xapkoea.

Note: In compound names of settlements and geographic places -y, -to should be used
if the second part of the name is formed by the noun, which normally takes ending -y:
[asunposoro bpogy, 3eneHoro lNato, KpacHoro Jinmany, Kpnsoro Pory, YepeoHoro
Crasy, Wnpokoro fpy, etc.

e Other names of geographic places with a stress on the last syllable in genitive case form,
and with possessive suffixes-oB, -eB (-€B), -wH (iH): JiHys, AHicmpa, Ipmuwa, Koneyeaa,
Opna, Ocmpa, MNupsmuHa, lNcaa, MNckosa, Temepesa.

e Names of measuring units, units of weight, time, etc.: 2ekmapa, epama, mempa, micays,
npoyeHma, muxHs (ane siky, poky); names of months and days: sismopka,
xxo08mHs, aucmonada (but cucmonady — name of process), noHediika; names of
currencies: epowa, doaapa, pyHma cmepiHeis, YepsiHYya; numeric names: decssmkd,
MUIblOHA, MUTeApOa.

e Names of machines and their parts: asmomobins, dusens, kombatiHa, Momopa,

NOpWHSA, mpakmopa.
o Words of foreign origin, which describe structural components, concrete objects,
geometric figures and their parts: amoma, kamoda, koHyca, padiyca,
pomba, cezmeHma, cekmopa, cuHyca, wikiea, etc., also terms of Ukrainian origin
with suffixes: 8idmiHka, dodamka, 3alimeHHUKA, 3HAMEHHUKGA, IMeHHUKQ,
MPUKYMHUKQ, YUCebHUKA, YucaisHuka, etc., but: sudy, pody, andalsocuHmakcucy,
cknady, cnocoby (other types of terms see item 2.)

2. The following masculine nouns, which end with a consonant, take ending-y (hard
and mixed groups), -to (soft group):



Names of substances, mass, material: azomy, acgpanemy, 6ase3amy, 6opwsy, 800H:0,
80CKY, 2dcy, 2incy, epaHimy, Keacy, K8acky, KUCH, 1600y, Medy, MedKy, NicKy,

nopoxy, cupy, cnupmy, but xniéa.

Collective nouns: aHcambro, amaacy, 6amanslioHy, 6epe3HsKy, 8UWHSKY, 83800y, 2aro,
2ypmy, 3a@2any, kanimasny, kapasady, kamasnozy, KoOekcy, Kosekmuay, Jicy, opkecmpy,
napky, noJsKy, nposaemapiamy, pemaHeHmy, cady, CyWwHsAKY, mekcmy, moeapy, momy,
mpiymeipamy, xopy; here belong the names of bushes and herbs: 6apsiHky, 6y3ky,
6ypKyHy, 20poxy, 38ipob0I0, MOJI0YArD, O4epemy, YazapHUKY, wasto, aYmeHro(but sieca),
also names of fruit trees varieties: kasbsinto, peHemy, peHk100y, etc.

Names of buildings, constructions, rooms, and their parts: sok3any, eaHky, daxy, 3a8o0y,
3a.y, 3aMKy, KaHauy, kKopuoopy, MazasuHy, Me30oHIiHy, MemponoaimeHy, Moy,

nasnayy, nosepxy, caparo, muHy, yHisepmazy, wuHky, but (mainly with a stressed ending):
6s1iHOaxa, 2apaxa, KypeHs, MAUHa, xAiea; -a, -a are used with nouns which describe
architectural details: kapHu3a, epkepa, nopmuka; the following nouns take both endings-
-a, -1 and-y, -to: mocmy and mocma, napkaHy and napkaHa, nntomy and nioma.

Names of institutions, establishments, organizations: incmumymy, kayby, komicapiamy,
komimemy, yHisepcumemy, wimaby.

The majority of words which denote place, space, etc.: absayy, sany, 6alipaky, kpatro,
JIUMGHYy, A1yey, MaloaHy, posy, py4aro, ceimy, ypusky, spy, but: 2copba, xymopa, etc., also
diminutive forms ending with -k: sicka, malidaH4yuka, cmaeka, Aapka.

Natural phenomena: suxopy, gozHro, 8impy, 2pady, 2pomy, OoWy, Xapy, 3emaempycy,
[Hero, MOpO3y, MyMaHy, ypazaHy, xono0y.

Names of feelings: 6os1t0, eHisy, xanro, cmpaxy.

Names of processes, states, properties, characteristics, formations, social life phenomena,
general and abstract notions: asgpasny, 6iey, suHaMKY, 2aaacy, OUCOHAHCY,

doamamy, docmamecky, ek3ameHy, ekcnopmy, eKcKypcy, 38yKy, (ane, Ak mepMiH 38yKa),
(deany, iHMepecy, KAGHOHY, KAWJI0, KI0NOMy, KOJI0K8lyMy, KOHAIKMY, KPUKY, emy
(160my), Maxopy, Mipaxy, MiHiMyMy, MOOyCy, MOMeHMY, NPUHYUNY, npozpecy,

peaniamy, pezpecy, petcy, peMoHmMy, pummy, pyxy, caimoanady, copmy, cnopmy,
cnocoby, cmudy, cmozoHy, mugy, moky, xucmy, xody, wymy, but: 1anaca, pueka,
cmpubka, cmycaHa.

Terms of foreign origin, which denote physical and chemical processes, part of an area,
etc.: aHanizy, enekmponisy, imnynecy, cuHmesy, ggepmeHmy, and also philological terms:
a/1bMaHaxy, enocy, XaHpy, XypHany, migy, Hapucy, obpasy, namgiemy, poMaHy, CMuJir,
croxxemy, ¢gelisiemoHy, etc.

Names of games and dances: 6acketbony, Banbcy, BONenboay, KpakoB'sKy, TaHKY,
TaHLLo, TeHicy, dyTbony, xoketo, but: ronaka, ko3saka.

The majority of compound words without suffixes (except names of animate objects):
800020HY, 80000U1y, 8000NP0OBOADY, XUBONUCY, XUBONJIOMY, MAHycKpunmy, pooogody,
pykonucy, cyxodosy, mpybonposody, but: enekmpososa, naponsasa.

The majority of prefixal nouns with different meanings (except names of animate
objects): suboro, sBunadky, sucnosy, gidboro, 8i02yKy, 3apobimky, 3amopy, 3anucy, oniky,
onyxy, nobymy, nouwmosxy, npubymky, npuknady, npogody (4piT), Cy8or, yCMIXy, ycnixy.



Names of rivers (except mentioned in item 1), lakes, mountains, islands, peninsulas,
countries, regions, etc.: Amypy, byry, lanry, lony, yHato, EHiceto, Hiny,
Penny, Cenmy; bavikany, EnbToHy, Miuurany, Csitasto, Yaay; Antato, Enbbpycy,
Mamipy, Ypany; Kotniny, Kinpy, Kpity, Pogocy, CaxaniHy; KaHiHy, lNMenonoHHecy;
Amxunpy, AdbraHictany, KasaxcraHy, €runty, Ipaky, Kutato; loH6acy, Enb3acy,
KaBkazy, Cnbipy.

Note: The change of ending influences the meaning of some nouns: aamaza
(KOLWTOBHWUI KaMiHb) — anMasy (MiHepan), akTa (ZOKyMeHT) — akTy (ais), anapata (Nnpunaa)
— anaparty (yctaHoBa), 610ka (4aCcT1Ha Cnopyau, MawmnHmn) — 6a0ky (06'eaAHaHHA fep>kaB),
bypska (oanHMYHe) — BypaKy (36ipHe), Bana (aeTanb MawwivHM) — Baay (Hacun),

enemeHTa (KOHKpeTHe) — eneMeHTy (abCTpakTHe), IHCTpyMeHTa (OAMHUNYHE) —
IHCTPYMeHTY (36ipHe), KaMeHs (0AMHWNYHE) — KaMeHto (36ipHe), kKnnHa (Npeamer) —

KAWHY (MpOCTOpPOBE MOHATTA), Noaca (npeagmeT) — noacy (NPOCTopoBe NOHATTA),

paxyHKa (AOKYMEeHT) — paxyHKy (4if), TepMiHa (C10BO) — TepMiHYy (CTPOK), pakTopa
(Maknep) — dakTopy (UNMHHKK), etc.

Genitive case glossary

You will find approved genitive case endings of the most common IT terms below.
When different meanings of the word result in different endings, the common IT-
meaning is given.

abzauy ecKkisy MOHITOpa pexumy
aboHeHTa edekTy MocTa pe3ynbTaTy
aBTOpa XaHpy Habopy peHAEPIHTY
aBTOTEKCTY XypHany Hakonu4yyBaua pecypcy
agantepa 3arosioBKa HanarogxyBsaua | pedepaty
aAMiHicTpaTopa 3anucy Hanucy piBHA
ajpecata 3anuTy HanpAaMKy pOKy




aKpoHimMa 3anoBHIOBaYa HaTAary po3bopy
aKLeHTy 3anycky HU3Y po3ainy
anroputMy 3acoby HOBauyka po3aintoBava
anbbomy 3aCTOCYHKY HOMepa po3knasy
amnepcaHia 3axmucry HociA po3Mmipy
aHanisy 360py Hy A po3snoginy
anocTpoda 36ipHMKa obepty po3puBy
aprymeHTy 3BITY ob'ekTa pO3pobHMKa
apkyLia 3BYKY 06'emy po3paay
apxiBy 3B'A3KYy 06MiHy pyxy
aTpunbyTa 3micTy obpasy pagy

ayauTy 3HaKa 0bpobHmka psaaka

6anta 3HauKa ornagy canty
6anaHcy 3HIMKa ofep>xyBaya canepa
HaHKy 3paska OKNINKY ceaHcy




6iryHka 3CyBYy oneparopa CermMeHTa
6i3Hecy ineHTMdikaTopa onucy cekTopa
6ita iMnopTy nakeTta cepsepa
6naHka iMAyAbCy nanepy cepsicy
6oka(yacTnHa
NPUCTPOLO);
610Ky (06'€aHaHHA iHAEeKCy naparpada ceptndikara
eJIeMeHTIB,
Hanpwuknag 610k
nam'aTi)
610KHOTa iHAMKaTOopa napametpa CUrHany
bpay3epa iHCnekTopa napons cumBoNy
bydepa IHCTpyKTOpa napcepa CMHOHIMa
IHCTpyMeHTa (3Hapaaasa Ans
BBOAY npaui); iIHCTpymeHTy (36ipHe | nacnopTta CUHTaKCKCy
C/I0BO, CyKYMHICTb TakMX
3HapAajb)
BMbOpy IHCTPYMeHTapito nenaxepa CUHTe3aTopa
BMBOAY iHTerpana nepebiry CKaHepa
BUTNAAY iHTepBany nepesogy cknagy
BUAY IHTepHeTy nepernagy cnanga




BMAaBLA iHTepdeincy nepeannatHuka | caigy
BUKNKY iHTpaHeTy nepeknagy CIOBHMKa
BMKOHaBLA kabento nepemukava cMapTpoHa
BUMIpY Kagpy nepeHocy conitepa
BUHATKY KaneHAaps nepeTuHy copTty
BUMNAAKY KanbKynaTopa nepexoay copTyBaNbHMKa
BUMYCKY KaHany nepiogy cnanaxy
BUpa3y Kapkaca nepcoHaxa CrmncKy
BMpPOOHMKa KaTanory niagbopy cnocoby
BUXOAY KBagpata nignucy CTaHy
BiabuWTKa KeLla nigpaxyHKy cTaHAapTy
BiAryKy KiHLA nika cTeka
BiaAINy Knacy nikcena CTUAKO
BiANpaBHMKa KnacTepa niH6ony crona (i

desktop)




BigcoTKa KNiEHTa naaHy CTOBMLS
BiACTyny Kniny naaHyBajsbHMKa | CTpMMepa
BIATIHKY KAroYa nobyaoBHMKa cyoTUTPY
Bi3epyHka Koay NoB3yHKa CyBOIO
BipyCy Koaeka NnoBOpPOTY cynposogy
BKa3iBHMKa KONbOpY nokaxkumnka cydikca
BJIaCHMKa KOJIOHTUTY A nokasy cueHapito
BMICTY KOMeHTapA NoMiYHMKa Tanm-ayTy
By3/1a KomMno3uTopa nopty Tanmepa
BXOAY KOMMOHEeHTa noptdens Tera
rewa Kkomn'roTepa nopaaky Tesaypyca
rocta KOHBepTa nocibHuka TeKCTy
rnocapis KOHBepTOpa nmocTavanbHUKa | Tenekcy
TenepoHy
roguHHMKa KOHCTpyKTOpAa MOTOKY (number);
TenedoHa
(device)
rpagieHTa KOHTaKTy novatkisuA TepmiHa (cnoBa)




rpagyca KOHTelHepa novartky TEPMiHy (4acy)
rpadika KOHTEKCTY noyepky TepMiHana
ryaka KOHTponepa noLuyKy TUXKHSA
ry4HOMOBLA KOHTPOHO noAcy ™Mny
(vacoBoro)
Aamna KOHTYpYy npaBonucy TOoBapy
AHA KOHOAIKTY npanopa TOMYy
Aeckpuntopa KOpu1CTyBaya npanopusa TpacyBanbHMKa
aedica KoLUMKa npeodikca Tpadiky
LKOUCTUKA Kpato npuknagy Tpekbona
A3BiHKa KpuTepito npuHTepa Tpurepa
AN3aniHy KPOKY NPUCKOpPIOBaya | yCTaHOBHWMKA
AVKTOpa Kyba NpUCTPOLO yyacHuKa
ANHaMiKa Kypcusy npioputety danny
Aancka Kypcopy npobiny dbakcy




AVCKOBOAa KyTa NnpoBigHMKa binbmy
avcnetyepa nncrta nporpaBaya dinbTpa
avcnnes NiYnnbHWKa NPOoAYyKTY dokyca
AianasoHy norapndma npoeKkTy dboHny
fobopy notka NPOMIXKKY dopmarty
AOBIgHWKA MancTpa nponycky dparmeHTa
AojaTka MakeTa NpPOCTOrO bperimy
f03BoNy MaKpocy npocropy XocTa
AOKTOpa MaKCUMyMy npoToKony xpecta
AOKYMeHTa MankoHKa npodinto LeHTPY
Aonapa Mapkepa npouecy uuaiHapa
AOMEHY MapLupyTy npouecopa yacy
Aoctyny MapLupyTM3aTopa MPAMOKYTHMKA yarty
ApaviBepa MacuBy nceBAOHIMa yneHa
Apoby MacLiTaby nyny wabnoHy




APYKY mMeToay MYHKTY wapy
Aybnikata meTpa NYHKTUPY wnopy
AtonMa MikpopoHa nycKky LUHO3Y
eksemnaapa MinimeTpa paHry LNAXyY
eKkpaHa MiHIMYyMY paxyHka wpndTy
ekcrnopty MiHyca paxyHKy wTpmxa
efnemMeHTa micaus periCTpa‘ LW OAEHHMNKA
(cumBOIB)
MoJemMa pesakTopa FOHikoay
peecTpy Apanka

4.1.12 Numbers

This topic includes guidelines when to use numerals (symbol that represents a number.
e.g. 1, 2, 3, 234, etc.) and when to spell out numbers (one, two, three, two hundred and
thirty-four) and other aspects for the particular language.

In UA texts the numbers from 1 to 9 should normally be spelled out for improved
readability (unless they denote time in format XX:XX, date or measurement).

In Ul strings, it is better to avoid spelled out numerals. In Ukrainian, the word forms of
numerals change depending on their grammatical cases and the endings of countable
nouns change depending on the preceding numeral. This can be tricky when strings
contain variables.



Examples:

English ‘ Ukrainian

You can authorize up to 5 computers. | MoxHa aBTOpM3yBaTWUCA Ha N'ATM KOMN'tOTepax.

%d users registered. 3apeecTpoBaHO Taky KifbKiCTb KOPUCTyBaYiB: %d.

4.1.13 Prepositions

Be aware of proper preposition use in translations. Many translators, influenced by the
English language, omit them or change the word order.

For the Microsoft voice, use of prepositions is another way to help convey a casual or
conversational tone. Starting or ending a sentence with a preposition is acceptable
practice in conveying Microsoft voice.

Source Text Ukrainian
Comment

Expression Expression

)

3annT SMIHEHHA Though in the source expression the preposition

action que . . s
query is absent, in Ukrainian it should be used.

(+) 3annT Ha
3MiHEeHHS

Interchange of y/B, 3/3i/i3

Between two consonants Between two vowels
KYpcop y KAIMuHyl NOKA3aHo 8 OKpeMOMy BIiKHI

After consonant before vowel sound
nowyk 8 IHmepHemi

Regardless of the previous word ending, After a vowel before a consonant, except
before B, ¢or a group of consonants B,¢ or a group of consonants containing B




containing B or ¢ (cTB, CB, TB, XB, 3B, CB, B,
AB, NbB etc.)

gidobpasumu y suenadi mabauyi

NOCUNAHHSA y popmyi

or ¢ (cTB, cB, TB, XB, 3B, CB, B, 4B, /IbB
etc.)

Jluwie 8 30HL iIHmpaHemy

¢gatinu 8 nopmdpeni

3HA4YeHHS 8 CnUcKy

¢atinu 8 xmapi

At the beginning of the sentence or row, after
the pause that is conveyed by a period,
comma, semicolon, colon, dash, parenthesis
an ellipsis, before the consonant sound

Y cnucky odepxxysadis 3HalideHo Hegidome
iM'a

YKaxiTb nanky, y fKin po3miweHo dann
(letter «a» is pronounced as [ia], thus first
phone of word «sky» is consonant).

If the word starts with a vowel sound,
despite the pause and the previous word
ending

gudaseHo 3 apkywa

dokymeHmM 3 iM'm

Kpok 3 obxo0om

At the beginning of the sentence or row,
after the pause that is conveyed by a period,
comma, semicolon, colon, dash, parenthesis
an ellipsis, before the vowel sound

B asmoHoMHIl nanyi € Hogi abo 3MiHeH(
esemMeHmu.

Between two vowel sounds
HOBUHU 3 YKkpaiHu

Before the words that start with any
letter (except 3, ¢, w, combinations of 3
or more consonants, combination of 2
consonants with first 4, u, w, and
combination of 2 consonants with 3, c,
w) if the previous word ends with vowel
or at the beginning of the sentence or
row or after the pause

Poboma 3 6a3oro daHux

3 6pay3epowm InternetExplorer

If the word starts with two
or more consonant sounds
and the first sound is 3, ¢, 4,
y, w, w, independent of the
previous word ending and
at the beginning of the
sentence or after a pause.

3( 3cygom

3 cmpuikamu




All the other cases
that do not fall
under the previous
rules

KpOK (3 3axo0om
¢aiin i3
npozpamu
nosidoMeHHs (3
cepsepa

donuc i3 epynu
dosidka i3
83aeMOo0Il

Note. “3i" is used in such
phrases as «3i MHOO», «3i
JlbBOBa»

Notes on some prepositions (y, 80, Ha, 3)

Rules

Preposition «y» is used with such
verbs (and verbal nouns derived) as
«MOMICTUTU», «36epertu» and in
word-combination «yBiiTn y
nporpamy»

STET T [

36epertn 306paxeHHs y dopmarti; NOMICTUTK
Bi4NOBIAb Y Nanky

Preposition «g0» is used with such
verbs (and verbal nouns derived) as
«KOMIFOBaTU», «NepeMiCTUTU»,
«f0AaTM», «3aCTOCYBaTU»,
«3BEPTATUCS», «€KCMOPTYBATU»,
«iMnopTyBaTN»

KonitoBaTu dann A0 Nanku; NepemicTUTV 306pakeHHs
Ao danny; pogatv 40 0COBUCTOI afPECHOT KHUTK;
3acTocyBaTu A0 BCix dalinis; 3BepHYTUCA A0
CWUCTEMHOrO aAgMiHicTpaTopa No A0AaTKOBI BIAOMOCTI;
eKCnopTyBaTK AaHi A0 Nanku; iMNOpPTyBaTu AaHi A0
nporpamu

Exception: 36epertu 306paxkeHHs (pain) Ha XOPCTKOMY AUCKY/CcepBepi/canTi
Note! The preposition «g0» is not used in the following word combinations: Ha noyaTok
cToBnusA (KNITUHKK, psaka, TabauvLi), y KiHelb CTOBMNUSA (CTOPIHKK, paaka, Tabanu,)

Preposition «Ha» is used with
such verbs (and verbal nouns
derived) as «nocunatn»,
«MepPeTBOPUTM», «3aMiHUTU» and

MOCWMNAHHA Ha IHLWY KAITUHKY; MepeTBOPUTH Ha
iHWWIM GopMaT; 3aMIHUTK Ha IHLIOrO
KopucTyBa4a;

nepeannata Ha Office 365




Rules ‘ Examples

in word-combination «yBinTK Ha
camnT»

Also, please use the preposition
«Ha» with the word «nepegnnarta»

The nouns «goBigka», «nopaga»

are used with the preposition «3»
A0BiAKa 3 i€l PyHKLIT
Also, the preposition «3» is used
to indicate the OS some device is | naaHwert 3 Android; MK 3 Windows 10
running on (please don't use «nig,
KepyBaHHAM» in such contexts).

