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The new Microsoft Office System applications are available on current volume license price lists as of September 2003.  Availability of media depends on the specific application and language.  This licensing brief addresses the following licensing transition items for Microsoft Office 2003 editions and other Microsoft Office System programs:

· Microsoft Office System offerings (both in Volume Licensing and Retail/OEM channels)

· Microsoft Office 2003 editions migration paths

· Software Assurance migration and Step-Up License promotion 

· System requirements for Microsoft Office System applications
Microsoft Office System Offerings
The following Microsoft Office 2003 editions, which are part of the Microsoft Office System, will be licensed through Microsoft Volume Licensing programs:

	Microsoft Office 2003 Editions (Volume License)
	Microsoft Office Programs Included

	Microsoft Office Professional Enterprise Edition 2003
	· Microsoft Word 2003 
· Microsoft Excel 2003 
· Microsoft Outlook® 2003 
· Microsoft PowerPoint® 2003 
· Microsoft Access 2003 
· Microsoft Publisher 2003 
· Microsoft Outlook with Business Contact Manager 2003 
· Microsoft InfoPath™ 2003

	Microsoft Office Small Business Edition 2003 *
	· Microsoft Word 2003 

· Microsoft Excel 2003 

· Microsoft Outlook 2003 

· Microsoft PowerPoint 2003 

· Microsoft Publisher 2003 

· Microsoft Outlook with Business Contact Manager 2003

	Microsoft Office Standard Edition 2003
	· Microsoft Word 2003 

· Microsoft Excel 2003 

· Microsoft Outlook 2003 

· Microsoft PowerPoint 2003 




* Microsoft Office Small Business Edition 2003 is only available in Volume Licensing through the Open License program.  

	Microsoft Office 2003 Editions (OEM and Retail Editions)
	Microsoft Office Applications Included

	Microsoft Office Professional Edition 2003
	· Microsoft Word 2003 

· Microsoft Excel 2003 

· Microsoft Outlook 2003 

· Microsoft PowerPoint 2003 

· Microsoft Access 2003 

· Microsoft Publisher 2003 

· Microsoft Outlook with Business Contact Manager 2003

	Microsoft Office Small Business Edition 2003
	· Microsoft Word 2003 

· Microsoft Excel 2003 

· Microsoft Outlook 2003 

· Microsoft PowerPoint 2003 

· Microsoft Publisher 2003 

· Microsoft Outlook with Business Contact Manager 2003

	Microsoft Office Standard Edition 2003
(Retail only)
	· Microsoft Word 2003 

· Microsoft Excel 2003 

· Microsoft Outlook 2003 

· Microsoft PowerPoint 2003 



	Microsoft Office Basic Edition 2003
(OEM only)
	· Microsoft Word 2003 

· Microsoft Excel 2003 

· Microsoft Outlook 2003 



	Microsoft Office Student and Teacher Edition 2003
(Retail only) 
	· Microsoft Word 2003 

· Microsoft Excel 2003 

· Microsoft Outlook 2003 

· Microsoft PowerPoint 2003 




Notes: 
· Only the Microsoft Office Professional Enterprise Edition 2003 includes Microsoft InfoPath.  
· Microsoft InfoPath  is available as a standalone program in all channels  
Microsoft Office 2003 Editions Migration Paths 
Several editions are available for Microsoft Office 2003.  Customers with upgrade protection coverage (e.g., Software Assurance or Upgrade Advantage) on the following editions have these migration options:
2003 Migration Paths

	With upgrade protection coverage for: 
	Upgrade to the following when available during the term of your agreement:

	Microsoft Office XP Professional with Microsoft  FrontPage
	Microsoft Office Professional Edition 2003 and Microsoft Office FrontPage 2003

	Microsoft Office Developer
	Microsoft Office Professional Edition 2003, Microsoft Office FrontPage 2003 and Microsoft Visual Studio Tools for the Microsoft Office System 


