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Windows® 2000 Professional
in the Classroom

Windows 2000 Professional Demo

(10 minutes)

	Feature
	Talk Track
	Demo Instructions

	Introduction
	Hi, My name is <ENTER YOUR NAME HERE> and I’d like to welcome everyone to the Microsoft® Windows 2000 Professional demonstration. Over the next 10 minutes you’ll see how Windows 2000 Professional will empower you to improve teaching and learning.

There are really three main areas that Windows 2000 focuses on. These are:

1) Reliability
2) Ease of use

3) Supporting mobile users

As you’ll see, Windows 2000 has some great new enhancements to make it easier to create documents for the Web or print.
	


	Search function
	For this demonstration, I am going to prepare for a history lecture. Usually, I’d spend a lot of time hunting around for maps and charts, maybe even recreating materials I’d lost. But with the powerful Search function of Windows 2000, it’s easy to find things on my hard drive and on the Internet.

I’ve already written my lecture notes, but I need to find a Web site that covers ancient Rome, and I also want to use the map of Italy that I used for this lecture last year.

First, I’ll find the map. I know the file name had the word “Italy” in it, and that it’s a bitmap file.

Once I find the file, I’ll copy it and paste it into my Hist305 folder, along with my lecture notes.
	· Click Start, point to Search, and then click For Files or Folders.

· In Search for files or folders named, type Italy. 

· In Look in, make sure the C: drive is selected.
· Click Search Options, click Type, and then click Bitmap Image on the list.
· Click Search Now.
· In the Search Results pane, right-click the file, and then click Copy. 
· Close the Search Results window.
· At the desktop, open the Hist305 folder, and then on the Edit menu, click Paste.


	Using Offline Files
	In Windows 2000, I can use Offline Files to show a Web site during my lecture without being connected to the Internet.

First, I’ll find the Web site I want by using Windows 2000 Search.

After I find the page, I’ll make it available offline so that when I take my computer to the lecture hall and hook it up to a projection system, I’ll be able to show this page without being connected to the Internet.

If you want to make all of the links on this page available too, you can click Customize to open the Offline Favorites Wizard. I don’t need to do that for my lecture, so I’ll just click OK.


	· On the Start menu, point to Search, and then click On the Internet.

· Under Choose a category for your search, click Find a Web page.

· Under Find a Web page containing, type Ancient Rome, and then click Search.

· In the Web Directory Sites list, click the Web page you want.

· On the Favorites menu, click Add to Favorites, and then click Make Available Offline.




	Customizing your Desktop
	Now that I have everything I need for my lecture, I want to make sure that the presentation goes smoothly. With Windows 2000, I can customize my desktop so that everything is within easy reach and I don’t spend time during the lecture fumbling around for what I need.

First, I’ll make sure that all of the programs I’m going to use during the lecture are on the Quick Launch bar. The Quick Launch bar is one of the taskbar toolbars. You can drag things on and off of it to customize it for your purposes. You can also drag a program from the start menu to the Quick Launch bar.

Internet Explorer is already on there, but I won’t need Outlook. I want PowerPoint, and I’ll even put my Hist305 folder there so that I can get to it with a single click. Even though the folder appears without a name, I can just hold my pointer over the folder and the name appears.

Next, I want to make sure it’s easy to get to my Favorites so I can display that offline Web page on ancient Rome. To do that, I’ll customize the Start menu so that my Favorites show there.

If you are more comfortable typing in an Internet address to get to a Web page, you can display the Address bar on the taskbar. Using the Address bar, you can enter Web addresses or paths to network or local files.
	· Right-click a blank spot on the taskbar, and then click Quick Launch.

· Point to the Internet Explorer icon.

· Open C:\\Program Files\Microsoft Office\Office, and then drag POWERPNT.EXE to the Quick Launch bar. 
· Go to the desktop, and then drag the Hist305 folder onto the Quick Launch bar.

· Hover the mouse over the folder icon on the Quick Launch bar so that a ToolTip showing the folder name appears.

· On the Start menu, point to Settings, and then click Taskbar & Start Menu.

· On the Advanced tab, in Start Menu Settings, click the Display Favorites check box to select it, and then click OK.

· Click Start and then point to Favorites to show that it is there.

· Right-click the taskbar, point to Toolbars, and then click Address.




	Accessibility Features
	Windows 2000 has extensive Accessibility features that make it easier for people with disabilities, such as deafness or blindness, to use the computer. You can use some of these features in your presentation to make your onscreen materials easy to see, even in a large lecture hall.

The Magnifier enlarges a portion of the screen for easier viewing, so you can focus the students’ attention on a portion of the screen or show them minute details. When you open the Magnifier, you can set the level of magnification and what the magnifier focuses on. You can also resize and move the Magnifier window.

If the room will be well lit, making it difficult to see the projection, you may also want to use High Contrast to make things more visible.


	· Click Start, point to Programs, point to Accessories, point to Accessibility, and then click Magnifier.

· In the Magnification level box, click up or down to show the different magnification levels, and then minimize the dialog box.