Special cases (3a, no, npwm)

The use of «3a/no» prepositions is sometimes difficult due to Russian language
influence. Whereas in Russian the preposition «no» is used, in Ukrainian there are more
ways to convey the meaning:

e Instrumental case without the preposition: udmu no bepezy — imu 6epezom,; ykpauHey no
Npoucxoxo0eHuro — ykpaiHeyb pooom;

e Preposition«3»: no obeum cmopoHam — 3 06ox bokis, nocobue no sumepamype — NocibHUK
(3 nimepamypu;

e Preposition«3a»: nbime no meyeHuUr — nauemu 3a meuiero (3a 8000oro); 006pewIli NO
Hamype — 0obpul 3a eda4ero (0obpoi 8dauyi),

e Preposition«Ha»: Ha3elI8amMe N0 UMeHU — Ha3uBamMu Ha iMm'sa; no adpecy — Ha adpecy;

e Preposition«yepes»:omnyck no 6ose3HuU — 8idnycmka 4yepes xgopoby; No HeAopO3yMeHUO
— Yyepe3 HeNnopo3yMIiHHS,

e Preposition«y/B»: no HanpaeneHuro k necy —y Hanpsami o Jlicy; N0 NOHede/lbHUKaM — y
noHedinku (noHedikamu, WonoHeodIKa);

e Preposition«go»: no sockpeceHobe kar0HUMeENbHO — 00 HeOUTl BK/IOYHO; Npulimuce no
8Kycy — npunacmu 00 CMaky;

e Other wording: cMomps no no2ode — 3asexHO 8(0 N0200U; KOMUCCUSI NO COCMAB/IeHUO
pe30/1oyuU — KOMICiA 018 CKAAOaHHs pe3o/royil.

Below is the table with the standard word combinations with the «3a/no» prepositions.



BUPIBHIOBAHHS 3@ BEPXHIM KPAEM | BUPIBHIOBAHHS MO LIEHTPY

BMKOHATV 3a JOMNOMOroH0 nepeHocC No cnoBax
COpTyBaTW 3a NepLIVM Nnosem NyTIBHWK MO KaHanax
TEeKCT 3a CTOBMNUAMM 3aMoBHeHHSA Mo apKyLuax
3MiHIOBaTM 3a KaTeropiaMmu LKana no oci KaTeropiu

3BEPHYTUCA MO AOMNOMOry

PO3MOBAATW MO TenepoHy

The Ukrainian preposition «npwu» is used in almost the same context as in Russian, but
there are more prepositions to convey the meaning depending on the word
combinations:

Prepositions with
cases

STETT ][

Conditions, circumstances: npu Temnepatypi 20 K, npu Hanpysi 220 B,

WEW 4 (212 npwv Haroai.

Conditions, circumstances of the events: 3a ymoBWu, 3a gonomoru, 3a

3a + (G.c) TS

Circumstances of the process’ flow: nig yac BUKOHaHHS, Nig yac pyxy,

i + (G.c. .
MR EEE & (G M Yac nepeknasaHHs.

6ins, kono + (G.c.) Proximity: 6ins kpaMHULLi, KONO BXOAY

This preposition «npu» in Ukrainian cannot be used in the meaning "during" and to
describe the circumstances, which do not presuppose the presence of something
nearby. For example, the Russian word combination «npu BeinoaHeHun paboTbl» can be
translated as «nig yac BUKOHaHHA poH0TW», «3a BUKOHAHHS POBOTU», «A/19 BUKOHAHHSA
pPo60TU», «KOM POBOTa BUKOHYETLCA» but not «Npu BUKOHaHHI poboTn».



4.1.14 Pronouns

The frequent use of possessives is a feature of English language. However in Ukrainian
try to avoid possessive pronouns «Ball, Balworo, BaM», etc. where there is a choice. You
can substitute with «cBin», e.g., 3annc gaHnx Ha CBiN KOMMN'FOTEP OF 3aNnC JaHKX Ha
Komn'roTep.

English Ukrainian

(-) IHwa nporpama, Aka BUKOPWUCTOBYBaJia Bally
0CObUCTY aapecHy KHUTY, HeCnoZiBaHO 3aBepLunia
pobory.

(+) lHWwa nporpama, Aka BUKOPUCTOBYBasa
0COBUCTY aapecHy KHUTY, HeCnoZiBaHo 3aBepLunia
poboTy.

Another application terminated
unexpectedly while using your Personal
Address Book.

(-) Bawwui 3mMiHM HabepyTb cuan auLwe nicas

The settings you changed will not take nepesanycky Microsoft Teams.

effect until you restart Microsoft Teams. | (+) 3miHn HabepyTb cuan, anwe koam Microsoft
Teams 6yze nepesanyLyeHo.

(-) Bawy po3moBy 3 aboHeHTOM {id} 3akiHuYeHO.

Ve gl walidn el nes enelek (+) Po3moBy 3 aboHeHTOM {id} 3aBepLueHO.

(-) BBegitb HOMep Baworo MobinbHOro TenepoHy

Enter your mobile number . .
(+) Beaitb HoMep cBOro MobisibHOro TenedoHy

When "you/your" is necessary to indicate the direction then you should use it in the
translation:

English Ukrainian
You are about to join a new meeting. You will | (+) By npueaHyeTecs Ao HOBOI 3ycTpiui. Yci
lose the messages that are currently displayed. | noTouHi noBizoMaeHHs Byae BTpayeHo.
Do you want to save the current messages? 36eperty NOTOYHI NOBILOMAEHHA?

In Ul if the general instruction is given (for example “Please add text to the box” -OR-
“You should delete the file first”) impersonal constructions or Imperative mood should
be used.



English

Please add text to the box.

Ukrainian

(-) Bn maete goaatn TekCcT A0 nons.
(+) MoTpibHO AoAaTN TEKCT A0 MOAS.
(+) JoaanTe TekcT A0 Nons.

You should delete the file first.

(-) Bu maete cnepuuy Bugannt Gann.
(+) MoTpibHO cnepLly BUAannT dawnn.
(+) Cnepwy Buganite Gan.

Would you like to add %s to
your SpeedDial list?

(-) Bu baxkaete gopatn %s Ao cnmcky
LWBUAKOrO Habopy?
(+) Aoaatn %s A0 CNUCKY LIBMAKOrO Habopy?

You must first select a name in the
To or Cc box

(-) Bam cnig cnouyatky Bubpatu im'a B noni
«Komy» abo «Konis».

(+) Cnig cnovatky Bubpatu im'a B noni «Komy»
abo «Konisa».

(+) Cnouatky BMbepiThb iM'a B noai «Komy» abo
«Konis».

Addressing the user

The informal form of address («Tn») should be avoided as much as possible if used at all.
It reads too informal, and as there is a certain tradition of addressing a person
via software interface in Ukrainian, the formal form of address is a generally accepted

one.
English ‘

Your call with {id} has ended.

(-) Bawy po3moBy 3 aboHeHTOM {id} 3aKiHUeHO.
(+) Po3moBy 3 aboHeHTOM {id} 3aBepLueHO.

Ukrainian

Enter your mobile number

(-) YBeaitb HOMep Balworo MobinbHoro tenedony
(+) BBeaiTb HOMep cBOro MobinbHOro Tenedony

When choosing between using and omitting the personal pronoun in Ukrainian, always

ask yourself:

1. Is this impersonal sentence friendly enough?



2. If I use the personal pronoun, will the sentence read naturally and smoothly? —-Or- Do we
really speak like that?
3. s there another way to say this in a more friendly and relaxed way?

In Ukrainian we can also use infinitive (you can — MOXHa..., NOTpibHO...) or imperative
mood (choose — Bnbepitb) to translate constructions which explain something to users
or give instructions to them.

Note: Please avoid using “MoHa...at the beginning of sentences.

English Ukrainian

(=) MoxHa ckacyBaTu Bce ¢popmMaTyBaHHA TEKCTY
(Hanpuknag, >XMPHUK, NiKPECTEHNA, KYPCUBHWM
TekcT Towo) y nporpamax Word i PowerPoint i
BIJHOBUTW CTaHAAPTHUIN CTUAb GOPMaTyBaHHS.
(+) Y nporpamax Word i PowerPoint MmoxHa
cKacyBaTtu Bce popmMaTyBaHHA TEKCTY (Hanpukaaga,
XUPHWUA, NiIAKPECNEHWI, KYPCUBHUIN TEKCT TOLLO) i
BIJHOBWTW CTaHAAPTHUIN CTUAb GOPMaTyBaHHS.
(+) ¥ nporpamax Word i PowerPoint B moxete
ckacyBaTh Bce GopMaTyBaHHA TEKCTY (Hanpwukaag,
XUPHWUA, NiAKPECNEHWI, KYPCUBHWIN TEKCT TOLLO) i
BIJHOBUTW CTaHAAPTHUIN CTUAb GOpMaTyBaHHS.

Clear all formatting (such as bold,
underling, italics, and more) from
your text in Word and PowerPoint
and return it to its default formatting
styles.

Use “Bu/Baww” pronouns when:

e You need to address the user directly

e You need to highlight user’s property, i.e. to differentiate the property from a list of other
similar properties of potentially other users.

e When "you/your” is necessary to indicate the direction or when a phrase/sentence built
otherwise without a pronoun would read clumsy or cumbersome.

English Ukrainian Comments

To make this statement friendly
You have not added and personal, name the agent of
Bu Lie He foaany KOHTaKTW. .
any contacts yet. the action so the user feels they

are in charge of the process




Finding your
location...

OTpuMaHHSs AaHWX NPo Balle
pO3TallyBaHHS...

It is the user's location that is
searched for, not somebody
else’s. Use pronoun “Bawe” to
render this

Can't open the list.
The list type that you
are trying to access
isn't supported...

Not recommended

He Baanocs BiAKpUTU CAMCOK.

Twun cnucky, Ao AKoro
34iMCHIOETBCA cnpoba
oTpUMaTV AOCTYM, He
NiATPUMYETbCA.

Recommended

He BAa/10CA BiAKpI/ITI/I CrMNCoK.

Tvn cnucky, SKUA BU
HamaraeTtecs BiAKpUTK, He
NiATPUMYETbCA.

Not recommended translation is
too long because of unjustified
and unreasonable usage of
impersonal sentence (five words
instead of three)

Even though personal pronouns “you” and "your” appear often in the source text their

usage in the target should not be abused. Try to avoid forms "Baw, Baworo, Bam" when

you can omit them without any harm to the meaning or substitute them with "csin".

Please note that this does not limit the usage of pronoun “You" as a sentence subject, especially
in UA content when instructions and guidelines are given and users should be addressed

directly.

Use "we" in place of a product or the company name to create a more human experience

with the PC

e When users can reasonably imagine people behind the action

e To describe an action by the Office team

e To take responsibility when the Office team has done something undesirable and we
need to deliver bad news. Accompany this by "sorry", and provide as much helpful
advice as possible




e Use "we recommend" to convey specific recommendations by the Windows organization
or Microsoft

Source ‘ Do Don’t

AKLLO BN HaTUCHEeTe KHOMKY
"MpunHATK", M1 36MpaTUMEMO
aHOHIMHI JaHi Npo KoHbIrypauito
BaLLIOro obnafgHaHHs...

If you accept, we'll collect
anonymous information about
your hardware configuration...

Bam cnia...
By NOBWHHI...
Bam HeobxigHo...

We're sorry but the ‘%' table
was truncated and data was
lost.

Tabanua "%"
obpizanacs, i gaHi
6yn0 BTpayveHo.

Ha >xanb, Tabanuto "%" 6yno
06ITHYTO, a AaHi BTpayeHo.

When translating "We're sorry..." use "Ha xans,..." for consistency.

Don't overuse. It's not a crutch for being conversational, and too much "we" sounds like
we're focused on ourselves or makes us look too heavy-handed and the user powerless.

Compare options with "we" and without. If you can be conversational, warm, and
appropriate for the context without "we”, do it. (In many cases, you can eliminate the
subject entirely to get around the dilemma.) F.e. We recommend — Pagnmo

The use of first-person pronoun (I, me, my) must be strictly avoided when the program
or a wizard is telling the user what to do, as it may give the impression of impersonation
of the program or the computer.

m_n mon

Pronoun "a" (“mMeHe”, "MeHi") can be used if it is used in the source.

Source Translation

Alert me when this file is modified. | OnoBiwaTt MeHe NPo 3MiHEHHS LbOro danny.

In the examples below you can also find the error message with “we” — in this case we
use the general rules and translate as «He Baanocs».

English user reference Ukrainian user reference

Choose one of these schemes or make

YL G Brbepitb 0AHY 3 LMX cxem abo CTBOPITb BAACHY.




English user reference Ukrainian user reference

Remember my password

3anam’aTati NapoJib

Tell me when a new Bluetooth device
tries to connect to my PC

MoBigoMAATY, AKLLO HOBWUIA NpUcTpin Bluetooth
Hamaraerbca 3'eaHaTnca 3 unm MK

We recommend that you back up your
files on a regular schedule

Paanmo yac Big yacy cTBOprOBaTK pe3epBHi Konii
davinis.

We strongly discourage you from
installing these codec packs

He paammo iHCTantoBaTy Li NakeTn KoAeKiB.

We can't find a printer. Do you want to
add one?

He Baanocs 3HanTv npuHTep. Josatn HOBUIA?

The information we collect won't be
used to personally identify you.

3ibpaHa iHdopMaLis He Byse BUKOPUCTOBYBATUCH,
wob iaeHTMdikyBaTH Bac.

Your file has been saved, but you might
experience problems when you try to
open it.

®aiin 36epexkeHo, asne nij Yac Koro BiAKPUTTA
MOXYTb BUHUKHYTN Npo6iemu.

Use these settings to customize your

search experience for this search service.

3a JONOMOroHo LMX NapameTpiB MOXHa
HanawTyBaTV PO6OTY CAy>K6M MOLLYKY.

To apply these settings, click Next.

LLlo6 3acTtocyBaTu Lji mapameTpu, HaTUCHITb
kHomky "Aani".

Crashes happen. The power goes out.
The network goes down. And
sometimes, people accidentally close a
file without saving. To avoid losing all
your work when stuff like that happens,
make sure AutoRecover and AutoSave
are turned on.

HecnpaBHOCTEN He YHUKHYTU. MOXYTb BUMKHYTU
€/1eKTPOEHeprito, 3B'A30K i3 Mepexxero Moxe
3HUKHYTW. A IHKOIM MOXHa BMNAaAKOBO 3aKpUTK
dann, He 36epirwm roro. LLob Bawa poboTta He
6yna MapHOH, YBIMKHITb QYHKLT
aBTO30epeXXeHHs 1 aBTOBIAHOBNEHHS.

Remember that you can use pronouns to avoid repetitions.

English

Ukrainian long form

Ukrainian sentence fragment

There are several ways
to copy a file. To copy
a file with the mouse,

€ Kinbka cnocobiB ckonitoBaTh
davn. LLob ckonitoBaTh pann 3a
AOMOMOTOH MULLIKW, BUAINIT

€ Kinbka crnocobiB ckomitoBaTH
dann. LWob 3pobuTy e 3a
AOMOMOIOH MULLIKW, BUAINITD




select the file and click
Copy in the context
menu. To copy a file
with the keyboard,
press Ctrl+C.

dain i B KOHTEKCTHOMY MEHHO
BMb6epiTb NyHKT «KonitoBaTu».
LLlo6 ckonitoBaTu darin 3a
AOMOMOroto KnaBiaTypw,
HaTUCHITb CMONYYEHHA KnaBiL
Ctrl+C.

dalin i B KOHTEKCTHOMY MEHHO
BMb6epiTb NyHKT «KonitoBaTu».
LLlo6 ckonitoBaTtu 1Aoro 3a
AOMOMOTOH0 K/aBiaTypw,
HaTUCHITb CNONYYEHHA KAaBiL
Ctrl+C.

To remove the
document, select the
document and press
Del.

LUlo6 BMaannT AOKyMeEHT,
BMOepITb JOKYMEHT i HaTUCHITb
kna.iwy Del.

LLlo6 BMaAannT AOKyMEHT,
BMAINITb MOTO TaHATUCHITb
knasiwy Del.

Capitalization of pronouns «Baw>», «Baworo», etc.

Pronouns «BaLwu», «Baworo» are usually not capitalized. For example, they should not be
capitalized in documentation, software or materials addressed to users in general. They
are capitalized in private letters, emails and email notifications addressed to specific
people.

Note: If it's not possible to define content type, please use lower case.

4.1.15 Punctuation
Comma with Hanpuknag and 3okpema

When there is no generalizing word before «Hanpuknag» or «3okpema», it is considered
as expletive word and is separated with two commas by itself in the middle of the
sentence and with comma after it in the beginning of the sentence or

parenthetic construction.

English Ukrainian

(-) Y pa3i BigBigaHHs Be6-calnTy i3 BMICTOM Bij
iHLIOro nocrayasnbHMKa (HanpuKnag KapTy,
pekaama abo iHCTpyMeHTN Ana 36mpaHHa Beb-
CTaTUCTVKK) Aeska iHdopMaLiia Npo Balue
BiZABiJyBaHHSA aBTOMAaTUYHO HAACWNAETLCA LibOMY
nocTayanbHUKY.

(+) Konn Bn nepernasaere Be6-caunT i3 BMICTOM
BiZ IHLIOro nocravanbHMKa (Hanpuknag, kaptamu,

When you visit a website that contains
content from another provider, such as a
map, advertisement, or web
measurement tools, some information
about your visit is automatically sent to
that provider.




English Ukrainian

peknamoto abo 3acobamm ans 36opy Beb-
CTaTUCTVKK), Aesika iHpopMaLLis Npo BaLle
BiJBiAyBaHHA aBTOMATUUYHO HAACUNAETLCA LIbOMY
nocTayanbHUKY.

(-) Lle npaBmno nowmnproeTbea 3okpema Ha IT-
In particular, this regulation applies to IT | npauiBHuKiB.

pros. (+) Lle npaBmao nowmnproeTbes, 30kpema, Ha IT-
npaLiBHUKIB.

If there is generalizing word before Hanpuknaz or 3okpema, there should be no comma
after Hanpwknag or 3okpema. In this case word Hanpwuknag or 3okpema starts a bigger
expletive clause that must be separated by two commas as a whole.

English \ Ukrainian

(-) AemorpadiyHi Ta colianbHO-eKOHOMIYHI AaHi,
Hanpvknag, ctaTb, BiK i NpUbyTOK, AKi He
iAEHTNIKYHOTb KOHKPETHOro KOpUCTyBaya.

(+) AemorpadiyHi Ta couianbHO-eKOHOMIYHI AaHi,
Hanpwuknag ctatb, BiK i NpUbyTOK, AKi He
iAEHTNIKYHOTb KOHKPETHOro KOpUCTyBaya.

Demographic and socioeconomic data,
such as gender, age, and income, not tied
to an identifiable person.

Commas with 3a samoBuyBaHHAM

The phrase 3a 3amoBuyBaHHAM should not be used with commas.

English Ukrainian

(-) 3a 3aMOBYyBaHHAM, NapoJ/ib Ma€ MICTUTU He
By default, passwords must be at least 8 | meHLle BocbMY CUMBOIB.
characters in length. (+) 3a 3amMOBYyBaHHAM MapO/b MaE MICTUTU He
MeHLUEe BOCbMW CUMBOJIB.

Colon

A colon after alerting words like "Attention”, "Warning", "Caution" should be replaced
with an exclamation mark.



English  Ukrainian

(=) YBara:

A ion:
ttention T Vel

A colon after the words "Tip", “Note” and “"Example” should be replaced with a period:
Mopaaa. Mpumirtka. Mpuknaga.

Remember to maintain the correct capitalization after the colon. The text may be
capitalized in direct speech. In list, if it is predicted by colon, list items shouldn’t be
capitalized and must end with semicolon, except of last one. If one or several list items
include more than one sentence, all list items should be capitalized, ending with period
and colon before list should be substituted with period.

Dashes and hyphens
Two different dash characters are used in English and Ukrainian:
Hyphen

The hyphen is used to divide words between syllables, to link parts of a compound
word. There should be no spaces before and after the hyphen. The hyphen should not
be used instead of a dash.

Example:
(+) Beb6-calT; iHTepHeT-MarasuH
En dash

The en dash is used as a minus sign, usually with spaces before and after. Space is
omitted only when the minus is used to show that the number is negative.

Example:
(H)1-2=-1

The en dash is also used in number ranges, such as those specifying page numbers. No
spaces are used around the en dash in this case.

Example:



(+) Crop. 15-30.

The en dash should be used for dashes wherever technically possible. It separates words
in a sentence and has a grammatical function. Dashes should not be substituted with
hyphens.

Period

Missing trailing period is considered to be a language error when it is omitted in regular
text (even if it is the last sentence in paragraph/on page).

Follow the general rules of punctuation when translating plain texts, help content,
online materials etc.:

The sentence should end with period unless it’s a title, heading, table column or
row titles, picture labels etc.

For specific requirements for period use regarding Ul items (such as tooltips, radio
buttons, checkboxes etc.) see Software considerations.

Quotation marks

Quotation marks are used when referring to Ul items, such as menus and commands, if
they do not have special formatting (bold, italic etc).

In the software and on web-pages use straight quotation marks (same as in English.) DO
NOT use single quotation marks.

In the documentation and in product help normally chevrons are used, inside
chevrons straight quotation marks are used, e.g. «kHonka "[0TOBO"».

Note: Period stands outside the quotation marks in Ukrainian text.

Whenever double quotation marks cannot be used due to technical reasons,
workarounds should be found and used to display double quotation marks ("..." or «») in
Ukrainian version. Examples of such workarounds: using two sequenced single quote
characters (*'); using code (such as &quot; in HTML) instead of characters.

Parentheses

In Ukrainian there is no space between the parentheses and the text inside them.



