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Microsoft Corp. has spent a lot of time listening to students and educators to understand what it takes to create great teaching and learning experiences. Students and teachers both value the role of technology in education, but they still have trouble with some of the basics. Students report they have trouble getting started on assignments, staying on task, finding resources quickly and completing their work on time. The daily challenges for educators are to use their planning time well, create effective teaching materials and implement new teaching strategies.

With these unique needs in mind, Microsoft has transformed familiar Microsoft® Office applications that students and educators use every day into a customized set of tools specially designed for 21st-century learning. Learning Essentials for Microsoft Office is a new desktop application that enables educators and students to create high-quality work that leads to academic success. 

Product

Overview:
Learning Essentials for Microsoft Office provides education-specific tools for students and educators to get the most out of their familiar Microsoft Office applications. Curriculum-based templates and toolbars for Microsoft Office Word, PowerPoint® and Excel® plus academic tutorials from leading education publishers help students get started, stay organized and successfully complete high-quality assignments. Educators can more easily create effective instructional materials, complete administrative tasks and implement new teaching strategies. 

Features:
●
Educator and Student centers enable educators and students to start common assignments and tasks quickly through a customizable interface.

· Templates for Microsoft Word, Excel and PowerPoint help educators and students get beyond the blank page and produce high-quality work. The 64 templates for students include those for writing projects, creating science reports and great presentations, and even applying to college. Educators will find 117 templates for classroom handouts and presentations, grading rubrics, managing their classroom and more. 

· Side-by-side Project Assistance offers just-in-time guidance and coaching from leading education publishers and expert Microsoft Office System users. Handy Checklists help track progress within an assignment.
· A Create Test Wizard helps educators design tests and quizzes without worrying about formatting.
· Toolbars bring together Office resources and commands for writing, math and science, and foreign languages. Toolbars appear automatically with specific templates or can be opened for easy access to such Office tools as word count, bibliography guide, equation editor, math symbols, and foreign language editing and translation tools.
· Tutorials from leading educational publishers provide academic guidance for students and best practices for educators while they complete their work. For example, the 28 student tutorials include The Writing Process, which helps students successfully complete the four basic stages of writing. The Designing Great Projects tutorial, which outlines the characteristics of successful project-based instruction, is one of 39 tutorials for educators.
· Learning Essentials includes Microsoft Producer, the popular add-in to PowerPoint that synchronizes audio and video with text and graphic images to make prerecorded presentations feel like a live classroom.
Format:
Learning Essentials is available as a download or on CD-ROM to Microsoft Academic Volume Licensing customers. Academic customers who acquire volume licenses for Microsoft Office 2003 Editions or Microsoft Office XP Professional or Standard edition are licensed to use Learning Essentials at no additional licensing cost (depending on the type of volume license a customer has, one-time media fulfillment costs may apply). An explanation of who is eligible to license Learning Essentials can be found at http://www.microsoft.com/education/eligible.aspx. 

Top-Line 

System

Requirements:
To use Learning Essentials for Microsoft Office, schools and campuses need the following:
· Multimedia personal computer with an Intel Pentium 233MHz or faster processor (Pentium III recommended) 

· Microsoft Windows® 2000 with Service Pack 4 (SP4) or Windows XP SP2 or later 

· 128 MB of RAM or greater

· Up to 50 MB of available hard disk space for the student component; up to 240 MB of available hard disk space for the educator component 

· Super VGA (800x600) or higher-resolution monitor 

· Microsoft Office 2003, Microsoft Office XP, Word 2003, Word 2002, Excel 2003, Excel 2002, PowerPoint 2003 or PowerPoint 2002

· Dial-up or broadband Internet access (provided separately) for Internet functionality; local or long-distance charges may apply

Availability:
Learning Essentials for Microsoft Office is scheduled to be available in North America in July 2005. Learning Essentials for Microsoft Office in Brazilian Portuguese, Dutch, International English, French, German, Italian, Spanish and Swedish is scheduled to be available in August 2005. Learning Essentials in Arabic, Finnish, Norwegian and Russian is scheduled to be available in September 2005. Simplified Chinese, Japanese and Korean versions are planned but not yet scheduled.

