[image: image1.png]


[image: image2.png]Micresoft
Solutions



CC



Microsoft Business Solutions(Axapta 
Human Resource Management II
Microsoft® Business Solutions(Axapta® Human Resource Management II provides the tools to automate key processes such as recruitment and employee absence analysis.
Key Benefits:

· Implement effective recruitment processes
· Get an overview of the skills requirements for each position or role
· Monitor the efficiency and well-being of your organization by monitoring employee absences

Your employees are your company’s greatest assets. Their skills, experience and knowledge are the key to achieving your strategic goals. So you need to attract the right people to do the right job. 

With Microsoft Business Solutions(Axapta Human Resource Management II, you can learn from the experiences of previous recruitment campaigns and pinpoint the most effective media and methods for sharper, more effective communications. 

Microsoft Axapta Human Resource Management is an agile human resource management system that will allow you to quickly adapt your organization to meet new challenges. There are three modules so you can start with the core functionality and implement more modules as your business grows. The three modules are:

Microsoft Axapta Human Resource Management I:

Core administration for employees and human resource professionals.
Microsoft Axapta Human Resource Management II:
Recruitment and absence management.
Microsoft Axapta Human Resource Management III:
Strategic human resource tools.
Extended human resource management functionality

Building on the functionality of Microsoft Axapta Human Resource Management I, this module gives you additional capabilities for managing job descriptions, automating personnel recruitment and absence management.

Job profiles and descriptions

The job profiles in Microsoft Axapta Human Resource Management II help you specify the scope of your employees’ positions with standard job descriptions, areas of responsibility, work tasks and accomplishments. This gives you a complete picture of the competencies that an employee must have in order to fill any of the vacant positions within your business. Each job description also highlights key responsibilities. 

Automate key recruitment processes
Recruiting new employees and managing internal job rotations are ongoing processes. The recruitment features in Microsoft Axapta Human Resource Management II helps you control these processes and automates many of the simpler tasks associated with recruiting. 

You can set up standard communication procedures for dealing with job applicants. Categorize and track correspondence, meetings, and phone calls. The entire human resource management process will be simpler and quicker for you. Additionally, applicants will get a professional and efficient introduction to your company. 
Take control of the applications you receive by creating applicant profiles that can be updated with contact information and résumé data. With automated personnel recruitment processes, you control the process from the moment an application is received, through correspondence and interviews with relevant managers, right up to the point of employment or rejection. All this information is stored in the applicant profile for future reference. Testing of applicants can be efficiently done with the Microsoft Axapta Questionnaire module. 

Maximize the success of recruitment advertising

Which media give the highest response rate when you’re looking for new employees? Where do you advertise for specific profiles? By using information from previous campaigns you can streamline your recruitment process and reach the right people. Applications can be linked via the applicant profile to the advertisement or campaign that caught their attention. The results can be shown graphically for a quick overview of where your recruitment advertising budget is best spent.

Track each application through the system 

You can follow your applications all the way through the system with statistical overviews. Just let the system generate statistical overviews for different phases of the recruitment process to measure the effectiveness of various recruitment activities.

Absence management

You can monitor employee absences, to identify trends in absenteeism, and be proactive in offering assistance to employees. In Microsoft Axapta Human Resource Management II, all types of employee absence can be registered and administered. Set up profiles for each type of absence such as vacation, illness, disability, pregnancy and parental leave. The profiles can contain a wide range of variables, such as dates and manager approvals. When an individual employee is absent, you can link the employee to the appropriate absence profile. You can easily get an overview of the number of absences and their cause for any given time period. Absence per employee can also be displayed graphically in a calendar.
Microsoft Business Solutions–Axapta 

Microsoft Axapta Human Resource Management is part of Microsoft Business Solutions–Axapta, a customizable, scalable and global financial management, supply chain management, customer relationship management, and analytics solution that supports connectivity with your business community and provides you with a fast and powerful way to gain competitive advantage. 

For more information about Microsoft Axapta

To learn more about Microsoft Axapta, contact your local Microsoft Business Solutions office, a Microsoft Certified Business Solutions reselling partner, and/or visit www.microsoft.com/BusinessSolutions.
About Microsoft Business Solutions

Microsoft Business Solutions offers a wide range of integrated, end-to-end business applications and services designed to help small, mid-market segment and corporate businesses become more connected with customers, employees, partners and suppliers. Microsoft Business Solutions applications optimize strategic business processes across financial management, supply chain management, customer relationship management and analytics. The applications are designed to provide insight to help customers achieve business success. More information can be found at www.microsoft.com/BusinessSolutions.
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	Key Features
	Description

	Easy to Use
	· Intuitive layout and structure

· User-adjustable menus, forms and reports

· User-adjustable layout of main tables and journals

· Windows commands incl. ‘copy and paste’ from and to Microsoft Axapta

· Direct access to main tables from journals

· Advanced sorting and filter options

· Built-in user help including an integrated manual

· Option to mail and fax directly from Microsoft Axapta

· Application can be run in different languages

	Organization
	· Administration of position groups and positions/jobs

· Job profiles and role descriptions

· Job profiles and role requirements

	Recruitment
	· Recruitment process management

· Automated correspondence via Microsoft Word integration 

· Microsoft Outlook integration support for interview administration

· Statistical overviews of the recruitment process

· Applicant matching to job profile requirements.

· Media response measuring

	Absence management
	· Employee absence administration

· Setup and definition of multiple absence categories

· Individual and collective absence registration

· Statistical and graphical presentation of absence


	System Requirements
	

	To obtain all of the features mentioned in this fact sheet, 
the following modules and technologies are required:
	· Microsoft Business Solutions(Axapta 3.0

· Microsoft Business Solutions(Axapta Human Resource I

· Microsoft Business Solutions(Axapta Human Resource II
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