Comma, semicolon, colon, En-dash and Em-dash are always placed after the closing
parentheses. Full stop, exclamation mark and question mark can be placed before the
closing parentheses if these symbols are related to the words in parentheses, or after
the closing parentheses if these symbols are related to the sentence in a whole.

After the closing parentheses at the end of the sentence the appropriate punctuation
should be placed (related to the sentence in a whole), independent of the punctuation
in the parentheses.

English \ Ukrainian
(+) Tinbkn ans DSA, HanawToBaHMX AK cepBepu
rnobasbHOro KaTanory, 03B0OJEHO BUKOHYBATH L0
Only DSAs configured to be Global POJIb (3aCTOCOBHO TiNbkK s cepsepiB i3 Windows
Catalog servers should be allowed to 2000).
hold this role. (Applies only to (+) Tinbkwn ans DSA, HanawToBaHMX K CEPBEPU
Windows servers) rno6asbHOro KaTanory, 03B0OJEHO BUKOHYBATH L0
pO/b. (3aCTOCOBHO TiNIbKWN ANSA CepBepiB
i3 Windows).
Slash

Avoid using slashes whenever possible. For example, in many cases you can substitute
them with conjunctions abo, um or i, Ta, i:

English Ukrainian

() CepBepy nepesaHo HeNPUNYCTUMI
napameTpu Yy BikHI CMiJIbHOT Nam'aTi
KnieHTa/cepBepa.

(+) CepBepy nepesaHo HeENPUNYCTUMI
napameTpu Yy BikHI CiJIbHOT NaM'ATI KAi€HTa Ta
cepsepa.

The parameter(s) passed to the server in the
client/server shared memory window were
invalid.

Slashes can be used when there are length restrictions (for example, in Ul).
Ellipses (suspension points)

Ellipsis in Ukrainian are used to indicate an intentional omission of a word in the original
text, a pause in speech or an unfinished thought.

Usually if ellipsis is used in English Ul elements, the localized Ul also contains ellipsis.



The ellipsis also can be used to denote the range of values, f.e.:
-10..5°C

Normally single ellipsis character used (..., Alt+0133), not three dots.
List formatting

If list items are fragments, a sentence introducing the list should end with colon. In this
case list items should begin with lowercase letter and end with semicolon (except the
last one that ends with period. If list items are full sentences or paragraphs or they are
preceded with numbers with periods after them, they should begin with uppercase letter
and end with periods (or question/exclamation mark). In this case a sentence
introducing the list may end with a period or a colon. Choosing between a period and

a colon always take into account if the introducing sentence is complete or not
(Compare: "BukoHante HaBezeHi Huxk4e gii.” and “"BukoHanTe Taki aii:").

English ‘ Translation

(-) Wo6 akTmByBaTW LIHO MpOrpamy, BUKOHaMTe Taki Ail.
1. KnauHiTb nikTorpamy nporpamv Ha naHeni nepexogis.

2. Ha HoBOMYy ekpaHi KnaLHiTb eeMeHT
“AkTnByBaTH".

To activate this app, do the
following:

1. Click the app icon in

the navigation bar.

2. At the new screen please click

(+) LWLo6 akTmByBaTH LIHO MpOrpamy, BMKOHaWTe Taki Aii:
1. KnayHite nikTorpamy nporpamMu Ha naHesi nepexoa,is.
2. Ha HoBOMY ekpaHi KnauHiTb enemeHT “AkTnByBaTn”.

“Activate”.
(+) LLo6 akTByBaTU L0 MpOrpamy, BUKOHauTe
HaBeAEeHI HuXYe Aii.
1. KnauHite nikTorpamy nporpamMu Ha naHeni nepexosis.
2. Ha HOBOMY ekpaHi KnauHiTb enemeHT “AkTnByBaTn”.
You'll need the following: () Bam 3Hap06UTbCA OCh LLO.
- Product key. - Kntou npogaykry.

- Your Microsoft account. - ObaikoBu 3anuc Microsoft.




English Translation

- Password to Microsoft account. | - [Mapoab go obnikoBoro 3anucy Microsoft.
(+) Bam 3HagobuTbCs OChb LLO:

- KJItOY MPOAYKTY;

- 0bsikoBuM 3anunc Microsoft;

- naponb Ao ob6aikoBoro 3anucy Microsoft.

4.1.16 Sentence fragments

For the Microsoft voice, use of sentence fragments helps convey a conversational tone.
They are used whenever possible as they are short and to the point. In particular
for questions as a good way of directly engaging the user.

Ukrainian sentence

US English source text Ukrainian long form

fragment
Do you really want to Bu cnpaBgai 6axkaete BMAannTL CrpaBai BUAAANTA nanky "%"?
n n o ¢
remove the %? nanky "%"? A y
Installation is not yet [HCTanALio We He 3aBepLUEHO. IHCTanAuito e He
completed. Are you sure Bu pincHo 6axkaeTe nepepsBatn | 3aBepuleHo. Cnpasgi
you want to cancel? M7 ckacyBatu?

Bu xouete 36epertv 3amiHn y

T ~ HELLle) Il?
baitni "%"? 36epertu 3miHn y dpanni "%"?

Save the changes to %?

Do you want to continue? | XoueTe NnpogoBXuTn? Mpoaosxutn?

Remember that in Ukrainian the sentence can be shortened by omitting some words, for
example if the previous one contains the needed information or if the noun can be
substituted by pronouns etc. Sometimes we can replace the repeated combinations of
words with others, to avoid tautology.



uk-UA sentence

en-US source text uk-UA long form
fragment
You need to follow the . <
LLlo6 3MiHWMTM Naposb, BUKOHaNTe Ocb AK MOXHa
step below to change the . .
OMNUCaHi HUXKYE KPOKMN. 3MIHUTM Napob.
password.

i (@i elin s BrkoHaHHA L€l nporpamm 6yao Yepe3 noMWIKy B
stopped due to a Hi€l nporp y P Ky
. 3yMNMHEHO, OCKINbKM CTasacs NoMuaka cepenoBuLLi

runtime error. The

cepefoBuLLa BUKOHaHHSA. Mporpama He BMKOHAHHS L0
program cannot MOXe MPOoAOoBXKYBaTV npaLtosaTtw, i ii nporpamy éyae
continue and will be 6 e3aE I/IATO y pau ! 3:|< I/IpTOy yA
closed. yA pyTO. puTo.

4.1.17 Singular and plural

Please note that in many English compound nouns and noun phrases the first noun has
a singular form, though the plural is meant. Such nouns should be translated using
plural forms.

English Ukrainian

(-) Mainctep wabnoHa

Uempkite i1 (+) Maictep wabnoHis

In case the source contains plural ending in brackets, use only plural in translation
(unless singular is more obvious). Do not add the plural ending in brackets and do not
use slash.

English Ukrainian

(-) Bubepitb dann(n) i nepeTarHiTe 40 Nanku.
Select the file(s) and drag them to the (-) Bnbepitb parin/dannm Ta NepeTarHite 40
folder. nanku.

(+) Bnbepitb painv Ta NepeTarHiTe ix 40 nNanku.

4.1.18 Symbols & nonbreaking spaces

Use non-breaking spaces (Ctrl+Shift+SPACEBAR or Alt+0160) between words that
should not separate onto different lines. If two words are connected by a non-breaking
space, Word will keep them together, even if subsequent editing causes line breaks to



change, e. g. MS-DOS should never be broken as MS-|DOS. On your screen, a non-
breaking space looks like a degree symbol ( °), but it will print like a space.

Ampersand (&)

For the ampersand symbol - always translate “&" as “and” when it refers to running text.
Do not keep “&" in the target, unless it is part of a tag, placeholder, shortcut or other
type of code.

4.1.19 Verbs

In general, remember that in Ukrainian it's more natural to use verbs and verbal
construction instead of nouns.

English Ukrainian

(=) Ana ppyKy fOKYMeHTa criepLuy CAif yBinTu
(+) LLlo6 po3apykyBaTV AOKYMEHT, CNepLuy cig,
YBINTW.

You must logon before printing the
document.

Do not use such word combinations as verb+noun if you can use verb only.

English Ukrainian

(-) He Baanocs 34iicHUTV BUAaneHHs dainny.

File delet tion failed. N
e aelete operation farie (+) He Bganocs suganutn dan.

(-) LLlo6 BMKOHATK BiAHOBAEHHA CUCTEMU B
aBTOHOMHOMY PeXMMi, CNij 3anyCcTuTu Cuctemy B
To perform an offline System Restore, | cepegouwi BisHoBAeHHs Windows Recovery
the system must be started in the Environment.

Windows Recovery Environment. (+) LLLo6 BigHOBUTU CUCTEMY B @aBTOHOMHOMY
PeXMMI, CNig 3anyCTUTK ii B CepesoBULLL
BigHOBNeHHs Windows Recovery Environment.

Try to avoid using of the analytical form of the Past Perfect tense Passive with the the
verb "to be" (bytn) and the verb "to be" (bytn) as a copula in Ukrainian.



Ukrainian

English

\x000F was last opened as read-
only.

(-) AoxymeHT \xO0OF ocTtaHHbOrO pa3sy 6yno BiAKPUTO
nne AN YATaHHA.

(+) AokymeHT \xOOOF ocTaHHbOrO pasy BigKPUTO AuLLe
ANA YNTaHHA.

Delve is a web app for documents
discovery.

(-) Delve € Beb6-nporpamoto Ans BUABAEHHS
[AOKYMEHTIB.

(+) Delve — ue Beb-nporpama a4 BUABNEHHSA
[LOKYMEHTIB.

Note: The copula-substituting dash is omitted in such cases if the sentence subject
is expressed by a pronoun or after a particle “Le”.

English

If you are Office 365 admin, please
follow the following link:

‘ Ukrainian

(-) Akwo BM — agminictpatop Office 365, nepenaitb
3a UMM NOCUNaHHAM:

(+) Akwo Bm aaminictpaTop Office 365, nepenaitb
3a UMM NOCUNaHHAM:

This is new Admin Center!

(-) Ue — HoBWi LieHTp aaMiHIiCTpyBaHHS.
(+) Lle HoBwi LieHTp agMmiHiCTpyBaHHS.

«-yB», «-10B» suffixes

Try to avoid using these suffixes as they make the sentences less fluent.

English

Ukrainian

Selects or clears the AutoCorrect
SmartQuotes check box

(-) YctaHoBUTM abo 3HATM NpanopeLb «3amiHOBaTK
npAMi Nankyv NapHUMN»

(+) YctaHoBUTM ab0o 3HATM NpanopeLb «3aMiHATY
NpPAMI AankyM Ha NapHi»

Details display may be inaccurate

(-) Aetani MoXyTb Bi0BpaXkyBaTUCA HETOUHO
(+) JeTani MoxyTb Bif06paXaTucs HETOUHO




«...Cb = ...c1» ending

If the next word starts with a vowel use «-cb», if the word starts with a consonant use «-
ca». Please note that this applies only to verbs and doesn't apply to participles.

English ‘ Ukrainian

() He BAanocb BCTaHOBUTU MiAKNHOUEHHS 3
BiAAANEHMM KOMMN'HOTEPOM
Unable to establish the connection with (+) He BAanocsa BCTaHOBUTU MiAKAHOUEHHS 3
the remote computer BigAaneHM KOMN'toTepoM
(+) He Baanocb ycTaHOBUTM NigKIHOUEHHS 3
BigAaneHMM KOMN'toTepOM

Passive voice

It is recommended to use the passive voice form with impersonal verb forms («—Ho», «—
T0» endings). The object is placed usually at the beginning of the sentence in Accusative
case.

English Ukrainian

(-) O6'exT NeperimeHyBanv abo nepemicTman

The object has been renamed or removed , . .
(+) O6’ekT NnepenmeHoBaHO abo nepemileHo

But if there is an agent in the sentence the passive voice can not be used.

English Ukrainian

(-) ®ann BuganeHo KopucTyBadem.

The file has been deleted by the user o
(+) KopucryBay Buganus dann.

See the excerpt from Newsletter of Lviv Polytechnic National University “Problems of
Ukrainian Terminology” with the detailed explanation below (in Ukrainian):

Be3zocoboBy popmy giecioBa Ha —HO, =TO, BIAMOBIAHO A0 il NPAMOI NPU3HaYeHOCTI,
Tpeba BXMBaTV AnLle B 6€30C060BUX pEYUEHHSIX.

3rigHo 3 4CTY notpibHo BukopucToByBaTtn 6e3ocoboBy GopMy BUKIaAAHHA TEKCTY, AKa
He noTpebye 03HauYeHHA BUKOHAaBLA Aii, a nLle HarosoLWye Ha nogii, Wwo Bigbynacs,
Hanpwknaj: 3acmocogaHo Memod, 3a3Ha4eHo 8 HacmaHosl Towwo. LLinpoke BXunBaHHSA



Taknx 6€30cob60BNX KOHCTPYKLiA Yy POAi NPUCYAKA € CUHTaKCUYHOKD OCOBMBICTIO
yKpaiHCbKOI MOBW, WO BiAPIi3HSAE il Bij POCICbKOI MOBW, A€ € Taki Gopmu (Hanpuknag,
CKa3aHo — CZe/laHo), ane BXMBAKOTb iX 3HAYHO pijLue, HiX B YKPaTHCbKI.

MNo-nepue, NoTpibHO Nam'aTaTy, WO 6€30C060BI KOHCTPYKLLT HAa —HO, =TO KEPYHOTb
IMEHHWKOM Yy 3HaxiAHOMY BiAMiHKY 6e3 NpuiMeHHWKa, Hanpuknaa: supobsieHo (uyo?)
Hosul nidxid (Hosul po38'A30kK, HO8Y MemoOouKy).

Mo-apyre, y>xunsatoum 6€30cob0Bi KOHCTPYKLLT, aBTOPU AOCUTb YacTO PobAATb MOMUIKY,
YBOZAYM B peUYeHHA BUKOHaBLA Aii y GOpPMi iIMEHHMKA Y/ 3aMMEHHMKa B OPYAHOMY
BiAMiHKY. TOMy xvbHa Taka ¢pa3za: paxieyem suHalideHo Hosuli Memod OOCNiOXeHHs —
60 B LIbOMY peyeHHi € BUKOHaBeLb Aii — dpaxiBeLlb, i Lie CNOBO CTOITb Y OpyAHOMY
BiAMiHKY. [MpaBMAbHO NUcaTu Tak: gaxiseyb 8UHAliWIO8 HOBUL Memod 00Ci0XeHHS.

BesocoboBy popMmy aiecnoBa Ha —HO, =TO MO>XKHa BXXMBATW /iMLLE B PEYEHHSX, 4e NPAMO
He 3a3Ha4YeHO BMKOHaBLSA Ail.

Imperfect and perfect verbal forms

Pay attention to perfect or imperfect form of translated verbs. English verbs can be
translated in either forms in Ukrainian depending on whether it is a repeated or a single
action.

English Ukrainian

(-) OHOBMTK 3B'A3KM Nig Yac BIAKPUTTA AOKYMEHTA.
(+) OHoBAtOBATW 3B'A3KM Nif Yac BIAKPUTTA
[AOKYMEHTIB.

Update links every time you open
document

(~) OHoBAtOBATM 3B'A3KN?

Would you like to update links now?
y P (+) OHOBUTM 3B'A3KN?

Continuous operations

Continuous operations are usually expressed in English with a gerund which should be
translated into Ukrainian by either a reflexive verb (3BopoTHe giecnoBo), construction
with the word «TpuBae» and/or noun denoting the action:

English Ukrainian

Printing document | JJokyMeHT apyKyeTbCA




English Ukrainian

Downloading page | TpvBa€e 3aBaHTaXeHHs CTOPIHKM

Converting file MNepetBOpeHHA danny

Loading... 3aBaHTaXeHHS...

Note: Please don't use the word “TpuBa€” in such sentences when they already include
an ellipsis.

English Ukrainian

(-)TpvBae ApyK fOKYMEHTa...
Printing document | (+) TpvBa€ Apyk AOKYMeHTa

(+) ApyK foKymeHTa...

(—) TpmBa€ 3aBaHTaXXEHHSA CTOPIHKMW...
Downloading page | (+) TpvBa€ 3aBaHTa>XeHHsA CTOPIHKM
(+) 3aBaHTaXKeHHSA CTOPIHKM...

Compound nominal predicate

The compound nominal predicate consists of copulative verb and noun, adjective or
participle. In cases where as copula the verb “to be” is combined with adjective or it
used in present tense and combined with animate noun, the nominal predicate should
be in Nominative case.

English Ukrainian

() Bu € octaHHIM oaep>kyBayem.

You are the last recipient; oy
(+) Bu ocTaHHil osep>kyBau.

(-) Bu 6yan ocTaHHI oaep>KyBau.

You were the last recipient; .
(+) Bu 6ynn ocTaHHIM ogepykyBauem.

Do you want this picture to be (-) Ym noTpibHO, Wob Le 306paxeHHs Byno
available to other applications after AOCTYMHUM ANS iHLWWX NpOrpam nicas 3akiH4eHHs
you quit Word? pob6otn 3 Word?




English Ukrainian

(+) Yv noTpibHo, Wob Lie 306paxeHHs byno
AOCTYMHE ANS IHWWX Nporpam nicas 3aBepLUeHHs
pob6otn 3 Word?

This mail merge main document is not | (-) Liein OCHOBHWI JOKYMEHT 31UTTS He € MyCTUM.
empty. (+) Lien OCHOBHUWI AOKYMEHT 3UTTA He NyCTUN.

The choice of nominal predicate form is defined by its semantics: Nominative case
signifies the permanent feature, Accusative with the preposition (3a) or Instrumental
signify the changeable or indistinctive feature when this changeability appears from the
sentence structure.

To simplify the choice of the case use the table below (not exhaustive)

Copula is null Nominative

Comparative elements in the nominal predicate (5K, moB, HemOB,

. Nominative
Hauye, HeHaue, Hibu etc)

Copula is one of the verbs craBaTn, BusBAsaTUCA, 3anuwiaTurcs,

Instrumental
pobuTtnca, BBaXkaTucsa

Accusative (no

Copula is one of the verbs craHoBuTK, ABAATU cob6ot0 "
preposition)

For more information you can also refer to «Ak My roBopnmo» b. AHTOHEHKO-
Jdasnposuny: [liecnoBa, WO KepyroTb IMEHHMKaMW B MEBHUX BiAMIHKaX.

Additional information regarding this rule can be found in reference materials; for a
detailed explanation and historical conditions of this rule please see such sources as
OneHa Kypuno «¥YBarn fo cyyacHOI yKpaiHCbKOI liTepaTypHOI MOBU».

4.2 Frequent errors

Below is the list of most conflictive words, word combinations and phrases for
translators.



A3ziaTcbke — A3incbke

B TepmiHonorii MakpocodT NpuHATO BXMBaTW C10BO A3iMCbKUIA.

English Ukrainian

(-) (cxipHO-aziaTcbke NUCbMO)
(Asian text)
(+) (cxiaHO-a3incbke NMCbMO)

aHi..., aHi — Hi ..., Hi...

The usage of conjunction «aHi ...,aHi» has a stylistic coloring, so you you should use the
conjunction "Hi ..., Hi," which is stylistically neutral in Ukrainian.

English Ukrainian

(—) BIKHO Nporpamu aHi po3ropHyTe, aHi

the application window is not maximized Eeplans

or minimized . . .
(+) BikHO Nnporpamu Hi po3ropHyTe, Hi

3ropHyTe

binbwe HiX — binble

In similar constructions you should use "6inbwe." In sentences more than a 100 the word
"noHaa" is used.

English Ukrainian

(-) AKwo BUAINEHNA GparMeHT MiCTUTb

) . KJITUHKM BifibLLE HIX)X OAHOrO PAAKa, ...
When the selection contains cells that A PAA

extend across more than one row... . . .
(+) AKwo BuaineHnn GparmMeHT MICTUTb

KNITUHKN Binblie O4HOro PAAKa, ...




Bantora - powoBa ognHnuA

For cases when a specific kind of money is meant you should always use term "rpowoBa
oanHMuA".

English Ukrainian

(-) He Baanocs BigcopTyBaTh Yncna, OCKiibKu
He PO3Mi3HAETbCA PO3AiOBaY CrINCKY,
yncnosui dopmat abo BanroTa, AKi
BMKopucToBytoTbca Y Windows.

(+) He Baanoca BigcopTyBaTh Ymcna, OCKiNbKM
He pOo3Mi3HaHO PO3AiNbHUKCINCKY, YNCIOBUN
dopmat abo rpoLwoBy OANHNLIO, AKI
BMKOPUCTOBYHOTbCA B cnctemi Windows.

Word cannot sort these numbers
because it does not recognize the
list separator, number format, or
currency format settings used in
Windows.

Bubepitsb 3 (y, Ha) — O6epiTb

Use "Bubupatn” for objects, menu items, Ul elements etc. Use "obupatn” for abstact
notions (method, way etc.) or to choose between similar and peer options. The verb
"BMbupatn" requires prepositions (3/3i/i3— choose from a list or set etc.; other cases —
y/B; Ha— if it's required by the nouns). The verb "obupaTtn" does not require
prepositions: select + noun in Accusative case.

English ‘ Ukrainian

Select Save from File menu Y meHto «®ainn» Bnubepite KoMaHay «36epertn»
Select background image in the Bunbepitb poHOBe 306pa>keHHs Ha BKAaAL
Picture tab «306paxkeHHsA»

Select background color from list Bnbepitb kosip GOHY 3i cnmcky

Select background color for your

S O6epiTb KONip GOHY BaLLOT CTOPIHKM

Select tariff model Ob6epiTb TapudpHy MoaeNb

Select the file Bnbepitb pann




BupiweHHs - PiweHHa - Po3pobka

Please note that these nouns differ: BupileHHs — po3B'A3aHHA NUTaHHS, PiLLEHHSA —
NPUNHATa A0 BMKOHaHHA ais (aii). "Solution" in the meaning of troubleshooting process
is "BMpiweHHA."