U.S. Education Publisher Partners for Learning Essentials for Microsoft Office

Microsoft and leading education publishers have worked together to produce more than 400 curriculum-based design tutorials, templates and project assistance tools for Learning Essentials for Microsoft Office, to provide students and educators with top-quality and reliable guidance for completing a wide range of learning assignments and teaching tasks. Microsoft is releasing a content development kit to enable publishers and educators to author additional tutorials, templates and project assistance for teaching and learning with Office applications. The kit is scheduled to be available later this summer from http://www.microsoft.com/education. Companies providing tutorials, templates and project assistance tools for Learning Essentials for Microsoft Office will include the following:

· Axia NetMedia Corp.’s Intelligence Online (IO) (http://iomembership.com) empowers teachers to design great projects. A personal work space and professional online community, IO provides teachers with the process, tools and support they need to create and implement inquiry-based projects. Through IO, teachers are revitalized, students are engaged, and technology becomes an integral part of the learning experience. 
· Great Source Education Group, a division of Houghton Mifflin Co. (http://www.greatsource.com), publishes affordable, research-based supplemental resources for students and teachers in pre-K through grade 12, as well as for parents and home-schoolers. With offerings in the core curriculum areas of reading, language arts, math and science, Great Source also publishes programs designed to help with summer-school, after-school, intervention, test-preparation, ESL and other specific initiatives.
· McGraw-Hill Education (http://www.mheducation.com) is a leading global provider of electronic and print products that enhance teaching and learning in the pre-K through grade 12, higher-education and professional markets. It is a division of The McGraw-Hill Companies Inc. (NYSE: MHP), a global information services provider meeting worldwide needs in the financial services, education and business information markets.

· Pearson Prentice Hall (http://www.phschool.com) is a leading educational publisher of scientifically researched and standards-based instructional materials for today’s 6th- to 12th-grade classroom. 

· SchoolKiT (http://www.schoolkit.com) is a leader in 21st-century teaching and learning. SchoolKiT’s instructional materials and professional development programs are used by school districts to improve student learning, develop expertise in standards-based lesson planning, and achieve effective technology integration.

· Tom Snyder Productions Inc., a Scholastic company (http://www.tomsnyder.com), is a leading developer and publisher of educational software for K–12 classrooms. The company pioneered the use of technology in the classroom to improve student understanding and performance. Tom Snyder Productions has received over 150 prestigious industry awards and its products are used in more than 400,000 classrooms. 

Student and Teacher Reactions from the Learning Essentials Beta Program

Students

· “Many times teachers want essays or bibliographies in certain styles. Usually it takes time to format them to how the teachers wish, but when using Learning Essentials these formats are already set out, which saves time for us. The templates for the essays and bibliographies helped tremendously when I was working on an essay for my American Literature class. They saved me at least 20 minutes.” — Kali Walker, high-school student

· “Learning Essentials helps you by guiding you through the steps of writing, which I have trouble remembering. It also helps you by bringing tools that I use in the front so that they are easier to use.” — Nicholas Powers, high-school student

· “It [Learning Essentials] is the big tool to take out the garbage and confusion that homework can bring.” — Bret Johnson, high-school student

Teachers

· “The templates were a hands-on tool that solidified what students have been shown in handouts, textbooks and Internet sources.” — Kathy Carter, high-school teacher

· “I especially like the tutorials available that could be used to help a student through the writing process. Additionally, I really liked the templates in Presentations. It made it sooooo simple to just plug in material and have a quality presentation.” — Nancy Anderson, junior-high-school teacher

· “A student can see what quality work looks like and when they approach doing it on their own… the steps provided earlier will be remembered and used.” — Wanda Hill, elementary-school teacher

· “The guidance that the students are given as they progress through the assignments will be a reminder to them of the things that have been gone over in class.” — Kathy Schrock, administrator for technology

· “Learning Essentials makes the Office tools, options, etc., more accessible and easier to use.” — Loni Beckman, high-school teacher

· “I can have assignments prestructured so the information is easier to follow and grade.” — Maren Hansen, high-school teacher
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