Software Assurance Migration and Step-Up License Promotion
Customers with upgrade protection coverage (e.g., Software Assurance, or Upgrade Advantage) for Microsoft Office Standard may deploy and run, in place of Microsoft Office Standard 2003, the four Microsoft Office Professional 2003 component applications that are also in Microsoft Office Standard (i.e., Microsoft Excel, Microsoft Word, Microsoft PowerPoint and Microsoft Outlook).  Customers with active upgrade protection coverage for Microsoft Office Standard licenses between September 1, 2003 and March 31, 2004 qualify to deploy and run only the four Microsoft Office Professional 2003 component applications.  Customers will not be eligible to deploy and run successor versions of the component applications under this migration offering or to renew Software Assurance on Microsoft Office Professional upon expiration of their upgrade protection coverage for Microsoft Office Standard.
 
Microsoft is offering a Step-up License promotion from September 1, 2003 through September 1, 2004 to the full Microsoft Office Professional Edition for licensed customers of Microsoft Office Standard with upgrade protection coverage (e.g., Software Assurance or Upgrade Advantage).  This promotion gives participating Microsoft Office Standard Edition customers use rights to the Microsoft Office Professional Edition and any updates provided through Software Assurance. 
Step-up License Availability

A Step-Up license option will be available to Office Standard customers with upgrade protection coverage (e.g., Software Assurance or Upgrade Advantage) as of the September 2003 Volume License price list, for the following programs:

· Open License Value

· Select License
Step-up License Pricing


The Step-up License price is the difference between the License and Software Assurance (L&SA) price of the Microsoft Office Professional Edition and the L&SA price of the Microsoft Office Standard Edition.  For Select License and Open License Value, depending upon when it is acquired, the Step-up License price may be spread out in equal annual payments for the remainder of the agreement term. 
Step-up License Pricing Example

This example shows the calculation and annual payments of the Step-up License acquired in the 2nd year of an existing Select License or Open License Value agreement.

SE = Standard Edition                                   PE = Professional Edition
              L&SA = License and Software Assurance
            
∆L = Price Difference of the PE License and SE License prices                    ∆SA= Price Difference of the PE SA and SE SA prices


      Year 1

           Year 2

              Year 3


         1/3 of L + 1 year of SA             1/3 of L + 1 year of SA             1/3 of L + 1 year of SA
              Standard Edition                      Standard Edition                        Standard Edition
          



                                                    Acquire Step-up License in Year 2

                                                       1/2 of ∆L                                                1/2 of ∆L 
                                                + 1 year of ∆SA                                     + 1 year of ∆SA 
· The original Microsoft Office Standard Edition payments continue after the acquisition of the Step-up License until the end of the agreement term

· The price of the Step-up License corresponds to the remaining years left in the agreement term

· The Step-up License adds the price difference and spreads that price over the remaining years of the agreement term

System Requirements for Microsoft Office 2003 Editions
· PC with Pentium 233 MHz or higher processor, Pentium III recommended

· Microsoft Windows® 2000 with Service Pack 3 or later or Microsoft Windows XP or later operating system

· 128MB of RAM or above recommended

· 400MB of available hard disk space (hard disk usage will vary depending on configuration; custom installation choices may require more or less hard-disk space).  

FAQ
Software Assurance Step-Up License Promotion

Q. Can customers who licensed Microsoft Office Standard under a previous agreement and renewed their Software Assurance under a new agreement acquire the Step-up License?

A. Yes.  If the customer has active Software Assurance for Microsoft Office Standard between September 1, 2003 and March 31, 2004, then they may acquire the Step-up License.

Q. Can the Step-up License be acquired at the next agreement renewal after the start of the Step-up License promotion?

A. The Step-up license promotion runs from September 1, 2003 through September 1, 2004.  If a customer’s agreement renewal period falls within these dates, they may acquire the Step-up at the time of their renewal.  If a customer’s current agreement with Software Assurance continues past September 1, 2004 they would need to acquire the Step-up before September 1, 2004.

Q. May a customer renew Software Assurance on the Microsoft Office Professional Edition license acquired as part of the Step-up promotional offering?