Bubupatu 3a (kopucrtyBaua) — Bubuparun sk (kopucrysaua) — Bubuparm
(kopucryBauem)

In similar construction use such phrases as subupamu sk (kopucmysaua) or
gubupamu (kopucmysadem,).

English Ukrainian

(-) Akwo 3'ABMTBCSA Aianorose BiKHO, MepeKoHamTecs,
If a dialog box appears, L0 3a PO3MOBCHOAXKYBaya BUH6paHO KoprnopaLiito
ensure that Microsoft Mankpoco®dT, nepLu, HiXXK HaTUCKaTK KHOMKY «Tak» Ans
Corporation is selected as 3aBepLUEHHA 3aBaHTaXEHHS.
the distributor before (+) AKwo 3'ABMTBCSA AiaNOroBe BiKHO, MepeKoHamnTecs,
clicking Yes to complete the | wo Bnbpann sk po3noBcrogKyBaya KOprnopaw,ito
download. MankpocodT. /lnwe nicns upboro HaTckamTe KHOMKY

«Tak», Wob 3aBepLUMTIN 3aBaHTaXKEHHS.

BuknroueHHsa — BuHaTtok
Exception is an action that is not part of ordinary operations or standards

NB. Exception in the context of file procedures should be translated as "BuHaTKOBa
cuTyauis.”

English Ukrainian

(=) Im'a enemeHTa CNUCKY BUKIHOYEHb

. aBTO3aMiHW MICTUTb HEMPUNYCTUMI 3HAKMW.
The AutoCorrect Exception name puny

contains invalid or no characters. . .
(+) IM's enemeHTa CNUCKY BUHATKIB

aBTO3aMIHWN MICTUTb HEMPUNYCTUMI CUMBOJIW.




Bunyuatu — Buganatn — Bukarouatun

Use "Bunyuatn” to delete/discard from the set, f.e. "Bunyumtn 3i cnucky" (delete from the
list).

The verb "Bukatountn" means "remove the possibility”, (e.g. "BUKIHOUNT MOXANBICTD
HeaBTOpM30BaHoro goctyny") or to exlude from the list, search, filtering etc.

Sometimes “Bunyuntn” and “BukntoumTn” may render the same meaning
(BMKNOYATN/BUAYYATM 3i CIINCKY).

Use "Buganatn” in all other cases, e.g. "Buganntn dann" (delete the file).

BuMkHeHu — BUMKHYTUI

In Microsoft terminology it is considered to use sumkHymud, 8uMKHymo.

English Ukrainian

(-) Lito dyHKLitO BUMKHEHO.
This feature is disabled.

(+) Lito dyHKLiHO BUMKHYTO.

Bigmitntn — NMNosHauutn

For cases when a designation as if by a mark is meant you should always use term
"nosHauntn."

English Ukrainian

(=) BiamiTnTn Ana 3aBaHTaXkeHHs Konii
Mark to Download Message NOBIAOMNEHHS

Copy (+) Mo3HaunTK ANA 3aBaHTa>KEHHA Konii
NOBIAOMIEHHS

BiaunHaTtu - Biakpusatn

In IT we always use "Bigkpusatn” when an item (like file, folder etc.) or Ul element
(dialog, window etc.) is meant.



English ‘ Ukrainian

(-) BiaUnHeHO gianorose BikHO “lNepernag

the Accept or Reject Changes dialog =Ll P 1201 L=

box is open . . . "
(+) BigkpuTO sianoro.e BikHO “[Mepernsag,

BMNpaB/ieHb"

BiporigHo — MoxxauBo

The usage of the word "BiporigHo" in this context is wrong, you should use the word
"MoxmBo."

English Ukrainian

(-) He Bganocs onybnikyBatu
nogaHHs. BiporigHo Hemae

Could not publish the view. It is possible you teobxigHoro goseony.

do not have the necessary permissions to

perform this action (+) He Baanock onybaikyBatu

noAaHHA. MOXAnBO, HEMaE
HeobXi4HOro A03BOJy.

BipHui (HeBipHUiA) — MpaBuabHUIA (HenpaBUAbHUIA, XMBGHMI)

The adjective "BipHuin" in Ukrainian means "faithful" not "correct." Do not use this
adjective in this meaning.

To denote the presence of errors, malfunction, wrong performance use "xvbHuiA."
"HenpaBunbHunin"—that does correspond to some rules, restrictions, requirements etc.

English ‘ Ukrainian

(-) BBeaeHuin naponb HEBIPHUN.
The password entered is wrong.
(+) BBegeHmin Nnaponb XMOHWN.

This is correct answer. ) 29 BlpER Snesls




English Ukrainian

(+) Lle npaBuabHa BiANOBIAb.

Bkrouaroum — BkarouHo 3, pasowm i3

In Ukrainian "Bkatouaroun” can't be used as participle. In such cases you should use
"BKJILOYHO 3" or "pa3om i3."

English Ukrainian

(-) MaicTep ynakyBaHHs gonomarae
3arnakyBaTyu BCHO Mpe3eHTaL,ito,

The Pack and Go Wizard assists you in BKJIOYarOuM 3B'A3aHi Ganan, ana

packing your entire presentation— nepeHeceHHs il Ha iHWWI Komn'toTep.
including linked files—and moving it to | (+) MaicTtep ynakyBaHHs gornoMarae
another computer. 3arnakyBaTu BCHO NMPEe3€eHTaLito, BKIKYHO 3i

3B'A3aHUMKN Pannamu, ANa NepeHeceHHs i
Ha iHWWIK KOMN'roTep.

Fpy6e - HaniexxupHe - XXupHe

For the font use only ">xupHuii."

English Ukrainian

(-) Wo6 wenako 3actocyBath rpybe, KypcnsHe
abo niakpecneHe HaKpPeCNeHHs 40 BUAINEHOTO
To apply or remove bold, italic, or | Tekcty, HatucHiTb Ctrl+B, Ctrl+] abo Ctrl+U

underline formats on selected BiANOBIAHO.

text, press CTRL+B, CTRL+I, or (+) W06 3pobutn HanncaHHA BUAINEHOTO TEKCTY

CTRL+U. XVPHUM, KYPCUBHUM abo MigKpecneHnm,
HaTUCHITb knaeiwi Ctrl+B, Ctrl+I abo Ctrl+U
BiANOBIAHO.

Noapo6uui — AetanbHo — [loknagHo



It is recommended to use the word "goknagHo," neither "nogpobuui” nor "aetanbHo,"
since it's stylistically better and more Ukrainian. Name of "Details" button should be
translated as "JoknagHo," Hide details"—"Crtucno."

English ‘ Ukrainian

(-) Ona oTpumaHHA 6inblw AeTanbHOT iIHPopMaLii
Click the Details button for HaTUCHITb KHOMKY «[MoapobuLi».
more information. (+) Ans oTpuMaHHA AoknagHIWwoi iHbopmaLii

HaTMCHITb KHOMKY «/loKnagHO».

(-) MNoapobuui >>
Show Details >>
(+) AoknagHo >>

(-) MpwnxoBaTn noapobuLi < <
Hide Details <<
(+) Ctncno <<

AwvB. poknagHiwe - loknaaHiwi BigomMmocTi HaBeaeHO

"AunB. goknagHiwe" and "AuBiTbca goknagHiwe" are inadmissible word-combinations;
the adverbs "nuabHO," "yBaxkHO" etc. can be used with verb "ansutncs," not "goknagHo."

English ‘ Ukrainian

(-) AmB. goknagHiwe Huxue.
See details below.
(+) [oknaaHiwi BiOMOCTI HABEAEHO HUXKYE.

(-) AmB. aoknagHille Ha CanTi...
See details on http:// ...
(+) AozaTKoBy iIHPOpPMaLLitO AMB. HA CaWTI...

Jeski BikHa — Kinibka BiKOH



When it's told about the low resources, you should use the word "kinbka" for such
constructions.

English ‘ Ukrainian

(-) CncTemHi pecypcu Manxe BUYepnaHo.

. 3akpuinTe peski BikHa.
System resources are critically low.

Close some windows. ) .
(+) CucTeMHi pecypcu Maitxke BUYepraHo.

3akpunTe KisbKa BIKOH.

Ao3sonartu — laBatu 3mory

CWHOHIM «403BONATU» — «aBaTu A03BiN», TOBTO AaBaTu AO3BIN POOUTK LLOCH, LLO
paHiwe 6yn0 3abopoHeHo. «[laBaTv 3MOry» i «AaBaTh MOXJIMBICTb» O3HaYaE
CTBOPHOBATM IKYCb MOX/IMBICTb, LLLO HifIK HE NOB'A3aHa 3 Ao3BonaMu. Hanyacriwe “allow"
nepeknajacTbCa AK «40301aTn», "let" — «gaBatn 3mMory»abo «gaBat MOX/IMBICTb». (NOP.
pOC. paspeLlaTb Ta NO3BOAATH).

English Ukrainian

(-) LLi noBHOBaXxeHHA AatoTb 3MOry
These permissions allow to import and T PR TEl| ST CHERLL
save files. :
(+) LLi noBHOBa>XeHHA J03BOJIAKOTb
iMnopTyBaTu Ta 36epiratn davan.
(-) [ProductName] — ue rHyukmm i
NOTY>KHUW J,0AATOK, AKWIN AO3BONSE
[ProductName] is an intelligent and AOCATTU 3HAUHWUX Pe3ybTaTiB LWBMALLE 1
flexible software which lets you achieve | nerwe, Hix paHiwe.
powerful results faster and easier than (+) [ProductName] — ue rHyuka Ta
ever before. NOTy>Ha Nporpama, fika Aa€ 3Mory
AOCATaTV 3HAYHUX Pe3yNbTaTiB WBKALLE W
Nerwe, HixX paHiwe.

Binbw goknagHi — AoknagHiuwi



Despite the fact that the superlative degree of adjectives can be formed in
two ways, the better variant is still to form a superlative degree using
synthetic form.

English Ukrainian

(-) Binbw AoknagHI BIiAOMOCTI MOXHa

For information on what to add, see your | 3HaTK B foKymMeHTaL,i 3 L€l nporpamum
documentation for this program. (+) JoknaaHiwi BiAOMOCTi MOXXHa 3HANTK
B AOKYMeHTaL,ii 3 Liei nporpamm

Aekinbka - Kinbka
O6uagi dopmu fONYCTUMI, ane 3 METO CMPOLLEHHA PEKOMEHAYETbCA BXMUBATU KUTbKA.
Aosipuun - flosipeHui — loBiputenn

[lo KOXHOro BapiaHTa € aHTNINCbKUI BiANOBIAHMK: “trust” — «goBipumin», “trusted” —
«AoBipeHu», “trusting” — «goBipuTenb». Mixx foMeHamu, cyb’'ekTamu ceaHcy
3aXM1LLLEHOro 3B'A3KY Ta iH. yCTaHOBAKOIOTLCA AOBIpUi BigHOCKHM (trustrelationship).
Cy6’exTamMu LUX BiJHOCKH € AoBipuTenb (Hanpuknag, trustingdomain— gomeH-
[OBipUTENb) | AOBIPEHNI KOPUCTYBaY, AOMEH TOLWO (Hanpuknag, trusteddomain-
AOBipeHN foMeH). Kpim Toro, MoxyTb ByTu fOBipeHi AaHi, MaTepiann (Hanpuknag,
trustedcertification— goBipeHunii ceptudikar).

English ‘ Ukrainian

(-) Ao3BoAnTM AOAATKOBUM yyacHMKaM abo
KopucTyBadam 6e3 goBipumx ceptudikaris
NpUeEAHATUCA A0 KOHdepeHLil.

(+) Ao3BOANTM AOAATKOBMM y4acHMKam abo
KopucTyBadam 6e3 JoBipeHnX cepTudikaTis
NPUEAHATMCA A0 KOHPepeHLLi.

Allow additional attendees or users
without trusted user certificates to
join the conference.

Aoctynutuncsa, pocrtynatuca — Otpumatu aoctyn (A0CTYyNna€eTbca — Ma€ A0CTyn)



It is not allowed to use the words "goctynutuncs, goctynatucs, goctynaerbca.” Instead
you should use the word combinations "oTpumatn goctyn, mae goctyn."

English Ukrainian

(-) NMoTouHa KHMra MICTUTb LIMKAIYHI
NOCUNAHHSA, JO AXepena AKMUX
HEMOXJ/IMBO AOCTYMUTUCS.

(+) NMoTouHa KHUra MICTUTb LIMKAIYHI
NOCUNAHHSA, JO AXepesa AKMX HE MOXHa
oTpMMaTh AOCTYn.

There is a circular reference in an open
workbook, but the references that cause it
cannot be listed for you.

(-) CraBcst KOHOANIKT pecypciB. MoxvBO,
A0 uboro 061ikoBoro 3anucy

A resource conflict occurred. Another AOCTYMAETLCA IHLMA KIIEHT.

client may be accessing your account. (+) CraBca KOHOAIKT pecypciB. MoxanBo,
A0 Lboro obaikoBoro 3anuncy Mae Aoctyn
IHLIWIA KNI€EHT.

Ao Tmx nip, noku - lonoku (aokm)
The correct choices are "gonokun(zokn)" and "nokwn." Do not use "go Tux nip, nokwn."
Note:

1. Jonokn = poku.

2. «[Mokm» Ma€ BIATIHOK «Mig Yac».

3. «[Jokn(Zonokm)» Mae BIATIHOK «OKW LLLOCb He Big0yAeTbCs».
4. Y KOHCTPYKLifX TUNY «A0TU, OKN» CIOBO «A0TU» 3aiBe.

English Ukrainian

(-) MpoaoB>yWTE MantoBaTK NiHIKO A0 TUX
Draw until you see a line stretch across | nip, nokv BoHa He nepeTHe NOTPIGHY TOUKY
to the place where you want your line
to go (+) MpopoB>KyrTe MantoBaTH NiHItO, AOMOKN
BOHa He nepeTHe NoTpibHY TOUKy




English Ukrainian

(-) He noka3syBaTtu ue NOBIAOMAEHHS, AOKW

Do not show this message while this BlAkpUTa LA knira.

workbook is open. .
(+) binble He nokasysaTtn Le

MOBIZOM/IEHHS, MOKWN BiAKPUTA LA KHUra.

3/nig, 06nikoBUM 3anucom — B 061ikoBMiA 3anuc

n, n

Use the following constructions with "06nikoBuin 3anuc”: "BxoanT B 061iKOBUIA
3anuc”,”"BXxoanTh 3a 4onomoroto o61ikoBoro 3anucy”, “Bxoantu nig o61ikoBuM
3anucom”, "npautroBaty nig 0b6aikoBmM 3anncom” (unless it is about doing something
with the account itself). When account is an object of an action, you can use preposition

3.

English Ukrainian

(=) YBingaitb i3 um 061iIKOBMM 3aMNCOM
(+) YBingitb nig uMm 0b6NIKOBMM 3aNMCOM

Sign in with the account o .
(+) YBingiTh 32 4ONOMOTOHO LbOro 06ikoBOro 3anucy

(+) YBingiTh y Lier 06iKoBUA 3anNuC

(-) MpautoBaTn B 06MIKOBOMY 3anuCi
Work in the account (-) MpautoBaTn 3 06NIKOBUM 3aMNCOM

(+) MpauroBaTh Nig 061iKOBMM 3aNNCOM

Synchronize with the account | (+) CuHxpoHi3yBaTh 3 06/1IKOBMM 3aNncOM

3a 3aMoBUyBaHHAM (YyMOBUYAHHAM, NPOMOBYaHHAM) — CTaHAapTHUIA

Use adjective “"ctaHgaptHMi” whenever possible. However, when it refers to behavior,
the correct choice is “3a 3amoBuyBaHHAM".



English ‘ Ukrainian

() NnapameTpu 3a 3aMOBYYBaHHAM

default settings .
(+) cTaHAapTHI NapameTpw

(-) Y ctaHpapTHOMY pexumi nporpama BiAKPUBAETbCA Ha
HOBIW BKAAALL.

By default, the app opens in a (-) 3a NpoMOBYaHHAM Nporpama BigKPUBAETLCSA HA HOBIM
new tab. BKAaALL.

(+) 3a 3aMOBUYBaHHAM Mporpama BigKPUBAETLCA Ha HOBIN
BKAA/ALLI.

3akiHunTucAa - 3aBepLINTUCA

3akiHuyBaTMCA MOXe LOCh OnpesMeyeHe — ABULLLe, AKe Ma€ O3HaKy BUYEPyBaHOCTI.
MpoTaXHI y yaci, npouecyanbHi AeHOTaTK TiIbKN 3aBEPLUYHOTLCH.

-) (+)

Y KapTpuaXi 3aBepLInNIOCa YOPHUAO | Y KapTPUAXKIi 3aKiHYMNOCA YOPHUAO

Mpouec iHcTanAuii 3aKiHYMBCA. Mpouec iHCTanALii 3aBepLUEHO.

3aMiHUTN UUM — 3aMiHUTKM Ha WO

With inanimates correct variant is «<3aMiHKUTK Ha wo». With animates both variants can
be used.

English ETHTED]

() 3aMIHUTK aHTOHIMOM:
Replace with Antonym:
(+) 3aMIHUTN Ha @HTOHIM:

3aHaaTo Beankui (manun, goBrun, 6araTuin) — 3aBeIMKNIA, 3aMmaZiuk, 3aA0Bri,
3abaraTumn

It is recommended to aviod the word "3aHaaT0."



English Ukrainian

(—) 3HaueHHs paaka abo cToBMUSA 3aHAATO
Benvke abo Mane Ans LbOro ANCTa HakNenok.
(+) 3HaueHHs psaaka abo cToBnuA

3aBe/InKe YM 3aMae AN LbOro ANCTa
HaKJIENOoK.

The row or column value is too large
or small for this sheet of labels.

() He Bganoca nokasatu pesyibTati MoLuyky,
OCKiNIbKVM YMOBaM MOLUYyKy B KaTano3i
IHTepHeTy BignoBigae 3aHaaTo Harato 3anucis
(+) HemoxnmBo rnokasatu pesy/ibratu
MOLLYKY, OCKINIbKM YMOBaM MOLUYyKy B KaTano3i
IHTepHeTy BignoBizae 3abaraTto 3anucis

Unable to display results because too
many entries in the Internet Directory
match your search criteria

(-) 3aHaATO AOBIMIA €1eMEHT CINCKY
Unable to add because AutoCorrect aBTO3aMiHW.

entry is too long.
(+) 3az0Brnin eneMeHT CNMCKy aBTO3aMiHMW.

3ary6neHo - YTpaueHo

In the following context it is recommended to use the word "y/BTpaueHo."

English Ukrainian

(-) HenpaBunbHui gokymeHT Office.
3arybneHo BKNajeHHs, ke MiCTUTb

The Office document is not valid. The AOKYMEHT.

item is missing the attachment that

contains the document (+) HenpaBunbHun gokymeHT Office.
YTpaueHoBKNAAEHHS, AKE MICTUTb
AOKYMEHT.

3BuuanHo - 3a3Buyan

"3a3Buyain” means in Russian "06bluHO, kak npasuio." There are no limitations for using
"3BMuanHmMi,” but you should avoid using the adverb "3BuuanHo" in such a meaning.



English \ Ukrainian

(-) BupaneHHs enemMeHTIB 3BUYANHO

When deleting items, Outlook normally MPVSBOANTE AC TaKOTO:

does the following: . o
9 (+) BnpaneHHsa enemeHTIB 3a3BMYaAM

npmn3BoAnTb 40 TaKOro:

3akntouaTtv y AY)XKU — BpaTtu B Ay>XKkun

For parentheses "3akntouatn” should not be used, but "y3aTn/B3atn" or "6patn.”

English Ukrainian

(=) \\b — 3akt0UNTN enemeHT y Ay>XKKN, AKi
\\b To bracket a single element in a BiNOBIZAIOTb NOrO PO3MIpy

appropriate to the element (+) \\b — y3aT1 enemeHT y ay>Ku, sKi
BiAMNOBIAAOTb NOro PO3MIpy

3anucyroumi NpUCTpin — 3anMCHUMN NPUCTPIN — 3anucyBanbHUNA NPUCTPIN

Y BMnagkax, Koiv cnig onvcoBo nepeknactu “recording device," npaBuabHO —
"3anucysaneHuli NPUCTPIn," cnig yHukaTn cydikca "-roy-."

English ‘ Ukrainian

(-) He Baanocs 3HanTu 6yab-aKui
3anuncyroumnii NPUCTPINA (Hanpuknag,

Speech could not find any sound YCTaHOBJ/IEH| 3BYKOBI MAaTw).
recording devices (example: installed
sound cards). (+) He Baanocs 3HanT 3anmcyBanabHNM

NPUCTPIV (Hanpwknag, yCTaHOBJ/IEHI 3BYKOBI
nnatn).




