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Work smarter using the 2007 Microsoft Office system and Windows Vista. These simple, easy-to-use customizable job aids created by Microsoft IT help employees get started with something new, learn more about using a technology or product effectively, select the right product or service, or review best practices.

	2007 Microsoft Office System 
Be productive while using the new versions of Microsoft Office desktop applications. 

· Microsoft Office Fluent User Interface Get Started 

· Microsoft Office Charts and SmartArt Get Started
· Microsoft Office Styles Get Started
· Microsoft Office Tasks Get Started
· Microsoft Office Tasks Learn More

Everyday Work

Discover best practices for working with e-mail, organizing your time, and more. 
· Windows Vista and Microsoft Office Work Smarter Checklist
·  InfoPath 2007 Forms Get Started 
E-mail

· E-Mail Basics Get Started
· Outlook 2007 E-Mail Signatures Get Started
· Outlook 2007 E-Mail Rules Get Started
· Outlook 2007 Out of Office Assistant 

· Delegating Outlook 2007 Access Learn More
· Outlook 2007 and SharePoint Server 2007 Integration Overview
· Outlook 2007 and SharePoint Server 2007 Integration Get Started
· RSS (Really Simple Syndication) Overview
· Subscribing to Web Content with RSS
Time and Task Management

· Microsoft Office Tasks Get Started
· Microsoft Office Tasks Learn More
· Multiple Calendars Get Started
· Sharing Outlook 2007 Calendars Get Started 
· Managing OneNote 2007 Notebooks Learn More


	Windows Vista
Learn about setup, maintenance, and best practices while using Windows Vista. 

· Everyday Work with Windows Vista Best Practices
· Power Management for Windows Vista Get Started 

· Mobile PC Features for Windows Vista Get Started

Collaboration

Discover tools for managing information and collaborating with others. 

· Collaboration Selection Guide
SharePoint

· Collaborating with SharePoint Server 2007 Overview
· SharePoint Server 2007 Sites & Workspaces Selection Guide
· SharePoint Server 2007 Document Collaboration Get Started 

· SharePoint Server 2007 Team Sites Get Started 

· Customizing a SharePoint Server 2007 Site Get Started
· SharePoint Server 2007 Web Parts Learn More
· SharePoint Server 2007 Meeting Workspaces Get Started 

· SharePoint Server 2007 My Sites Get Started
· SharePoint Server 2007 Site Access and Storage Learn More 
· SharePoint Server 2007 Surveys Get Started
· Outlook 2007 and SharePoint Server 2007 Integration Overview
· Outlook 2007 and SharePoint Server 2007 Integration Get Started
· Using InfoPath 2007 Forms on a SharePoint Server 2007 Site
Other Collaboration Tools

· Groove 2007 Get Started 

· Groove 2007 Learn More
· Outlook 2007 Voting Buttons Get Started 


Click here �for instructions on how to customize these EPE guides.�
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