
Microsoft® Expression Media

Quick Start Guide
Welcome to Expression Media! Let’s get started! 

We will start with the standard interface without files.  There are 3 views of our assets: List, Thumbnail and Preview. All of these are customizable.

There are also Organize and Info Tabs. 

The Info allows detailed views of individual assets. The Organize area deals with groups of assets and is the best place to annotate larger numbers of assets and also to view the folder structure where they are located.
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We can import images in a variety of different ways.  The nicest and simplest is to drag some folders straight in to the software.  As you can see, this rapidly creates a good set of previews.
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We can also import by going across the menu and importing from files and folders. Let’s bring in some images; it will take a few seconds to import previews.
This software works beautifully with a wide range of files, over 100 different types in fact. 
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In this collection we’ve got fonts, images, movie clips and graphics - a whole range of files, catalogued very rapidly by Expression media.  We are currently in the thumbnail view. This gives us an overview of our assets. If we select an image we can make that larger and smaller with the + and – buttons at the top right of the interface. We can also pull out preset sizes for thumbnails here.  

[image: image4.jpg]



Let’s go back to thumbnails and then into List mode.  Now this is an extremely useful overview of the images or the assets and, as you can see, we have File Name, File size and pretty much any other information we require for a range of asset types.
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Let’s go back again into thumbnails and here we are with some images and some assets.  Now we need to know some information about these so we can go into the Info Tab. 

Let’s go down and select another image.  We’ll pick the River Thames in London and find out some information about our file.  Let’s click the information tab and we will see that it’s a jpeg - not a very big jpeg, sRGB. There are all sorts of useful bits of capture information about the file from the camera EXIF.  
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There is nothing in this panel about the author.  For most photographers and creative people, this is the most important bit of information; the author. It helps us to brand our images and to retain the copyright. We will set the author information here.  
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Click on the icon. We'll set the author as Simon.  Job title, photographer. City, London, and Country UK. Let’s exclude the image specific information and save that as a default template, an owner template if you like. 
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Save as a data template.  We’ll just call it ‘Pics standard’. Now if we select some other images here, we can then pull this down and we can use "Pics Standard" as a standard template to annotate them with the creator information and of course, the copyright. 
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I have shown this demonstration with images; this same principle applies to graphics, audio files, movies or any other asset that Media can handle.

We have some information about the assets here, but only basic information. Let’s just click across into the Organize palette, where we have other pieces of information which can be useful. We can of course add plenty of our own keywords and other metadata too.

Date Finder

Here we have the date finder and if I click down through the levels in the date finder, we‘ve got the ability to see creation dates for the different assets. By clicking on the White Circle to the right of the date, it turns green and isolates all the assets created on that date.

Filtering

This same principle of filtering applies to all aspects of Expression Media and provides a quick way to filter assets by date, keyword, label or any of the other ways that the software provides to annotate assets. 

Click on the White Circle, see it turn green and the sub group is isolated from the main catalogue. Of course, once the sub group is isolated, it is possible to go Ctrl A (Cmd A on the Mac) right click and choose ‘Move to new catalogue’
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We can see all the different types of files in our collection here.
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We have a movie clip here and below we have another one.  If I just select it, I can then play it by pressing the space bar. 
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This is a wonderful feature. In Expression media you can actually play all your assets without leaving the software and this works very well with movies and sound files. You don’t have to leave the application to be able to preview your assets. 

If we just go Control E (Cmd E on the Mac), we can show all our assets again -very easy, very quick.

Labels & Ratings

I am going to show you some nice functionality now.  If I want to rank or rate my files, there are two different ways to do this. 

We can go up to the menu and we’ve got the option of assigning labels or rating by stars.  
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Any of you using Photoshop will be quite familiar with the star rating system and we can just pull down the menu and assign a four star rating to an image. Alternatively, we can right click on the mouse and choose ratings or even use the keyboard shortcuts (Ctrl + 1 through to 5 on the number keys).

This is a very straightforward and powerful way of labeling or rating our images.  

Personally, I always prefer to work with colors.  I think it is more appealing and easier to work quickly.  The quickest way to do this is to hit the number keys 1-9 to add labels or use 0 to remove them.

To customize label colors or terms, go to Preferences > Labels and Colors
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So we’ve got colors or we’ve got stars – a nice way of annotating.  This all becomes more powerful when we create subsets. 

Light Table

Let us continue along this line of thought. We will select all the red labeled images and then review some of them on the Light table.
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The light table is exactly what you would expect. Just like a traditional photographic light box, it allows you to view the image without distraction and to sort them and rate them (stars and labels, just like in the rest of the catalogue). 

I just select all these images and click on this icon here.  
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Now as you can see this helpful dialogue comes up. It gives you instructions as to how you can work with Light table.  
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Click that one away.  
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Hit the + key to zoom into the images (- key to zoom out)

By default, the images are synchronized; I move one and the others move with it.
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I hit the H key and, very helpfully, a histogram appears.

I hit W to see a highlight warning – look closely at Big Ben, there is a warning red area on the face, also on the specular highlights. The warnings can be set up in Preferences.
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Hit the M to use the magnifier so we’ve got a more detailed view. 
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To get out of Light box hit the escape key.

HTML Gallery

Now let’s make a small but very useful HTML gallery with some of the graphics in our collection.

Go to Make > HTML gallery.   A dialogue box opens and presents options.

Choose some naming and sizing options for the gallery.
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We’ve got 4 x 4 cells in the dialogue; in fact we will make it 4 x 2 cells, as we’ve only got 8 images in this small set. I am going to make these a maximum of 640 x 640 pixels, which will then work with both horizontal and landscape images. 

[image: image25.jpg]



There are a range of options, but the basics will work very nicely for our purposes.

I will use the default theme and we’ll place that on the desktop. I’ll make a new folder. We will call it ‘newgraphics’ – Be careful of the naming, this is the folder that will sit on the web server after upload, so it does not want to be too long or use spaces or capitals.
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The creation of the gallery is very quick.

We have our web gallery: Basic but effective. 
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For more sophistication, we can use one of the many other included templates or even customize one to suit our own needs or tastes.

If we click on a thumbnail, we have a detailed view and we can just click through the images.  Very quickly we’ve got a preview, perfect for uploading by FTP for our clients to peruse and make their choices.
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So there we have it, a quick overview of Microsoft Expression Media.  We’ve been on a quick journey with this software and seen the ability to deal with multiple file formats, to preview files within the software. 

We have seen that we can rank and rate the files, to be able to sort, to add metadata, to add copyright information, and then finally to move into a light table, to check our images, and then to output to an HTML gallery – another powerful piece of software by Microsoft.   

Enjoy!!
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