CniBnagatn - 36iratucs

English ‘ Ukrainian

(-) Po3mipu cTopiHkK, BUBpaHi B Aianorosmx
BikHax «[lapameTpwu CTOpPiHKM» (MeHo
The paper options you select in the «®ann») i «[MpuHTEepm» (MaHenb KepyBaHHS),

Page Setup dialog box (File menu) MatoTb CriBrnazaTtu.
and the Printers dialog box (Control | (+) Po3Mmipu cTopiHkY, BUBpaHi B Aianorosmx
Panel) must match. BikHax «[lapameTpwu CTOpPiHKM» (MeHo

«®ann») i «[MpuHTepm» (MaHenb KepyBaHHS),
MatoTb 36iraTmcs.

3BepHYTU/pPO3BEPHYTU — 3TOPHYTU/PO3ropHYTH

Correct is 3zo0pmamu/po32opmamu.

English ‘ Ukrainian

(-) KnauHiTb, Wwob 3BepHyTM abo po3BepHYTH
Click to collapse and expand the BJACTMBOCTI LibOro TUny
properties of this type (+) KnauHiTb, Wwob 3ropHyTM abo po3ropHyTH

BJIaCTUBOCTI LLbOro Tnny

36iu — Nepebini — Momunka — Bigmoea — Henonapaka

You should avoid using the words "36ii," "360iTn." Use of the other 4 variants is context
dependent. Concerning software we usually use "nomunka."” "Failure" is translated as
"nomuaka," "BigMoBa," "nepebin” or "Henonagka."

English Ukrainian

An extension failed to initialize. ) VSR AT EUTERIL

PO3LUMPEHHS.
Network failure (+) Momunka B mepexi
Hardware failure (+) BiamoBa ycTaTkyBaHHs

Power supply failure (+) Mepebin xmBNEHHS




English Ukrainian
Fault tolerance (+) CrinkicTb A0 BiAMOB
You may be encountering memory (+) Mo>numBi Henosaaky 3 Nam'aTTo
problems (+) MoxnuBi noMuaKn nam’'aTi

3HaxoauTbca — Po3miweHnn — PostawoBaHui - NepebyBae

Do not use «3Haxoautuca» in the meaning of «6ytn B neBHOMYy MmicLi» (to be located).
Depending on the context use "po3miwieHnii,"” "po3TawoBaHmii/po3TalloByBaTUCs,"

"nepebysatn."

English Ukrainian

(-) HaTncHiTb kHoNKy «/lani», WO 3HaXOAUTLCA B

Click button "Next" in the obnacti «[MigkaroueHHs».

"Connection" area. . . . .
(+) HatucHiTb KHONKy «/lani», po3milLeHy B obaacTi

«[TigKAOUEHHS».

(-) Konm kopuctyBay 3HaXOANTLCA B MepeXi.

When the user is online <
(+) Konn kopuctyBay nepebyBa€ B OHNaNHOBOMY

pexumi

IcHyrounn — HasBHuM

Don't use "icHytoumii" in Microsoft products.

English Ukrainian

(-) 36eperTn icHytounn aparisep
Keep existing driver (pekomeHa0BaHO)
(Recommended) (+) 36epertn HasiBHUI apanBep
(pekomeHa0BaHO)




IxnHi - Ix

IXHi — 3aliMEHHMKOBUI NPUCBINHUI NPUKMETHUK (4ui?), iX — BiAMIHHKKOBa dpopMa
3aMMEHHMKA «BOHM» (KOTO? Yoro?, Koro? wo?).

English Ukrainian

(-) EnekTpoHHI ekcnepTy, fiki AonomMararoTb

Database experts that ask you CTBOPHOBATU CKIAZAHI OB'€EKTM Ha OCHOBI
questions about a more advanced item | Bawwux BiANOBIAEN Ha iX 3aNUTaHHS.

you want to create, and then build it (+) EnekTpOHHI ekcnepTy, fiki gonomMararoTb
for you. CTBOPHOBATU CKNaZAHI OB'€EKTM Ha OCHOBI

BaLLMX BiAMNOBIAEN Ha IXHi 3anNUTaHHA

Kapta - KapTka

In the meaning of a bank card you should always use the word "kapTka".

BBesiTb piK, 4O AKOro AiicHa KpeauTHa
KapTa.

BBesiTbh pik, 4O AKOro AiiCHa KpeauTHa
KapTKa.

Kondnikryroui — KoHPnikTHI

Correct choice—«koH@ikmHi(NoTpebyroTb PO3B'A3aHHA KOHMAIKTY)

Ukrainian

English

(-) OCKiNbKM BiH He NpuIMae KOHPAIKTYrOYi

. 3anpoLUeHHs Ha 36opw.
because it does not accept P P

conflicting meetings. . . o
(+) ocKinbku BiH He MpUIAMaE 3anpPOLLEHHS Ha

KOH®NIKTHY Hapaay.

Kpanka — Touka



Ha ekpaHi ancnnes € nvwe mouyku, abo nikceni (He kpankun), 60 BOHM MatoTb
KOOpAMHAaTK. Y 3HaUEHHI PO3AiNI0BOrO 3HaKy, PO34iJibHNKA B MOBI MPOrpaMyBaHHs,
UATKM, rpadivHOro eneMeHTa BXMBAEMO KPanka.

English Ukrainian

(-) Kpanok Ha aronm

D inch <
ots per inc (+) Touok Ha aronM

(-) WTpuxnyHKTUP i3 2 TOUKamMK
Dot dot dash
(+) WTpmxnyHKTMP i3 2 Kpankamm

Martn micue - bytun

«Mamu micye» is prohibited as loan from Russian.

English Ukrainian

() Ckopiw 3a Bce, Mana Micue cnpoba
nepernsHyT KaneHaap KOpucTyBaya,
You have most likely attempted to view | gakuir:

the calendar for a user who has one or
more of the following issues: (+) HanimoBipHilue, Bu

CnNpobyBanv NepernsHyT! KaneHaap
KOpWUCTyBaya, AKN:

Matotb — MoBUHHI

Heictotn avwe marome wocb pobutn, a xusi ictotm — abo marome, abo NoBUHHI (apyrun
BapiaHT yKa3ye Ha BULLMI CTyNiHb 060B'A3KOBOCTI). BucaioBu Tnny «nporpama noBuvHHa
MaTV MOXAMBICTb» C/lif nepedpa3oByBaTN Ha KLWITANT «y Nporpami Mae byTtu
MOX/INBICTb>.

English Ukrainian

Users must access the presentation (-) Ans goctyny A0 npe3eHTaLii KopucTyBaudi
using a Universal Naming MOBWHHI BKa3aTu nepes iMeHeM danny wasx y
Convention (UNC) path dopmati UNC




English

‘ Ukrainian

(+) KopuctyBaui MOBUHHI 3BepTaTuca A0
npe3eHTaLlii, ykasyroumn nepes imeHem panny
wnax y dopmati UNC

How long should the Desktop Alert
appear?

(-) ik LOBro NOBMHHO BigObOpaxaTncs
OMOBILLEHHSA Ha poboyomy cToni?

(+) Ak poBro Mae BigoHpakaTNCA OMOBILLEHHS
Ha poboyomy cToni?

Micue - Po3sTtawyBaHHsA

In the context of disk/storage/drive or other location you should use the word

"po3TawyBaHHA" or "nanka".

English

Ukrainian

To create the new @, browse to or
type the location to create the
document on, then type a name for
the document.

(-) LLo6 ctBOpUTM @, Nepenaitb A0 Micusd, Ae
byae CTBOPEHO AOKYMEHT, abo BKaXiTb Lie
pO3TallyBaHHS, a MOTIM BBEAITb IM'A
AOKYMEHTa.

(+) LLo6 ctBOpUTM @, Nepenaitb 40 Nanku, ae
byae CTBOPEHO AOKYMEHT, abo BKaxiThb i, a
NOTIM BBEAITb IM'A JOKYMEHTa.

Also, avoid the construction “ogHe micue” since it may gain inappropriate connotation in
some contexts. The correct construction depends on the context.

English

Office 365 — all your apps and services
in one place.

Ukrainian

(-) Office 365 — yci Bawi nporpamu Ta cayxou B
OAHOMY MIiCLLi.

(+) Office 365 — yci Bawi nporpamu Ta cay>x6m
3ibpaHo pasom.

Ha6patun unmHHocTi — Habpatu cunm - Habytu cunam




The word combination «HabpaTtn unHHOCTI» you should use with legal documents,
certificates, in other cases — «<HabpaTtu cuam» or «HabyTn cunm».

(-) Wo6 3miHM Habpann YMHHOCTI, HEOBXiAHO 3aKPUTU Ta Nepe3anyCcTUTK BCi BIAKPUTI
nporpamu.

(+) Wo6 3miHM Habpanun cnaum, HeobXxiZHO 3aKpUTK Ta Nepe3anycTUTL BCi BigKPUTI
nporpamu.

Haginntn imeHem — Hagatu im'a

IM'st 3aBXAM Hadarome.

English Ukrainian

. . iMmeHeM.
An action must have a name before it

can be saved. (+) Mepw Hix 36epiratu gito, NOTPiIGHO

HagaTtW i iM's.

(Ha3ag - pani) — (Ha3ag - Bnepea)

When the action names for buttons are meant better translations are «Ha3zaa»and
«Brepea».

English Ukrainian

(=) MaHenb 13 MocKMAaHHAMM Aani | Ha3ag,
Bar with back and next links
(+) MaHenb i3 nocnnaHHAMYK Bnepes, i Hasaz

Hanpaenenuin - CnpamoBaHui

The usage of the word "HanpaBnenuir" in meaning of "aimed for" is a mistake; you
should use the word cnpsamoBaHuin. Use "HanpaBneHuin" to denote the arrow direction
etc.



English Ukrainian

(-) Bizobpa>keHHs KpOKiB, HaNpaBieHNX Ha
Used to show steps toward a | focArHeHHA MeTH
goal (+) Bigobpa>keHHsA KpOKiB, CNPAMOBaHMX Ha
[AOCATHEHHA MeTH

(-) ABocnpamoBaHa cTpisika
Bidirectional arrow (-) ABOHanpsaMaeHa cTpinka
(+) ABoHanpaBneHa cTpinka

Ha nporasi — npotarom
Harsh error. The translation for during is only "npotsarom" or "BnpogoBx/ynpososx."
Hapasi - 3apas - Tenep

"Hapasi" means "noku wo" and can be used only in this meaning.

English ‘ Ukrainian

(-) Llen 3aci6 Hapasi MoxHa
BMKOPUCTOBYBATW.

The tool is ready to use now.
(+) Tenep uewn 3acib MoxHa

BMKOPWCTOBYBATMU.
Site cannot be accessed at the (+) CanT Hapa3i HeZOCTYyMHUN.
moment. (+) Cawt 3apa3 HeAOCTYMHWN.

Hacrynuum - Takmi, Liein

The word «HactynHuin» (following) is used in time and spatial meaning — «HacTynHwiA
PiK, HACTyMNHa 3yNnHKa, HaCTyMHWUM TUXAEHb, HAaCTYMHUIN PAJOK>.

English Ukrainian

Next Column HactynHui ctoBneup




English Ukrainian

Next week HactynHum TnxaeHb

The name already exists. Take iM's BXe ICHYE.

HecnogiBaHa — HeouikyBaHa

For such cases you should use the word «HeouikyBaHW».

English Ukrainian

() Cranacs HecnoaiBaHa NOMWKaA.

An unexpected error has occurred. .
(+) Cranacs HeouikyBaHa NOMMAKA.

Onuis - MapameTtp

It's forbidden to use the word "onuisa."

English Ukrainian

(-) Lsa onuia 3HMXye cTyniHb 6e3neku
Be aware that this option makes your data | gaHwx.

less secure. (+) Llen napameTp 3HUXYE CTYMiHb
6e3neku AaHux.

Mepep TMm sk — Mepepa — Mepi Hix

Cnif, yHMKATV BUKOPUCTaHHA 3BOPOTY «neped mum sK».

English ‘ Ukrainian

(-) 3akpwiite Outlook, nepeg Tm Ak novatn
CKaHyBaHHS 3aCO60M MepeBipKM LLiNICHOCTI
AaHnx OST.

(+) 3akpuinte nporpamy Outlook nepes
MoY4aTKOM CKaHyBaHHSA 3aco0boM nepesipku
ginicHocti gaHmx OST.

Please quit Outlook before
performing a scan with the OST
Integrity Check Tool.




MepeanButnca — MNMepernaHytn

The correct translation is "nepernanytn."

English

Ukrainian

double-click the note's reference mark

(-) LLLo6 nepeanBmTACS TEKCT BUHOCKM,

To view the text of a footnote or endnote, | ABiui KnaLHITb 3HaK NOCUNAHHS.

(+) Wo6 nepernsiHyT TEKCT BUHOCKM,
ABiYi KNAUHITb 3HaK MOCUNAHHSA.

NMepemuxkaHHsa - MNepeknroueHHsA

Pexxvm nepekntoyatoTtb. [lepeMmnkaTv MOXKHa MeXaHi3Mu, anapaTu, KOHTaKTW.

English

Ukrainian

Toggles asking the user to confirm
the conversion when opening a file.

(-) MNepeMuKaHHA pexuMy NiATBEPAXKEHHSA
nepeTBOPEHHA Y BIAKPUTTI dannis.

(+) Nig yac BiaKpUTTA dpaliniB NnepeKkNtoYaETbCA
PEXUM NiATBEPAXKEHHA NEPETBOPEHHA.

MepecyBatu - MNepemiwatn

The usage of the verb "nepecyBatn” is incorrect; you should use the word

"nepemiwartn.”

English

Disassembles a grouped object into

or changed individually

individual objects so each can be moved

Ukrainian

(-) Po3buBka rpynu Ha iHAMBIAYyanbHI
06'exTI, AKIi MOXHa nepecyBaTtu Ta
3MiHIOBATN OKPEMO

(+) Po3buBka rpynu Ha iHAMBIAYyanbHI
00'eKTH, AKi MOXHa nepemilaTi Ta
3MiHIOBATN OKPEMO




MepetarHeHHA — NepeTaryBaHHA

Correct choice—"nepetaryBaHHs."

English ‘ Ukrainian

(-) Wo6 HamantoBaTv KBagpaT, yTpumymTe

To draw a perfect square, press | HaTucHyToroKnaBiwy SHIFT nig yac nepeTarHeHHs
SHIFT while you drag the
rectangle (+) o6 HamantoBaTH KBaApaT, yTpumymnTe
HaTucHyToto knasiwy SHIFT nig yac nepetaryBaHHsA

MutaHHA - 3anuTaHHA

The meaning of the noun "nutanHs" is wider than the noun "3anutanHa." The noun
"nutanHHa" is used in the meaning a problem, an issue, and the noun "3anutanHa"—in
the meaning a question.

Incorrect Correct

(-) 3anuTaHHs, AKi HeobxigHO BMPIWNTK. | (+) MNMWTaHHSA, AKi HEOOXIAHO BMPILLNTL.

(-) Mowyk po3ainiB fOBIAKM 3a (+) Mowyk po3ainie 4OBIAKW 33 BBEAEHUM
BBEAEHUM MUTAHHAM. 3anuUTaHHAM.

MiaknroueHHs (3aBepLUEHHA — 3aKPUTTA, BiAKPUTTA — BCTAHOBJIEHHSA)

Refer to connections with the following verbs: "yctaHoBAtoBaTW/BCTaHOBAOBaTU" and
"3akputn.”

English Ukrainian

(-) Bigkpntn mepexkeBe NigKNOUEHHS

Open the network connection :
(+) YcraHoButn mepexxese NigKJAHOYEHHSA

(—) 3aBepLUeHHs NiAKAOYEHHA 40 MepeXxi

Closing the network connection . .
(+) 3akpuTTa NIAKAHOYEHHA A0 MepeXi




Nia... - BknageHa

If there is enough space a better translation is "BknageHa" (unless the term is approved).

English Ukrainian

(-) CtBOpUTM Mignanky
New Subfolder
(+) CTBOpPUTM BKNaAEHY Nanky

Momunka - Henonaaka

Y nporpamax 6yBaroTb NLLIE NOMUJIKU, HeNo0aodku TPanasatoTbCs i3 0bnagHaHHAM.

English Ukrainian

(=) Mo>kanBi MOMUAKK B MaMm'siTI.

You may be encountering memory problems. . ,
(+) Moxxnnei HenonaakM 3 Nam'aTTHo.

Momunka craeTbecaA/BigbyBaeTbca

Please remember that we use the verb “ctaBatuca” with the noun “nomunka”. “Momunka
BifbyBaeTbca"is a mistake.

Mo caitam (kaTeropisam, 6ykBam) — no caiitax (kateropisx, 6ykBax)

Nouns with preposition "no" are to be used with "—x" ending.

English Ukrainian

(-) Mo 6aratboM canTam
Across multiple sites...
(+) Mo b6aratbox camTax

MpunmaTtn yuactb — 6paTn yuactb

"MpuimaTtn yyactb” is loan from Russian. "bpaTu yyactb" is correct.



English Ukrainian

(-) baxka€eTe NpUMHATA yYacTb Yy LK
Do you wish to take part in this nporpami?

program?
(+) baxkaeTe B3ATM yyacTb y Ui nporpami?

MopoBwuTK - MoAOBXUTU

MoA0BXNTM NOXOAUTb Bif 008XUHA, iIHTepBan Nodo8xyme.

English Ukrainian

(=) Mo>Ha nNoAoBLIMTK iIHTEPBaN OYiKyBaHHS
You can lengthen the timeout Ha BKiaaLUi «oaaTKoBO».

interval from the advanced tab. (+) IHTepBan yacy oyikyBaHHA MOXHa
NOAOBXWTW Ha BknagLi «J1oaaTkoBO».

Monpoxatu — NMNonpocntn

The usage of the word nonpoxatu is not stylistically justified.

English ‘ Ukrainian

(-) MonpoxawTe BaOro CUCTEMHOIO
Ask your system administrator to aAMiHiCTpaTopa iHCTaNtoBaTK Liei KOMMOHEHT.
install this feature for you. (+) NMonpocite CBOro cMCTEMHOrO

aAMiHiCTpaTopa iHCTaNtoBaTh Lie KOMMOHEHT.

Mopo>xHin — MycTuin

To denote the emptiness of object collection (e.g., list) use the word "nyctui."

English Ukrainian

(-) Mo>MBO, CNUCOK MOPOXKHIA.
The list may be empty.
(+) MoxanBo, CNMCOK NYCTUN.




CnpaBa/3niBa - NMpaBopyu/JliBopyu

MpaBopyu/niBOpPYY MOXe MaTh 3HaUYEeHHSA K «3 NPaBOro/niBoro 6oky», Tak i «y(Ha)
npasui/niBun 6ik». CnpaBa/3/iBa BXMBAETbCA TiIbKA Yy MEPLIOMY 3HAYEHHI.

English Ukrainian

Fill Right | (-) 3anosHunTK cnpasa
(+) 3anoBHWTM NpaBopyH

Mpueanatn - MigkarounTtn

Word «npuegHatn» applied to device means to connect physically, «nigkntountn»—
either physically or logically. But: lpuedHamucs do koHgpepeHy.

English Ukrainian

(-) MpueaHaTV MepexeBnn ANCK...

Map Network Drive... . <
(+) MigkNrOUUTN MepexeBUn AUCK...

MpumukaTtn — Mexxysatu

«[Mpummkatn»—Iloan from Russian, correct choice—«mexyBaTn».

English Ukrainian

(-) MpuMuKKae A0 iHWOT 3yCTpiyi y BalomMy

Adjacent to another appointment on KaneHzapi.
your Calendar. (+) Mexye 3 iHLIO 3yCTpiuyto Y BaLLloOMy
KaneHaapi.

MpocnigkyBatu — Bigcrexxntn

In the following context you should use the word «BigcTtexumTn».

English Ukrainian

The hyperlink cannot be followed | (-) HemoxmBo npocnigkyBati rinepnocunaHHs
to the destination. [0 MiCLLA MPU3HAYEHHS.




English Ukrainian

(+) HeMO>x1MBO BiACTEXMWTY FinepnocuaaHHA Jo
MiCLiA MPU3HAYEHHS.

Po3B’'a3syBaTtu — Bupiwysatn — BukoHyesatun

With «<npobnema» use "BupilyBatn», with «3agaua»—«po3B'a3yBatn», with
«3aBJaHHA»—«BUKOHYBaTN».

English ‘ Ukrainian

(-) 3BepHiTbCA A0 agMiHICTpaTopa ANs

- 03B'si3aHHA L€l npobaemu.
Please contact your administrator to P Hiet np

resolve this issue. . -
(+) 3BepHiTbCA A0 agMiHICTpaTopa ANA

BMPILLEHHSA L€l npobaemu.

Po3srnapatn — IHTepnpeTtyBaTtn

In the meaning "consider as" use «iHTeprnpeTyBaTW».

English Ukrainian

(-) Po3rnsgatv pykonucHi faHi Sk 306pakeHHs

EEIE 11 25 DRI (+) IHTepnpeTyBaTh PyKOMUCHI AaHi AK 306paXkeHHA

Po3snoscroay)xyBatu — lNowmprosatun

In the meaning of "lengthen, extend" use «nowwnproBatn» or "nogoBxyBaTn», if
appropriate.

English Ukrainian

(-) TekcT BMBOAY HE MOXHa PO3MOBCHAXYBATU

DisplayText cannot span
Play P 6inbLUe, HXX Ha OANH PAJOK!

more than one line!




English Ukrainian

(+) TekcT BMBOAY HE MOXHaMOLMPOBaTUOI/IbLUE, HIXX
Ha oAuH pAaoK!

Ckopiw 3a Bce - ImoBipHO

«Ckopiw 3a Bce»—Iloan from Russian, avoid it.