· Move your pointer over the bottom edge of the Magnifier window until you see a double-headed arrow. Drag to change the size of the window.
· Click and drag the window to make it float.
· Maximize the Magnifier Settings dialog box, click Use High Contrast mode.
· Click Exit.




	Dial-up Connections
	As educators, I’ll bet you don’t work just in offices, right? You work wherever you have to: in classrooms, at home, on the bus, or at the library. That’s why more and more educators are using portable computers. 

With a portable computer, you can take everything with you that you need. You can even connect to the school network or the Internet for more resources. 

For example, tonight when I go home, I’m probably going to want to add some things to my lecture notes, which might require searching the Internet or connecting to my university’s network. To do that, I need to create a dial-up connection.

The Network Connection Wizard makes it easy to create a connection, and you can create as many connections as you want. Multiple connections mean that you don’t have to reset your network options every time you want to connect to a different destination.

I’m going to create a connection to my school’s network, but I could also connect to the Internet, or let students connect to my computer to download assignments. I can do it all right here.

Say more than one person will be using your computer. Windows 2000 can create multiple profiles that contain things like desktop settings and passwords. These profiles can also keep track of different network connections.

If you want all of the users on a computer to be able to use a particular connection, Windows will add it to all of the profiles. In this case, I only want it added to my profile.

See how easy that was? And if you want to make changes to the connection configuration later, you can do that too. All you have to do is edit the Properties of the connection. Before you do that though, you may need to check with your system administrator to see what information you need. 


	· On the Start menu, point to Settings, point to Network and Dial-up Connections, and then click Make New Connection.

· In the Network Connection Wizard, click Next.

· Click Dial-up to private network, and then click Next.

· Click Use dialing rules, type in an area code and phone number, and then click Next.

· Click Only for myself, and then click Next.

· Type University Network, and then click Finish.

· On the Start menu, point to Settings, point to Network and Dial-up Connections, right-click University Network, and then click Properties.

· Click OK to close the Properties dialog box.




	Power Options
	So, I’m almost done putting together my lecture. I’m feeling pretty good. Say this evening, I go out to the local coffee shop to finish up my lecture notes. I connect to the network and work for about an hour when, uh-oh, my computer’s battery goes dead. Now I’ve lost some of my work and I have to pack up everything and go home where I can plug my computer in and redo the work.

With Windows 2000, you can be smarter than that. You can use the Windows 2000 Power Options to conserve power when your computer is inactive and to warn you when your battery is getting low.

There are a couple of modes that conserve power: Hibernate and Standby. In Hibernate mode, Windows saves everything that’s in memory to your hard disk, and then turns off the computer. When you turn the computer back on, Windows restores your desktop exactly as you left it. In Standby mode, Windows reduces the amount of power your computer consumes. All you have to do to bring you computer out of Standby mode is move your mouse.

When you choose the power scheme for portable computers, times are automatically entered down here in the Settings section. You can change them if you want, but I’m just going to leave them as is.

Now let’s set the battery alarm.

When you activate the alarm, you can move this slider to specify what the power level is when the alarm goes off. The percentage changes as you move the slider up and down.

I’m going to set my computer to use a sound alarm for both low battery and critical battery alarms. But for the critical battery alarm, I’m going to set the computer to also go into Standby mode.

Now when I work, my battery will last longer and I’ll know when my battery is getting low so that I can save my work and not lose it.
	· On the Start menu, point to Settings, click Control Panel, and then double-click Power Options.

· On the Hibernate tab, select the Enable hibernate support check box, and then click Apply.

· On the APM tab, click Enable Advanced Power Management support, and then click Apply.

· On the Power Schemes tab, under Power Schemes, click Portable/Laptop.

· On the Alarms tab, in Low battery alarm, click Activate low battery alarm when power level reaches, move the slider up and down to show that the percentage changes, and then set it to 30%.

· Click Alarm Action, click Sound alarm, and then click OK.

· Under Critical battery alarm, click Activate critical battery alarm when power level reaches, and then move the slider to 10%.

· Click Alarm Action, and then click Sound alarm.

· Click When the alarm goes off, the computer will, click Standby, and then click OK.

· Click OK to close the dialog box.


	Plug and Play 
	Let’s say that I’m all ready to give my lecture. I’ve arrived at the lecture hall with my computer and my printed notes. All I need to do is hook the computer up to the projection system. I’m sure some of you out there have had the experience of discovering at the last minute that a piece of hardware is incompatible with your computer, or that you need the latest driver to make it work. Well, that’s not likely to happen to you with Windows 2000 Plug and Play technology. Plug and Play means that all you have to do is plug in the device and follow the instructions on the screen. Windows does the rest by installing any necessary drivers, updating the system, and allocating resources.


	· Plug hardware device into appropriate port or slot on your computer.

· Follow the instructions on the screen to choose a destination path for the device drivers.

· Restart the computer if necessary.



	Conclusion
	That wraps up the presentation. You can see how Windows 2000 gives you control over your computer and your resources. From using the powerful Search function to find class materials on the Internet to working efficiently on a portable computer, Windows 2000 has the features and reliability you need to get your work done.

Thanks, everyone, for coming.
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