English ‘ Ukrainian

(-) Ckopiw 3a Bce, y BaLii opraHisauii €
CUCTEMHI aZMIHICTpaToOpPW, AKi aHaNi3yoTb
OHOB/IEHHA Ta PO3MOBCHOAXYHOTb X IHLUINMMU
LAAXamm.

(+) IMOBIpHO, CMCTEMHI agMiHiCTpaTopW BaLOi
opraHi3auii aHani3ytoTb OHOBEHHSA Ta
PO3MOBCHOAXYHOTh iX B iHLLMI COCi6.

It is likely that you have system
administrators who analyze the
updates and then distribute them in
other ways.

CnauBHe - CnauBatoue

Correct choice—«cnauBaroue», as the word «cnameHe» does not exist.

English Ukrainian

Popup | () CNAMBHWI enemeHT
(+) cnanBaroUMK enemMeHT

Crpok — TepmiH
In the meaning of fixed date you should use the word «TepmiH».

It is also recommended to use the word combination «tepmiH MyHyB>» in the meaning of
fixed date and «TepmiH 3aBeplumBcs» in the meaning of period of time.

English ‘ NEINIED)



(=) CTpok MUHYB y4opa.
Term expired yesterday
(+) TepmiH MUHYB y4opa.

Approbation term expired (%) Crpok anpobauii myHys

(+) TepmiH anpobauii 3aBepLInBCS

TepmiH gie — TepMiH UNHHUIA

TepMiH He MOXe AiATH, He MOXe MaTh cuan abo ByTn YMHHUM, MOXe ByTn vLle TepMiH
Aii abo TepPMiH YMHHOCTI, KM MUHYB/HacTaB, abo e He MUHYB/He HacTaB.

English Ukrainian

(=) ... BUKOpUMCTOBYE cepTmdikaTt He3neku, TeEpMiH

... IS Using a security certificate SIKOTO >Xe MVHYB abo Le He gi€.
that has expired or is not yet
valid. (+) ... BuKOpUCTOBYE CcepTndikaT be3nekn, TepMiH

UYMHHOCTI IKOTO BXe MWHYB abo Liie He HacTaB.

Cnip, - NoTtpi6bHo — HeobxigHo — Tpeba

Mepwi Tpn cnoBa po3TalLOBaHi 3a 3pOCTaHHAM CTyneHs oboB's3koBocTi. Cnig BignoBijae
aHrniicekoMy should, noTpibHo Ta HeobxiaHO—must. Tpeba—npocTopiyus, Moro cnig
YHUKATW.

English Ukrainian

(-) Bam Tpeba cnouatky Bubpatu im'a B noi
You must first select a name in the | «<Komy» abo «Konis».
To or Cc box (+) MoTpibHO cnouatky B1GpaTK iM's B Noi
«Komy» abo «Konis».

Tomy Hazap — Tomy



The only correct translation for such context is «<Tomy»; «ToMy Hazag» is the influence of
Russian.

English Ukrainian

(-) AABa Tv>KHI TOMY Ha3ag,

7D WS S Elgfe (+) ABa T1>KHI TOMY

TpyaHouwii — YTpyaHeHHA — YCK/1agHeHHA

The better choice is «ycknagHeHHs», as synonym you can use «TpyaHoui” and avoid
<YTPYAHEHHA».

English Ukrainian

(-) He Baanocs iHcTantoBatu Len dann yepes
The file could not be installed because | yTpyaHeHHs 3 Moro cepTudikatom Hesneku.
there was a problem with the security | (+) He Bganocs iHcTantoBat uei dpain
certificate. yepes yCKNafHEeHHS 3 Noro ceptudikatom
6e3neku.

(-) o6 yHNKHYTM NOTEHLIMHWX TPYAHOLLIB
i3 ZOBrMMM LUAAXaMW, AOBXMHY IMEHI HOBOI
nanky obmexceHo.

(+) LLLo6 YHUKHYTV NOTEHLiMHUX YCKAaAHEHb
i3 AOBMMMM LUASIXaMU, AOBXWUHY IMEHI HOBOI
nanky obmexKeHo.

To avoid potential problems with long
paths, the length of the new folder
name will be limited.

Y 3B'A3Ky 3 - BHacnigok — Uepes - Y pe3syabTtati — 3aBgakm
Y 3B'A3Ky 3 — HENPUNYCTUMUI POCINCbKOMOBHUI LIAB/IOH.

«BHacnigok» i «uepes» BXMBaAKOTbCA NePEeBaXXHO 3 HEraTUBHMM BIATIHKOM, KOU
BHaC/NifOK NEBHOI MPUYMHN WOCh Byn0 06MeXeHO, CkacoBaHO TOLLO. Y HeUTpanbHOMY
KOHTEKCTI NOPAA 3 IHWNUMN GOpMamMmn MOXe BXMBATUCA BUCAIB «y pe3y/bTaTi», a B
MO3UTUBHOMY BXWBAETLCA «3aBAAKUN».



English ‘ Ukrainian

(-) Liro aito 6yno ckacoBaHO y 3B'A3KY 3
0BbMeXeHHAMM, AKi A4iF0Tb Ha LibOMY

This operation has been cancelled due . .
KoMn'toTepi.

to restrictions in effect on this

computer. .
(+) Lro aito ckacoBaHO yepe3 06MeXXeHHs,

AKi A4iF0Tb Ha LbOMY KOMM'tOTEPI.

(-) AaHi oTprMaHO BHaCNIAOK BUKOHAHHSA

Data was obtained from application fporpamu

output (+) laHi oTprMaHo B pesynbTaTi poboTK

nporpamu

(-) AaHi He BTpa4yeHO yepes Te, WO MiHi-

Widget stored the data in a session so TTPITRENE EEEPEMEN 3 M e E2Ere)

that the data wasn't lost .
(+) JaHi He BTpaueHO 3aBAsAKM TOMY, LLO

MiHi-nporpama 36eperna ix nig yac ceaHcy

Obupatoum NOMIXK «BHACNIAOK» | «4epe3», CAif 3BaxkaTW Ha Te, L0 CI0BO «BHAC/TIAOK»
BXWBAETHCA 3 IMEHHMKAMM, IKi MatOTb BULLMIA CTYMiHb NPOLIECYaNbHOCTI, «4epes» —
HUXXUMNA.

Y BignoBigHocTi 3 — BignoBigHo o

The only correct translation is «BignoBigHO f0>.

English Ukrainian

(-) PopmaTtyBaHHSA TEKCTY y BiAMOBIAHOCTI A0
Make text consistence with the pewTm
rest

(+) PopmaTyBaHHSA TEKCTY BiAMOBIAHO AO peLuTH

YnpaBninHa - KepyBaHHsA

«YnpaBniHHs» is used only for management, administration. With IT terms use
«KepyBaHHS».



English ‘

Too many nested control
structures

Ukrainian

(-) 3aHaaTo HaraTo BKaAEHUX YNpaBAAHUMNX
CTPYKTYP

(+) 3abaraTo BkAageHUX CTPYKTYP KepyBaHHA

Y Tomy umncni - 3okpema

Cnif, yHUKaATV BUKOPUCTaHHA ¥ momMy Yucai. HabaraTto Kpalyumii BapiaHT — 30kpema.

English

Ukrainian

By clicking the Submit button, you
consent to allow such third-party
provider to use any personal
information you submit for other
purposes, which may include sending
you promotional offers about products
or services. We appreciate your
feedback.

() HaTnckaroum KHOMKY HajCcuiaHHA, BU
MOroAXXy€ereca Ha BUKOPUCTaHHA CBOIX
0CobUCTNX BiJOMOCTEN LMK CTOPOHHIMU
nocTavasbHUKaMW ANS IHWKX NOTpeb, y
TOMY YMCAi ANA HAACUNAHHSA PEKIaMHUX
mMaTepianiB NpPo NPOAYKTN i MOCAYTW.

(+) HaTnckaroum KHOMKY HajCuiaHHA, BU
NMOroA)Xy€ereca Ha BUKOPUCTaHHA CBOIX
0CobUCTNX BiOMOCTEN LMK CTOPOHHIMU
nocTayanbHUKaMK ANS IHLWKUX NOTPeD,
30Kpema A5 HAACUNAHHA peKIaMHNX
mMaTtepianiB NPo NPOAYKTN 1 MOCAYTW.

Y akocrTi - flk

«Y sikocTi» is the Russian influence and its usage is inadmissible. You should use the

word «aK».

English ‘

Using Word as your E-mail
Editor

Ukrainian

(-) BukopuctaHHs Word y akocTi pesakTtopa
€/IeKTPOHHOI NoLWTH

(+) BukopucraHHa nporpamu Word sk pegaktopa
€/IeKTPOHHOI NoLWTH




YcraHoBuTtH — IHCTanoBaTn

YcTaHOBAOBATN MOXHA AKECb 3HAUEHHSA, HaNpPWKAak, 3Ha4YeHHA OAHOrO 3 NapamMmeTpiB
iHCcTansAuii abo Ter um NpanopeLb Aecb Yy BikHi-60Kci. Installation — ue npouec iHcTanay,ii
nporpamHoro 3abe3sneyeHHs, AKMN BUKOHYETbCA CreLiaNibHOK NPOrpamMoro. 30Kpema,
«TeMU iHCTaNbOBaHO» — 3HAYMTb IHCTa/IbOBAHO YaCTUHY MPOrpam SKOrocb naketa, wob
KOPUCTYBay Mir BUKOHYBaTW 3aBAaHHSA, MpaLoroymM Haj BigNoBigHMMN TeMaMu. AKLo
MAeTbCs NPO anapaTtHe 3abe3neyeHHs, TaKoX C/if BXUBATU «yCTaHOBUTU».

English Ukrainian

(-) YcTtaHoBneHHA QyHKLiT He 3aBepLUEHO

Feature installation is not complete .
(+) IHcTanAuio PyHKLIT He 3aBepLUeHO

Set Database Password... (+) YctaHOBWTK Naposib 6a3n faHuX...
Install printer (+) YctaHOBUTM NpuHTEpP
Un - Abo

Despite the fact that in Ukrainian both conjunctions are used, a better variant for
localization is conjunction abo. If in the source sentence there a few conjunctions or, you
can use conjunction yu.

Incorrect Correct
() He 3aBaHTa)xeHo 06'ekT OLE um (+) He 3aBaHTaxxeHO 06'ekT
BKJIaEHHA. OLE abo Bk/iageHHs.

BUT: «fl He 3Hato, UM BXe BiH AOMa»

Yum..., Tum... - Wo..., 10 ...

YuM..., mUM... — HEMPUNYCTUME 3aMN03NYEHHA 3 POCINCBKOI.

Incorrect Correct
(-) Yum 6inbunin obcar onepatnBHOI (+) Wo 6inbwnin obcar onepatnBHOI
nam'aTi, TMM BMLOLO Byae NPOAYKTUBHICTb nam'aTi, To BMLLOK Byae NpOAyKTMBHICTb

cncremMn. cncremMmn.




Yucno - Kinbkictb

You should differentiate the words «uncno» and «kinbkictb». In following cases you
should use «KinbKicTb».

English Ukrainian

(=) MakcnmanbHO gonycTtuMe Ymcio
The maximum number of characters cumBoniB: 253.

allowed is 253. (+) MakcrmanbHO NpunycTMMa KinbKicTb
cumBoniB: 253.

Wnaxom 3aAnTTa — 3AUTTAM

The usage of «wnaxom» in similar constructions is the influence of Russian, you should
avoid it.

English Ukrainian

(-) CTBOPEHW LWASXOM 3AUTTS JOKYMEHTIB.
created by merging

(+) CTBOPEHUIA 3IUTTAM LOKYMEHTIB.

LWoHalimeHwe - MpuHauMHi

In such cases use the word «npuHaiMHi».

Y nogaHHi HeobxigHO NokaszaTu Y nopaHHi HeobxigHO nokaszaTu
LLIOHaNMeHLLEe oAHe noe. NPWHAMMHI ofHe nosne.

Wo - Ak, aki, Ak, AKa, ake

There are no rules when to use the conjunctions "wo" or "ak, akui, siKi, fAka, ake." A
better option is to use the word "sk...," since in this case a translation is more fluent, and
interchange it with "wo" to avoid repetitions.



)

BizobpaxkyeTbca cnmcok nonepeaHix
Bepcin Microsoft Office,

o 6yno 3HauAEeHO Ha KOMM'OTepi; nicas
LbOro BM CaMOCTIHO BUPILLYETe,

O 3aJannTK, a Wo BUA4aiNTN.

(+)

BigzobparkaeTbcsa cnncok nonepeaHix
Bepcin Microsoft Office,

AKi 6yn0 3HaMAEHO Ha KoMN'toTepi; nicaa
LibOrO BV CaMOCTINHO BUMpILLIYETE,

O 3aAnWnTn, a Wo BUAaANTN.

The conjunction «wo» is recommended to use in complex sentences with a few

attributive subordinate clauses.

(-)

LLlo6 36eperty BMICT, HATUCHITb KHOMKY
«Hi», a noTiM BUGeEpIThb iHLWE KOAYBaHHS,

AKe NiATPUMYE MOBW, AKI
BMKOPWCTOBYIOTLCA B AOKYMEHTI.

(+)

LLLo6 36epertu 3MicT, HaTUCHITb KHOMKY
«Hi», a noTiM BUGeEpIThb iHLWWE KOAYBaHHS,

fike NiATPMMYE MOBW, LLIO
BMKOPWCTOBYHOTHCA B AOKYMEHTI.

Ak Tinbkm - WovHo

Ha no3HauyeHHs TOro, LWo Ais B FOJIOBHOMY peYEHHI MOUNHAETLCA 3pa3sy nicas
3aKiHYeHHA AT NigPAAHOro peyYeHHs, PeKOMeHA0BaHO CIOBO WOUHO

English ‘

Download updates as soon as
they are available.

Ukrainian

(-) 3aBaHTaxxyBaTV OHOBJEHHS, AK TiJIbKM BOHU
6yayTb AOCTYMHUMMU.

(+) 3aBaHTaXxyBaT! OHOBJIEHHS, LLLOMHO BOHM
CTaHyTb AOCTYNMHUMMW.




5 Localization considerations

Localization means that the translated text needs to be adapted to the local language,
customs and standards.

The language in Microsoft products should have the "look and feel" of a product
originally written in Ukrainian, using idiomatic syntax and terminology, while at the same
time maintaining a high level of terminological consistency, so as to guarantee the
maximum user experience and usability for our customers. To achieve that try to avoid
wordiness and word-by-word translation.

Use correct and consistent grammar in all texts. If in doubt, see the reference books
mentioned in Reference material. The following are guidelines for consistent use in cases
where more than one solution would theoretically be possible, or where errors have been
common in the past.

Accuracy: As a rule, all English text needs to be translated. In some cases though, text can
be omitted or added; there should be a specific reason for that. The translated text will
correctly reflect product functionality.

Localization: Localization means that the translated text needs to be adapted to the to
the local language, customs and localization standards. For example, in many cases
you would need to use Ukrainian names rather than English, e.g. Edward — Bonogumup,
New York — XapkiB. Do not translate every word, but use the style that is natural
for Ukrainian.

Example: In the message "No line, thank you" not every word needs to be translated:

(+) Be3 It
(=) bes niHiii, agakyemo

Consistency: Please ensure that all terminology is used consistently both within one component
and across different components (software, help, and documentation). In most cases
terminology needs to be consistent also across different products. Moreover, please use
consistent style and register and translate similar phrases consistently.

5.1 Accessibility

Accessibility options and programs are designed to make the computer usable
by people with cognitive, hearing, physical, or visual disabilities.



Hardware and software components engage a flexible, customizable user
interface, alternative input and output methods, and greater exposure of

screen elements. Some accessible products and services may not be available in
Ukrainian-speaking markets. Please double-check with the appropriate resources.

General accessibility information can be found at https://www.microsoft.com/en-
us/accessibility/.

572 Applications, products, and features

Application/product names are often trademarked or may be trademarked in the future
and are therefore rarely translated. Occasionally, feature names are trademarked, too
(e.g. IntelliSense™). Before translating any application, product, or feature name, please
verify that it is in fact translatable and not protected in any way.

Unlocalized feature names

Microsoft product names and non-translated feature names are used without definite or
indefinite articles in the English language.

The rule is that product names are not translated if they include the word Microsoft
and/or they are registered as trademarks.

For the most current information on Microsoft trademarks refer to the Microsoft
Trademarks webpage:

http://www.microsoft.com/About/Leqgal/EN/US/IntellectualProperty/Trademarks/EN-
US.aspx

The preposition "for" is always translated, e.g. MopagHuk ans Teams.

For translations of the product names, editions or parts of product names please refer to
the Microsoft terminology database. Whether product editions (such as Professional
Edition) are translated in Ukrainian versions or not is decided on by product basis.

The approved translations can be found in Microsoft Terminology - Globalization |
Microsoft Learn.

Each product name should be translated according to the approved translated
in Microsoft Terminology - Globalization | Microsoft Learn. If there is no translation,
please submit the respective query.



https://www.microsoft.com/en-us/accessibility/
https://www.microsoft.com/en-us/accessibility/
http://www.microsoft.com/About/Legal/EN/US/IntellectualProperty/Trademarks/EN-US.aspx
http://www.microsoft.com/About/Legal/EN/US/IntellectualProperty/Trademarks/EN-US.aspx
https://learn.microsoft.com/en-us/globalization/reference/microsoft-terminology
https://learn.microsoft.com/en-us/globalization/reference/microsoft-terminology
https://learn.microsoft.com/en-us/globalization/reference/microsoft-terminology

Localized feature names

Localized product names should be capitalized.

English \ Ukrainian

Calculator | Kanbkynstop

There are two ways to use localized product names: either by using quotation marks or
by declining the names. Please see “Descriptors” section for more details.

English Ukrainian

Open the file in Notepad Biakputn dann y baokHoTi

MNepentn Ha Be6-canT be3nekn cim'i

Go to the Family Safety website o o -
MNepenTn Ha Beb-canT «be3neka cim'i»

Don't use undeclined localized product name without quotes when there is
a descriptor:

English Ukrainian

(-) Biakpuinte nporpamy lMowrTa
Open Mail app | (+) Bigkpuiite nporpamy «lowTa»
(+) Biakpwuute MowTy

If a localized product name contains both Ukrainian and English portions, please take it
in quotes so it wouldn't get mixed with the rest of the sentence. In such cases the
descriptor is obligatory.

English Ukrainian

(-) YBigiTh B 06nikoBUIA 3annc OneDrive ana 6i3Hecy.
(+) YBinaiTe B 06nikoBuii 3annc «OneDrive ana
6i3Hecy».

Sign into your OneDrive for
Business.




File names and extensions

Try to translate file names in examples or sample file names, if there are no
specific instructions to leave in English.

English Ukrainian

Elegant Letter.dot | BuwykaHu anct.dot

Solutions.xlsx PiweHHa.xIsx

File name and extension are always separated by a period (.).

Never place a period in front of the extensions and always capitalize them when they are
mentioned separately in a text.

English Ukrainian

(-) He Bganocs suganutn dan .docx.
Unable to delete the .docx file | (+) He Bganocs Buganntn DOCX-danin.
(+) He Baanocs Buganutv dpann tuny DOCX.

NOTE! This rule does not apply to the file formats list in File Type box or
similar list.

In similar context, the extensions in parentheses should be left as is, with a period.
Version numbers

Version numbers always contain a period (e.g. Version 4.2).

US English Ukrainian target

.NET Framework 4.8 | .NET Framework 4.8

Version numbers are usually also a part of version strings, but technically they are not
the same.



Translation of version strings

Product, feature and component names are often located in the so-
called "version strings" as they appear in the software

Version strings that contain copyright information should always be translated.

Standard legal text

English Ukrainian
Copyright© Microsoft Refer to Microsoft Terminology - Globalization | Microsoft
Corporation 2023. All rights Learn to check the correct translations "All rights reserved"
reserved. and "Microsoft Corporation”.

The word "Copyright" is omitted in the localized term, only the © sign is preserved.
Word "Microsoft”

Leave term unlocalized referring Microsoft products, e.g. npogyktn Microsoft, cny>x6u
Microsoft etc. Localize as «kopnopauis MankpocodT» if mentioned descriptively, e.g.
«Kopnopauia MarkpocodT po3rnagae Ball 3anuT», «<kopnopadis MankpocodT goknagae
BCIX 3yCU/b...».

Trial/Preview

Except full versions some applications, products and features may have trial and preview
versions.

Trials are application and product versions which are given to users free of charge for a
limited time so they could try them out and decide whether they are worth of buying.
Previews are applications, products and features versions that are not final or complete
and are provided to users for testing, evaluation, etc. purposes with limited/pre-released
functionality.

Trial should be translated into Ukrainian as “o3HanomatoBanbHa Bepcisa”.

Preview should be translated into Ukrainian as “nigrotosua Bepcisa”.


https://learn.microsoft.com/en-us/globalization/reference/microsoft-terminology
https://learn.microsoft.com/en-us/globalization/reference/microsoft-terminology

Note: Sometimes the source is inconsistent in terminology when expressing these
notions that's why please always mind context when dealing with them and use proper
translation according to the definitions above.

53 Copilot predefined prompts

Copilot prompts are the instructions or questions you use to tell Copilot what you want
it to do. You can ask Copilot to create or edit content, ask questions, summarize
information, and catch up on things.

Across various Microsoft products, you will find an array of predefined prompts
designed to guide users in creating, learning, and using Microsoft Copilot.

Best practices for the localization of Copilot predefined prompts

Copilot prompts are functional. It is crucial that the translations for Copilot predefined
prompts are accurate, consistent, concise, natural, and use the appropriate tone of voice.
Please remember that the quality of these translations can significantly influence Copilot
responses or outcomes.

o Be clear and specific: English prompts are generally questions or requests starting with
an action verb. Make sure the target prompts are natural questions or requests. Avoid
using vague language. Use clear and specific phrases or keywords.

o Keep it conversational: Be consistent with Microsoft Voice principles. Use simple and
natural language when translating prompts. Avoid adopting a tone that resembles a
machine. Use an informal tone of voice and form of address when translating Copilot
predefined prompts.

e Be polite and professional: Use kind and respectful language, as this helps foster
collaboration and improves the Al's responsiveness and performance. Don't use slang
and jargon.

o Use quotation marks: This helps Copilot know what to write, modify, or replace for the
user.

e Pay attention to punctuation, grammar, and capitalization: Clear communication
helps collaboration between Copilot and the user.

o Pay attention to the placement of entity tokens: An entity token is a placeholder that
is used to trigger a pop-up menu in the Ul to let customers choose an entity, such as a
file, contact, meeting, so that the prompt uses specific data from the specified entity. As
with any other placeholder, an entity token is not localizable, and the position of the
entity token should make sense in the target text syntax.



Entity token localization exception: Some prompts may be a display text (i.e.,
an example) and, in such cases, the entity token needs to be translated. Read the

Dev comment carefully.
Exception example:

Source string: List key points from [file]

DevComment=Translate [file]

e Be consistent: Some English prompts are remarkably similar. Make sure to translate

them consistently.

Source prompt \ Target prompt

List ideas for a fun remote team building
event

HaBeawn cnncok igen Becenoi BiaganeHoi
nogii ana GopmyBaHHA KOMaHAN

What are the goals and topics from the
meeting? Format each section with a bolded
heading, a bulleted list, and bolded names

Aki yini Ta Temn 3 Hapaam? PopmaTyit KOXKeH
PO34iN i3 BUKOPUCTaHHAM XUPHOTO
3aro/ioBKa, MapkipoBaHOro Crmcky Ta
KUPHUX IMEH.

Propose a new introduction to <entity
type="file'>file</entity>

3anponoHyr HOBUI BCTYN A0 <entity
type="file'>panny</entity>

What were the open issues from <entity
type="meeting'>meeting</entity>?

AKi Hepo3B'A3aHi NpobaeMu 3annLLNANCA 3
<entity type="meeting'>Hapagun</entity>?

Give me ideas for icebreaker activities for a
new team

3anponoHym iaei LWoAo BCTAHOBAEHHS
KOHTaKTy 3 HOBOK KOMaHZOH

Create a list of <placeholder>color names
inspired by the ocean</placeholder>

CrBopwu cnimcok <placeholder>Hazs
KONbOPIB, HATXHEHWX OKeaHOM
</placeholder>

5.4 Trademarks

Trademarked names shouldn’t be localized unless local laws require translation and an
approved translated form of the trademark is available. A list of Microsoft trademarks is
available for your reference at the following location: https://www.microsoft.com/en-
us/legal/intellectualproperty/trademarks/usage/default.aspx.



https://www.microsoft.com/en-us/legal/intellectualproperty/trademarks/usage/default.aspx
https://www.microsoft.com/en-us/legal/intellectualproperty/trademarks/usage/default.aspx

5.5 Documentation considerations

Localization of documentation (aka content) may require some specific considerations
that are different from software localization. This section covers a few of these areas.

Language guidelines
e Write all instructions in Help in imperative language style.
e The Ukrainian equivalent of "Microsoft XXX Help"is «[loBigka: Microsoft XXX», or

«osigka Microsoft XXX». When the product name is translated into Ukrainian always
use a colon: «[loBiaka: <Localized name>».

5.5.1 Titles

1. For English topic titles that begin with "How to ..." or with phrases such as
"Working with ..." or "Using ..., try to use nouns or verbal nouns whenever possible:

English Ukrainian

(-) Ak 3HanTW...

How to find... ) oMt

(-) Ak npautoBaTh 3 TabANLAMM

RIS T Eiolss (+) Poborta 3 Tabanysamu / BukopuctaHHs Tabanub

2. Headings in the form "XXX command, YYY menu" are translated in the form «meHto
YYY, komaHaa XXX». These can often be longer, and parentheses are often used to
separate the parts: "XXX check box (YYY tab, ZZZ command, NNN menu)". This

is translated as follows: «npanopeub XXX (MeHto NNN, Bknagka YYY, koMaHAa

Z77)». The parts within the parenthesis are always sorted in order of action (first select
menu, then command, subcommand and tab or button), even though the English text is
not always consistent in this respect.

3. Example headings in reference help are as follows: "YYY function example" is
translated «Mpwuknag GyHKLiT YYY >,

English Ukrainian

Location of Document list box
(Modify Location dialog, File Location
Tab, Options command, Tools menu)

Cnuncok «Po3TallyBaHHA JOKyMeHTa» (MeHHO
«3Hapsaaan», komaHaa «[apametpu», BKaajka




English \ Ukrainian

«Po3TalwyBaHHA», Aianorose BiKHO «3MIHEHHSA
po3TallyBaHHA»)
Print Property Apyx | Bnactnsocri
Print Property Example Apyx | BnactmBocTi — npuknag
How? qk?
Show me Mokazatn sk
What do you want to do? BrnbepiTb OA4HY 3 TaKUX MOXINBOCTEMN:
Link to Web or other sources. MigkntoueHHs Ao IHTepHeTy abo IHWKMX axepen
Troubleshooting BuvnpaeneHHA Hemonazok
Note(s) MpuMiTKK
To ... Press | Do this LLlo6 ... HAaTUCHITb (BUKOHaTeE)
See also AnB. Takox
o6 oTpumaTtn goaaTKoBI BiZOMOCTI, HATUCHITb
For more information click [>>] KHOHKY [>>] . o .
LLlo6 aisHaTnCs Ginblue, Nnepenaitb 3a NOCUAAHHAM
[>>]

Note about article titles used as reference in content:
1. If the Ukrainian translation of an article exists and the translation of the title is correct, it
may be used.
2. If the translator feels that the referenced article title isn't translated in its best way, they
may link to it descriptively:
Examples:

1) Translation is correct.

Source: For more information about permissions levels, see Permissions
in Office 365.Target: JJoknagHiwi BizomocTi gunB. B ctatTiflo3Bonm B Office 365.



2) Translation is incorrect.

Source: For more information about permissions levels, see Permissions
in Office 365. Target: [lizHatunca 6inbwe npo gossoau B Office 365 MoxHa 3 L€l
cTarTi.

Note: Both variants are totally acceptable even when the translation is correct.
Sometimes it's even better to link descriptively to avoid tautology.

Leading phrases and triple spaces

Where paragraphs start with a phrase in bold type, followed by three non-
breaking spaces, use a similar appearance in Ukrainian as well. If the phrase can
be considered a part of the following sentence, treat it as such (don't capitalize
the word after the three spaces). If it can't (i.e. words like Note or Tip), then add a
full stop after the word, preserve the spaces as usual, and start the next sentence
with normal sentence capitalization. For consistency, make the full stop bold if
the preceding word is bold.

English Ukrainian

Table format have been updated. | ®opmat Tabauui oHoBnEHO...

Note Table format can be... Mpumitka. Popmat TabanLi MOXxHa...

5.5.2 Typographic conventions

Consistent use of typographic conventions in documentation helps users locate and
interpret information easily. The US format should be followed as closely as possible.

Note that typographic conventions for documentation may differ from those for
software.

Ukrainian

Tor D English example Ukrainian example

User interface

Menu names Bold the File menu MeHo Dann




Ukrainian

English example

Ukrainian example

format
KomMaHza
he P.
Command names Bold the Page Setup MapameTtpum
command .
CTOPIHKN
Dialog Box Titles Bold the Options dialog box (IO S
MapameTtpu
Bknazka Mepernap,
napametp
the View tab the KHukkoBa
Dialog box elements: Tab Portrait option the nose ®opma
names Option names Field Form field the OK kHonka OK
names Button names List Bold button the Files of cnuncok Tunwm
box names Text box type list box the daiinis
names Check box names Password text box the [TekcToBe]nose
Read Only check box Maponb
Mpanopeub Jinwe
UMTAHHA
. . K i i
No Click the Microsoft Edge NAlRITE FikTorpamy
Icon names . . 6pay3epa Microsoft
formatting | icon.
Edge
Views Quotation . . .
Windows marks Print window BIKHO «/lpyk»
User input
Literal Bold Type a:setup ... Beegitb a:setup...
Placeholder Italic Type password ... Beegitb password...
...HaTUCHITb K/1aBiLy
Key names and Initial Caps | - PTesS Enter Enter
combinations P ... press Shift+F2 ...HaTucHITb knaBiwi
Shift+F2
Cross-references
Appendix and section Quotation ... see "Special AVB. naparpad
names marks Characters", «CneujanbHi




Ukrainian

English example

Ukrainian example

format
"Programming cMmBOAn», «OCHOBM
Fundamentals.” nporpamyBaHHs».
Miscellaneous
Acronyms All caps DDE, OLE DDE, OLE
Command-line copy command KOoMaHza copy 3
. Bold .
commands/switches /a switch napameTpom /a
4
#include <iostream.h> |.nclude .
Code samples Monospace . . <iostream.h> void
void main () .
main ()
Port names All caps LPT1, COM1 LPT1, COM1

5.5.3 References to user interface components

Always refer to Ul components using the same form as appears in the Ul, especially if
the reference is highlighted as bold text. This means that the Ul component must not be
declined, and a descriptor may be added. To select a suitable descriptor, find out what
kind of component is in question.

English Ukrainian

(=) KnauHite Kanengap

LSS L (+) KnauHitb niktorpamy Kanenpap

(-) Y meHo Burnap, knauHiTe NMoTouHe noaaHHA
(+) Y meHto Burnap, snbepitb nyHkT MoTouHe
NoAaHHA

Click Current View in the View menu

(-) Ha Bknaaui BecraBnennsay rpyni KonoHrturynam
knauHiTe Homep cTopiHkn.

(+) Ha Bknaaui BcraBneHHsay rpyni
KonoHtutynm HatucHiTb kHonky Homep
CTOPIHKM.

On the Insert tab, in the Header &
Footer group, click Page Number.




Use the correct verbs while referring to Ul elements. Please see the table below for the
most used verbs.

Object Action

KHonka (button) HaTtucHyt + noun in Accusative

Mpanopeub (checkbox) YcraHoBuTM + noun in Accusative

KnauHytn/TopkHyTUCA + noun in Accusative/Genitive (Ul
MocunanHa (link) item)
Mepenth 3a + noun in Instrumental (web link)

MikTorpama (icon) KnauHyTn/TopkHyTMCS + noun in Accusative/Genitive

KomaHgaa, nyHKT

. Bubpatu + noun in Accusative
(command, item) P

MapameTp (option) Bubpatn + noun in Accusative

5.5.4 Word order and frequently used expressions

As often opposed to English, when referring to a menu command, first indicate the
menu and then the command.

English Ukrainian
Click Save in the (-) Bubepitb komaHay «36epertn» B MeHto «Parin» (+) Y meHro «dann»
File menu BMbepiTb KOMaHAy «36epertu»

Also avoid inserting an adverb between verb and complement, when referring a
command. If verb and complement are not separated, it better serves the purpose of
proper command structuring.

5.5.4.1.1 Frequently used expressions

Ukrainian standard phrase

Y MeHro (menu name) BUHepiTb KOMaHAY/NyHKT (command name)

Menu command/item . . .
abo HatucHITb knasiwi Alt+(underlined character).




Command button

HaTtucHiTb kHonky (button name) abo HaTUCHITb KnaBiLi
Alt+(underlined character).

Toolbar button with
attached command

Ha naneni iHcTpymeHTiB (toolbar name) HaTuCHITL KHOMKY
(button name) abo HaTuUcHITb knaeiwi Alt+(underlined
character).

Toolbar button for
tables/columns

Ha naHeni iHcTpymeHTiB (toolbar name) HaTucHITb KHonKy (button
name), a NoTiM B1bepiTb MOTPIOHY KiIbKICTb CTOBMLB.

Option button

Bunbepite napametp (option name) abo HaTUCHITb KnagiLli
Alt+(underlined character).

Check box

YctaHoBiTb Nnpanopeupb (checkbox name) abo HaTUCHITb kKnaBiLLi
Alt+(underlined character).

Option in check box

YcraHoBIiTb Npanopeupb (option name) y po3aini (option group
name) abo HaTUcHITb knaBiwwi Alt+(underlined character).

Option in list

Bunbepitb napametp/nyHKT (option) 3i cnncky (list name) abo
BBeAiTb NepLui 6ykBm NOTPIGHOrO 3HaYEHHS.

Scroll list to select

3i cnncky (list name) BMbepiTb NyHKT (Option), KnaLHyBLN
noTpibHe 3HaueHHs, abo BBeAiTb NepLi 6ykBM Ha KaaBiaTypi.

Type in text box

Beegitb (text) y none (boxname).

Push key

HaTtucHiTb knasiwy (character).

Click icon

KnauHitb niktorpamy (name).

Scroll screen

HaTtucHiTh kHOMKY Haz abo nig noB3yHKOM abo
HaTMCHITb knasiwi PgUp abo PgDown.

Select character

HatucHitb knaBiwi Shift+ cTpinka Bnpaso (BniBO).

ABiui knayHiTe cnoo (word) abo HaTUCHITL knasiwi Ctrl +

Select word . .

Shift+ cTpinka Bnpaso.

YcTaHOBITb BKa3iBHUK MULi B ByAb-AKOMY MiCL{i BUAINEHOrO TEKCTY
Drag Ta, HATUCHYBLUW NiBY KHOMKY MWLLI, MePeTArHiTb BUAINEHY AiNAHKY

TeKCTy 40 MOTPIOHOro MicCLS.




5.6 software considerations
This section provides guidelines for the localization of Ul elements.

General guidelines

e Clarity and simplicity are the key considerations.

e Be as short as possible. Avoid unnecessary words.

o Keep in mind that different devices, sizes, and formats are used, and Ul should fit all of
them.

e Try to achieve cross-platform consistency in products used on different platforms,
including the desktop, mobile, and cloud.

Every principle in the following sections may have an exception, based on the product,
the specific experience, and the customer. Interpret the guidelines in the way that results
in the best experience for the customer.

5.6.1 Arrow keys

The arrow keys move input focus among the controls within a group. Pressing the right
arrow key moves input focus to the next control in tab order, whereas pressing the left
arrow moves input focus to the previous control. Home, End, Up, and Down also have
their expected behavior within a group. Users can’t navigate out of a control group
using arrow keys.

5.6.2 Error messages

Error messages are messages sent by the system or a program, informing the user of an
error that must be corrected in order for the program to keep running. The messages
can prompt the user to take action or inform the user of an error that requires rebooting
the computer.

Considering the underlying principles of Microsoft voice, translators are encouraged to
apply them to ensure target translation is more natural, empathetic and not robot-like.

English term Correct Ukrainian translation
That can't be blank... Lle none noTpibHO 3aNOBHUTM...
Not enough memory to process this Bpakye nam'sTi, wWob obpobutn Lo

command. KOMaHAy.




Ukrainian style in error messages

It is important to use consistent terminology and language style in the localized error
messages, and not just translate as they appear in the US product. Try to standardize
similar error messages.

Many error messages in English end with exclamation marks, but usually they should not
be used in Ukrainian. Exercise your discretion to decide whether exclamation mark is
appropriate in Ukrainian translation in each particular case.

Standard phrases in error messages

When translating standard phrases, standardize. Note that sometimes the US uses
different forms to express the same thing.

In the table below you will find the most common constructions used in the error and
system messages and the recommended translations. These translations should be used
in all new Microsoft translations and fixed in legacy strings if such strings review is a part

of the current translation/review project. There is no need to request special/separate
review to use the below translation in legacy materials as long as legacy translation is

correct.

Examples:

English

Ukrainian

English Example

Ukrainian Example

An error occurred
while...

Cranacsa nomuaka
nig yac ...

An error occurred
while formatting

Cranacs nomMuka nig yac
dopmaTyBaHHSA HociA.

the media.
An error was BusasneHo An error was BuasneHo nomuaky nig
detected noMuKy detected while yac 4OCTyny A0
accessing the KOHIirypau,i
program nporpamMu.
configuration.
Are you sure you Cnpasgai ... Are you sure you Cnpasgi Buganutn pann?
want to ... want to delete the
file?
Cannot He Baanocs Cannot configure... He Bganocs

Cannot determine...

HanalTyBaTHu...




English

Ukrainian

English Example

Ukrainian Example

Microsoft Edge
cannot find DLL:

He Baanocs
BU3HAYNTMW...

Bpay3epy Microsoft
Edge He Baanocs
3HanTu dann DLL.

Cannot... He MOXHa Cannot divide by He Mo>Ha ginntun Ha
(BMHATOK) Zero. HYJib.
®ann He MOXKHa
The file can not be | Buaanntu, ockinbku Moro
deleted as it's BiZAKPUB IHLLINI
open by other KopucTyBad
user
Congratulations! He Congratulations! BrbpaHuit npucTpiii
nepeK/]aaaembcg YOU have yCniwHO BCTAaHOB/IEHO.
(not translated) successfully
installed the

selected device!

Device is already in

MpucTpin yxe

use. BMKOPUCTOBYETbLCA
Do you want to... He Do you want to MepeTBOPUTU LEV
nepeknadaemecs | convert this font wpndT Ha dopmat

(not translated) to TrueType TrueType nig yac
during IHCTanAuii?
installation?

Downloading... 3aBaHTaXeHHs... Components are 3auekanTe, TpUBae
downloading, 3aBaHTaXEHHSA
please wait. KOMMOHEHTIB.

Failure BiamoBa Equipment failure BiamoBa obnagHaHHA




English

Ukrainian

English Example

Ukrainian Example

Failed to... He Bganocs... Failed to find device | He Bganocs 3HanTn
driver component: KOMMOHEHT ApanBepa:
I%1 I‘ II%1 II.
Failed to open
MAPI Forms He Baanocs BigkpuTm
Manager ancnetyep dopm MAPI
Fatal Error KputnuHa
nomusika
In progress TpuBae Search in progress TpuBae nowyk
There is a remote TpuvBae ceaHc BigaaneHoi
mail session in nowTn.
progress
Insufficient disk HeJoCTaTHbO

space

MiCLLA Ha ANCKY

Invalid 1) 1) You have an 1) Ha komn'totepi
HenpunycTMni invalid version of | iHcTanboBaHO
2) HegincHnm the file on your HenpunycTMMy Bepcito
(keotncpiie computer. daiiny.
3HA4YeHHs He
nioxooume) 2) One of the 2) OanH i3 nignucie iHWOI
counter signatures | CTOPOHW HeAINCHUIA.
is invalid.

Make sure nepekoHawuTecs Now make sure MNepekoHanTecs, WO Ha
nothing is on the CKAi HIYOrO He NIeXUTb.
copyboard

No system message Hemae

is available. NoBiAOM/IEHHSA

npo MNOMWAKY
No error occurred. Hemae nomuaku
Not available HegoctynHun The DECnet Mpotokon DECnet Ha

protocol is not
currently available.

Ler MOMEHT
HeAOCTYMHUN.




English

Ukrainian

English Example

Ukrainian Example

Out of memory

Bpakye nam'ari.

detected.

Please choose... Bnbepirb... Please choose Bnbepitb nporpamy, y siky
which application | cnia nepeaaty
should receive the | 306paxeHHs.
image.

Please specify YkaxiTb Please specify the YKaxiTb HOBUW LLINAX A0

new path to the file.

danny.

Restart MepesanycTitb Please restart the MepL HiX NPOAOBXKNTH,
system before nepesanycTiTb cuctemy.
proceeding.

Searching... MNowyk...

Select Bunbepitb Select a specific Bunbepitb NOTPiGHWNI
PrintServer type in | Tun cepsepa ApyKy 3i
the Port Type list | cnvcky (amB. gianorose
of the Add Port BIKHO AOZaBaHHSA
dialog nopTy).

The system was He Bganocs... The system was He Bganocsa BCTaHOBUTU

unable to... unable to install Llei npucTpin.
your device

There is not enough Bbpakye There is not Bpakye nam’aTi, o6
enough memory BMUKOHATU 3aBAaAHHA.
available to

perform this task.

To complete...

LLlo6 3aBepwnTim...

To complete the
installation of
your scanner or
camera, click
Finish.

LLlo6 3aBepuntn
BCTAHOBJIEHHA CKaHepa
abo undposoi kamepw,
HaTWCHITb KHOMKY
“foToBO".




English Ukrainian English Example Ukrainian Example
Try CnpobyiTe Try saving the CnpobywTe 36epertu
messages to a noBigoOMAeHHA y dbanni
different file name. | 3 iywum im'am.
Unable to He BAanOCH Unable to activate He Bpanocs Bukankatm
help. AOBIAKY.
Unable to He Bganocs
configure... HanalTyBaTu...
Yepes Taky NOMWKY He
Unable to install B/AA/I0CA IHCTa/IlOBATW...
de to the He Baanocs obpobutn.
following error
Unable to process
Valid Mpunyctumuii/a/e | Please enter a valid | Beeaitb npunyctume im's
TCP/IP name. TCP/IP.
What do you want to | Bubepitb ogHy 3
do? Takmx
MOX/NBOCTEW:

Error messages containing placeholders

When localizing error messages containing placeholders, try to find out what will replace
the placeholder. This is necessary for the sentence to be grammatically correct when the
placeholder is replaced with a word or phrase. Note that the letters used in placeholders
convey a specific meaning, see examples below:

%d, %ld, %u, and %lu means <number>

%c means <letter>
%s means <string>

Examples of error messages containing placeholders:

"Checking Web %1!d! of %2!d!" means "Checking Web <number> of <number>."
"INI file "%1!-.200s!" section" means "INI file " <string>" section."



Placeholder

English example

Ukrainian example

He Bganocs Bigkputn daiin
standard.doc.

Cannot open %s %s — file name

5.6.3 Keys

In English, references to key names, like arrow keys, function keys and numeric keys,
appear in normal text (not in small caps).

Key names that are usually typed on keyboard are left in English. In this case capitalize
only first letter in the key name. Key names that are not visible on most keyboards
should be translated into Ukrainian. Namely, this is the Spacebar, Tab key and arrow
keys.

English key name

Ukrainian key name

Alt Alt
Backspace Backspace
Break Break
Caps Lock Caps Lock
Ctrl Ctrl
Delete Delete
Down Arrow Crpinka BHU3
End End

Enter Enter

Esc Esc

Home Home
Insert Insert




English key name Ukrainian key name

Left Arrow Crpinka BniBo
Num Lock Num Lock

Page Down Page Down

Page Up Page Up

Pause Pause

Right Arrow Crpinka BnpaBo
Scroll Lock Scroll Lock

Shift Shift

Spacebar MPOBIN

Tab Tab

Up Arrow Crpinka Bropy
Windows key Knagiwa Windows
Print Screen Print Screen

Menu key KnaBilla KOHTEKCTHOrO MEHHO

Note that all letters in the key name MPOBIJ1 are capitalized.

When referring to a key use a descriptor «knaiwa»:

=) (+)

HaTucHiTb Enter HaTucHiTb knasiwy Enter

HaTucHiTb niBy knasiwy Alt
HatucHiTtb nisnn Alt | OR
HaTucHiTb knaBiwy Alt 3niBa




5.6.4 Keyboard shortcuts

Sometimes, there are underlined or highlighted letters in menu options, commands
or dialog boxes. These letters refer to keyboard shortcuts, which help the user to
perform tasks more quickly.

Whenever possible keyboard shortcuts should be assigned to Cyrillic letters or numbers
not to Latin letters (so that users don't need to switch to other keyboard layout.)

Currently keyboard shortcuts are often assigned automatically by a special tool.

Examples:
New
Cancel

Options

Keyboard shortcuts special Usage: Is

options it allowed?

"Slim characters”, such as |, |, t, r,
f can be used as No In Ukrainian Latin alphabet is not used.
keyboard shortcuts

A keyboard shortcut can be assigned to a

Characters with downstrokes, . .
character with a downstroke if there are

such asy,p, 4 ¢, u, w, A, L, LW,

No no other options (i.e. all other character
can be used as .
have keyboard shortcuts assigned to
keyboard shortcuts
them).
An additional letter, appearing
between brackets after item
No
name, can be used as
keyboard shortcuts
A number, appearing between This workaround should be used when
brackets after item name, can be | Yes only English words are available for a

used as keyboard shortcut keyboard shortcut like in protocol names.




Keyboard shortcuts special Usage: Is

options it allowed?

A punctuation sign, appearing
between brackets after item
name, can be used as
keyboard shortcut

No

Duplicate keyboard shortcuts are
allowed when no other character | No
is available

No keyboard shortcut is assigned
when no more characters are Yes
available (minor options only)

Content writers usually just refer to "keyboard shortcuts” in content for a general
audience. In localization, however, we distinguish the following terms:

A subtype of keyboard shortcut. A letter or number that the user types to access Ul
controls that have text labels. Access keys are assigned to top-level controls so that
access the user can use the keyboard to move through the Ul quickly.
key Example: F in Alt+F
Example in Ul localization: H&ome
In keyboard shortcuts, most access keys are used with the Alt key.

The letter or number that appears in the ribbon when the Alt key is pressed.

In Ul localization, the key tip is the last character present in the strings after the
" character.

Example: In Ul localization Home'H

Document?2 - Word

key tip
i > Segoell  <[12 < A" A Aa- A IS .IS.NE. FEQ
Po:;te "Fc‘:vn'nalpamtef 8B IU-ax X [A-.y.'A- === :g-
Chipboard 0 Font e Paragraph
shortcu A subtype of keyboard shortcut. A key that the user types to perform a common
t key action without having to go through the Ul. Shortcut keys are not available for

every command.




Example: Ctrl+N, Ctrl+V

In keyboard shortcuts, most shortcut keys are used with the Ctrl key.

Ctrl+letter combinations and function keys (F1 through F12) are usually the best
choices for shortcut keys.

Additional notes:

1. Use the first character in the string (command, menu, label, etc.), e.g., PegaryBaHHs.

2. Use the first available character, going from left to right, e.g., Cnucok ("C" is already
taken by «Crunb»).

3. In compound words, use the first character of the second (or third, etc.) word element,
e.g., ABTocyma.

4. In strings containing a rare or unusual character, use that character, e.g., O6’ekT.

5.6.5 Messages

It is important to use the correct Ukrainian style in the localized messages, and not just
translate the US messages. Standardize!

Avoiding wordiness

Do not use extra words if they do not add to sentence/string meaning and are not
needed to complete grammatical structure of a string.

English example Ukrainian example

(-) Xouete 36epertv NOTOYHWUIA CNNCOK
NnoBiAoMeHb?

(-) baxkaeTte 36eperti NOTOYHUI CAMCOK
NnoBiAOM/IEHb?

(-) Ym baxaete BM 36epert NMOTOYHUIN CNNCOK
NnoBiAOM/IEHb?

(-) Ym noTpibHO 36epertn MOTOUHNIA CIMCOK
NnoBiAOM/IEHb?

(+) 36epert NOTOYHMI CNNCOK NOBIAOM/IEHb?

Do you want to save the current list of
messages?

Continuous operations



Continuous operations are usually expressed in English with a gerund which should be
translated into Ukrainian by either a reflexive verb or verbal noun or a construction with
the verb "tpuBae™:

English example Ukrainian example

Printing document | (+) JlokyMeHT ApyKy€eTbCs

(+) CTopiHka 3aBaHTaXyeTbCs

STt :
ownloading page (+) 3aBaHTaXKeHHA CTOPIHKM

Converting file (+) TpnBae nepetBOpeHHS darny

Please

The word "please"” is often used in English sentences. In Ukrainian equivalents the
literate translation "6yapb nacka" is out of place. Do not overuse it! If messages like
"Please wait a minute..." often appear on the screen. They should be translated as
"3auekauTe...".

Welcome to

Translate as «Bac BiTae <application name>» or «J/lackaBo npoc1Mmo 4o...» omit and
leave only the product name as this string is usually a concatenated one and there
might be a problem with grammar.

5.6.6 Numeric keypad

It is recommended that you avoid distinguishing numeric keypad keys from the other
keys, unless it is required by a given application. If it is not obvious which keys need to
be pressed, provide necessary explanations.

For example: knaBiwa Ins Ha aoaaTkoBiu knaBiatypi. Or you can use the abbreviation
«poga.» if there is shortage of space, e.g., 5 (aoa.).

5.6.7 Shortcut keys

Shortcut keys are keystrokes or combinations of keystrokes used to perform

defined functions in a software application. Shortcut keys replace menu commands and
are sometimes given next to the command they represent. While access keys can be
used only when available on the screen, shortcut keys can be used even when they are
not accessible on the screen.



Standard shortcut keys

US command

US English

shortcut key

Ukrainan command

Ukrainian

shortcut key

General Windows shortcut keys

Help window F1 BikHO A0OBiAKW F1
Context-sensitive Help Shift+F1 KoHTekcTHa aoBiaka Shift+F1
Display pop-up menu Shift+F10 Bizobpazutn Shift+F10
CN/MBatoYe MeHHo
Cancel Esc CkacyBatu Esc
Activate\Deactivate F10 YBIMKHYTU Ta F10
menu bar mode BYMKHYTU PAZOK
MEH
Switch to the next Alt+Tab MepenTn o HactynHoi | Alt+Tab
primary application OCHOBHOI Nporpamu
Display next window Alt+Esc Bigobpasntn HactynHe | Alt+Esc
BIKHO
Display pop-up menu Alt+Spacebar | Bigobpa3zuntum Alt+MPOBIN
for the window CNAMBaroUe MeHHo s
BiKHa
Display pop-up menu Alt+- Bigobpazntn Alt+-
for the active child CnAvBaroue MeHHo Ans
window aKTMBHOTO
AOYIPHBbOro BiKHa
Display property sheet Alt+Enter BiakpuTtn CTOpPIHKY Alt+Enter
for current selection BIACTUBOCTEN ANS
BMOGpaHOro enemeHTa
Close active application | Alt+F4 3aKkpuTn BIKHO Alt+F4

window

aKTMBHOI nporpamm




US command

US English

shortcut key

Ukrainan command

Ukrainian
shortcut key

Switch to next window
within (modeless-
compliant) application

Alt+F6

MepenTtn g0
HaCTyrnHOro
HeMOoZaIbHOro BikHa

Alt+F6

Capture active window
image to the Clipboard

Alt+Prnt Scrn

KonitoBatu
306paXKeHHs
aKTUBHOrO BiKHa A0
bydepa obMiHy

Alt + Prnt Scrn

Capture desktop image | Prnt Scrn KonitoBaTtu Prnt Scrn
to the Clipboard 306paxkeHHs

pobouoro ctona Ao

bydepa obMiHy
Access Start button in Ctrl+Esc Biakputin meHro Ctrl+Esc
taskbar «|_|yCK»
Display next child Ctrl+F6 Bigobpasntn HactynHe | Ctrl+F6
window AOUIPHE BIKHO
Display next tabbed Ctrl+Tab Mepentn o HactynHoi | Ctrl+Tab
pane obnacrTi i3 Bk1agkaMu

(HacTynHoOI BKNaaKu)
Launch Task Manager Ctrl+Shift+Esc | 3anyctntn ancnetuep | Ctrl+Shift+Esc
and system initialization 3aBAaHb Ta

iHILianizyBaTu cmcTemy

File menu

File New Ctrl+N ®ann — CtBopuTH Ctrl+N
File Open Ctrl+O ®avin — Bigkpntu Ctrl+O
File Close Ctrl+F4 ®ann — 3akpuTn Ctrl+F4
File Save Ctrl+S ®avin — 36epertu Ctrl+S
File Save as F12 ®avin — 36epertu K F12




US command US English Ukrainan command dkrainian
shortcut key shortcut key

File Print Preview Ctrl+F2 ®avin — MonepeaHin Ctrl+F2
nepernsag,

File Print Ctrl+P ®ann - Apyk Ctrl+P

File Exit Alt+F4 ®avn — Buxig Alt+F4

Edit menu

Edit Undo Ctrl+Z PeparyBaHHA — Ctrl+Z
CkacyBaTu

Edit Repeat Ctrl+Y PeparyBaHHA — Ctrl+Y
MNosTOpPUTHK

Edit Cut Ctrl+X PeparyBaHHA — Ctrl+X
Bupizatu

Edit Copy Ctrl+C PeparyBaHHA — Ctrl+C
KonitoBatu

Edit Paste Ctrl+V PesaryBaHHA — Ctrl+V
BcraButun

Edit Delete Ctrl+Backspace | PeparyBaHHs — Ctrl+Backspace
Buaanntn

Edit Select All Ctrl+A PesaryBaHHA — Ctrl+A
Bubpatu Bce

Edit Find Ctrl+F PeasaryBaHHsa — 3HanTn | Ctrl+F

Edit Replace Ctrl+H PeparyBaHHsA — Ctrl+H
3aMiHUTH

Edit Go To Ctrl+B PeparyBaHHA — Ctrl+B
Mepentn go

Help menu




US English Ukrainian

US command Ukrainan command

shortcut key shortcut key

Help F1 [JoBiaka F1
Font format

Italic Ctrl+1 Kypcws Ctrl+I
Bold Ctrl+G KnpHun Ctrl+G
Underlined\Word Ctrl+U MNigkpecneHHs / Ctrl+U
underline NiAKPECNEHHA CNiB
Large caps Ctrl+Shift+A Benwki 6ykBu Ctrl+Shift+A
Small caps Ctrl+Shift+K Mani Benunki 6yksu Ctrl+Shift+K

Paragraph format

Centered Ctrl+E Mo ueHTpy Ctrl+E
Left aligned Ctrl+L JNliBopyu Ctrl+L
Right aligned Ctrl+R MpaBopyu Ctrl+R
Justified Ctrl+)J 3a WwupurHoto Ctrl+)

Key combinations and sequences

While working with Microsoft software, you use keys, key combinations and key
sequences.

1. Key combination Key1+Key?2

This term is used to underline, that the user is supposed to press the first key, hold

it and press the second key. Key names are combined with “+" character. For example
the command

HaTtucHitb knasiwi Alt+Esc



means, that the user should press Alt, hold it, press simultaneously Esc and then
release both buttons.

Don't surround "+" sign with spaces, except one of the key names contains two words.
If key combination contains arrow key, write "knaBiwi" before key-combination, e.g.
Knasiwi Ctrl + cTpinka BHus.

If key combination contains sign key (+, -, *, etc.), put sign key name in quotas
and surround "+" sign with spaces, e.g. Ctrl + “-"

2. Key sequence Key1, Key2

This term is used to underline, that the user is supposed to press and release the
given keys one after the other. Key names are separated with a comma (,) and a
hard space. For example the command

MocnipoBHO HaTUCHITb Knas.iwi Alt, F

means, that the user is supposed to press Alt first, release it, then press and release the F
key.

5.6.8 Status messages

A status bar message is an informational message about the active document or a
selected command as well as about any active or selected interface item. Messages are
shown in the status bar at the bottom of the window when the user has chosen a menu,
a command or any other item, or has started a function. The status bar messages refer
to actions being performed or already complete (for example in Hotmail below).

Ukrainian style in status bar messages

In English, the status bar messages have different forms dependent on the information
they must convey. In Ukrainian, the majority of menu and commands status bar
messages should be translated using nouns. If it is not possible/inappropriate to use a
structure with noun, use alternative structures with verbs. In rare cases (such as "Done" —
FoToBO) other parts of speech can be used.



Ukrainian English status bar Ukrainian status bar

name Category message message
. Contains editing
E P K
dit ejiaryBaHHs menu commands (+) KomaHam pegarysaHHsa

Copies the selected

Copy to KonitoBatn a0 (+) KonitoBaHHA BUBpaHUxX

menu items to a new . S
Folder... narnku... . e/leMeHTIB A0 iHLLIOI Nanku
location
Creates a new (+) CTBOpEHHA HOBOrO
New CrBOpUTK command
document AOKyMeHTa

Word is converting | (+) TpvBa€e NnepeTBOPEHHS

the document. AoKyMeHTa. HaTucHiTb

Press Esc to stop. knaBiwy Esc, wob ckacysatu.
Datasheet View (+) Pexxnm Tabauui

Done (+) l'oTOBO

The importance of standardization

In the US product you can often find messages that are phrased differently even though
they have the same meaning. Try to avoid this in the localized Ukrainian version. Use
one standard translation as in the examples below:

English term Correct Ukrainian translation

Press F1 to get Help
If you want Help press F1
To get Help press F1

LLLlo6 nepernaHyt fOBIAKY, HATUCHITL
knasiwy F1.

Not enough memory
Insufficient memory Bpakye nam’'sTi.
There is not enough memory




Save changes to %17

36epert 3MiHN B %17
Do you want to save changes to %1? P °

Cannot find the file.

Could not find the file.

Unable to find the file. Failed to find
the file.

He Baanocsa 3Hantn dann.

Placeholders in status bar messages

Whenever you find status bar message with a placeholder try to use the best possible
translation that will correspond to the source and will not violate the Ukrainian grammar
rules.

Strings with number placeholders may require different grammatical forms of words in
this string with different values of the placeholder. One of the following two options
should be used:

e Change sentence structure so that it is grammatically correct with all possible values.

For such messages as “%d messages” change the word order to be show in Ukrainian as
«[MoBigomneHb: %d». Otherwise the endings will not be agreed with number in all cases.
For example:

English Correct Incorrect Comment

The string was literally translated form English with
29 3 the same word order. If the translator would have
enemeHTiB | enemeHTiB | changed the string to "EnemenTis: <number>" the
string would be correct for all numbers.

29 items

e Use abbreviation:

English Ukrainian

The deadline for this task is in %d TepMiH 3aBepLUEHHA 3aBAaHHA HacTaHe yepes %d
days AH.

e Use brackets:



English Ukrainian

During the scan the %1!d! threats were Mig yac ckaHyBaHHA BUABJIEHO 3arpo3u
detected, please choose the desired action. (%1'd!), BUGEpPITL NOTPIOHI Aii.

e When choosing the best translation, remember to pick the one with the minimum of the
redundant words. For example, the following string can be translated in different ways
but the second option sounds much better and is shorter:

English Ukrainian

(-) CTBOpEHO CTiNbKK AHIB TOMY: %1!d!.

%11d!
Clicgizel voliel eeys e (+) CtBOpeHo %1!d! aH. TOMY

5.7 Voice video considerations

A good Microsoft voice video addresses only one intent (one customer problem), is not
too long, has high audio quality, has visuals that add to the information, and uses the
right language variant/dialect/accent in voiceover.

Successful techniques for voicing video content

e Focus on the intent. Show the best way to achieve the most common task and stick to it.

o Show empathy. Understand and acknowledge the viewer’s situation.

e Use SEO (Search Engine Optimization). Include search phrases in the title, description,
and headers so that people can easily find the topic.

o Talk to the customer as if (s)he is next to you, watching you explain the content.

e Record a scratch audio file. Check for length, pace and clarity.

5.7.1 English pronunciation
General rules

Generally speaking, English terms and product names left unlocalized in target material
should be pronounced the English way. For instance, Microsoft must be pronounced the
English way. However, if your language has an established pronunciation for some
common term (such as "server") the local pronunciation should be used. Moreover,
pronunciation can be adapted to the Ukrainian phonetic system if the original
pronunciation sounds very awkward in Ukrainian.

If numbers are involved, pronounce them in Ukrainian.



Example Phonetics ‘ Comment

SecurlD [cik'to an Aj]

.NET [aoT HeT]

Microsoft | [mankpocodTt] | Accent on last "o."

OK [oyken] [y] should be very weak.

Skype [skaip] L)

Acronyms and abbreviations

Acronyms are pronounced like real words, adapted to the local pronunciation:

Example Phonetics ‘

RADIUS | pengiec
RAS pec

ISA avi3a
LAN NeH
WAN yeH
WAP yep
MAPI meni
POP non
URL o ap en

Other abbreviations are pronounced letter by letter.

Example Phonetics

ICMP ani ci em ni

P an ni



https://grststyleguideprod.blob.core.windows.net/document/Skype_uk-UA.wma

TCP/IP Ti ci mi an ni

XML eKc eM en

HTML eny Ti em en

SQL ec K'to en
URLs

"http://" should be left out; the rest of the URL should be read entirely.
"www" should be pronounced as [Tpu gabn o].

The "dot" should be omitted, but can also be read out. If read out, then it must be
pronounced in Ukrainian, as [kpankal].

: should be pronounced as "aBokpanka".
/ should be pronounced as "ckicHa pucka"

All words/letters in URLs should be pronounced either as letters or like real words
(depends on whether they are letters or words.) Only words that are supposed to be
well-known to Ukrainian-speaking users should be pronounced as words. When a part
of URL is pronounced as letters, the English pronunciation should be applied.

Letter Phonetics ‘

a en
b 6i

C Ci

d Ai
e i

f ed
g AXi
h eny
i au




j oKen
k Kew

I en

m em

n eH

o oy

p ni

q K't0

r ap

S ec

t Ti

u to

v Bi

w Aabn o
X eKc

y BaM

z 3e]

Punctuation marks
Most punctuation marks are naturally implied by the sound of voice, e.g. ? ! :;,

En Dash (-) are used to emphasize an isolated element. It should be pronounced as a
comma, i.e. as a short pause.

Special characters

Pronounce special characters such as /\ ™ < > + - using the Ukrainian
translations approved in Microsoft Terminology - Globalization | Microsoft Learn.



https://learn.microsoft.com/en-us/globalization/reference/microsoft-terminology

Example Phonetics Comment

[Tpw fabn o makpocodT | Also word "kpanka" can be
KOM CKiCHa pu1cKa to KeWn added before and after word
peodic to ei] "MankpocodT".

http://www.microsoft.com/uk-
ua

5.7.2 Tone

Use a tone matching the target audience, e.g. more informal, playful and inspiring tone
may be used for most Microsoft products, games etc., or formal, informative, and factual
in technical texts etc.

5.7.3 Video voice checklist
Topic and script

e Apply the following Microsoft voice principles:
o Single intent

Clarity

Everyday language

Friendliness

Relatable context

o O O O

Title

e Includes the intent
e Includes keywords for search

Intro: 10 seconds to set up the issue
e Put the problem into a relatable context
Action and sound
o Keep something happening, both visually and audibly, BUT...
e ..Mmaintain an appropriate pace
e Synchronize visuals with voice-over

e Fine to alternate between first and second person
e Repetition of big points is fine


http://www.microsoft.com/uk-ua
http://www.microsoft.com/uk-ua

Visuals
e Eyeis guided through the procedure
o Smooth, easily trackable pointer motions
o Judicious callout use
e Appropriate use of motion graphics and/or branding-approved visuals

Ending

e Recaps are unnecessary