A. Yes.  Both the License and Software Assurance for the Microsoft Office Professional Edition are acquired under the Step-up License Offering.  When this Software Assurance coverage expires, the customer may renew coverage on the Microsoft Office Professional Edition.

Q. What is the procedure for customers that received the 10-month Upgrade Advantage extension on their Microsoft Office Standard Edition application software Licenses?

A. Customers that received the 10-month Upgrade Advantage extension on their Microsoft Office Standard Edition application software licenses and choose to migrate to the Microsoft Office Professional Edition may deploy the Microsoft Office Professional Edition application software during the 10-month coverage period.  If a customer’s agreement renewal period expires before September 1, 2004, they may acquire the Step-up License at the time of their renewal.  If a customer’s agreement with Software Assurance continues past September 1, 2004, they would need to acquire the Step-up License before September 1, 2004.

Q. How do I know if I qualify for the migration to the four Microsoft Office Professional component applications of Microsoft Office System 2003 and whether I qualify to acquire the Step-up License?

A. The following table outlines the migration paths and Step-up License options.  Note, the Step-up License is available only to Open Value and Select License customers.  

	Customers with:
	Availability of Migration Path and Step-Up to Office Professional Enterprise 2003

	No Microsoft Office License
	Customers without a Microsoft Office License would need to acquire a Microsoft Office Standard Edition 2003 L&SA on or before March 31, 2004 in order to qualify for the four Microsoft Office Professional component applications that are also in Microsoft Office Standard Edition 2003 (Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook and Microsoft Word).  Then, if you wish to receive rights to all components of Microsoft Office Professional Enterprise Edition 2003 and future Microsoft Office Professional Editions, acquire the Microsoft Office Step-up License.

	Open Value
	Microsoft Office Standard Edition 2003 L&SA 
	Open Value customers with Microsoft Office Standard Edition 2003 L&SA can deploy and run the four Microsoft Office Professional 2003 component applications that are also in Microsoft Office Standard Edition 2003 (Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook and Microsoft Word).  If you wish to receive rights to run all components of Microsoft Office Professional Enterprise Edition 2003 and future Microsoft Office Professional Editions, acquire the Microsoft Office Step-up License.

	Select License
	Microsoft Office Standard Edition 2003  L only
	Select License customers without upgrade protection on Microsoft Office Standard Edition Licenses do not qualify for this migration path or the Step-up License promotion.  

	
	Microsoft Office Standard Edition 2003 L&SA/UA
	Select License customers with upgrade protection on Microsoft Office Standard Edition Licenses can deploy and run the four Microsoft Office Professional Edition 2003 component applications that are also in Microsoft Office Standard Edition 2003 (Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook and Microsoft Word).  If you wish to receive rights to run all components of Microsoft Office Professional Enterprise Edition 2003 and future Professional Editions, acquire the Microsoft Office Step-up License.


Q. Does the right to use Microsoft Office Professional Edition 2003 of the component applications to Microsoft Office Standard Edition 2003 customers with Software Assurance include Microsoft Office applications such as Microsoft InfoPath, Microsoft Access, Microsoft Publisher or Microsoft Business Contact Manager (an add-in for Microsoft Outlook 2003)?

A. No, the right to use Microsoft Office Professional Edition 2003 component applications includes only the four component applications that are available in the Microsoft Office Standard Edition 2003: Microsoft Excel, Microsoft Outlook, Microsoft PowerPoint and Microsoft Word.

Q. If I acquire the step-up License for Microsoft Office Standard, do I migrate to the Microsoft Office 2003 Professional Enterprise Edition, which includes Microsoft Office InfoPath?

A. Yes, the Step-up License provides the right to migrate to Microsoft Office 2003 Professional Enterprise Edition, which includes Microsoft InfoPath.

Q. Why are the Step-up Licenses not available in the Enterprise Agreement?

A. The only edition of Microsoft Office that is available in the Enterprise Agreement is the Microsoft Office Professional Enterprise Edition 2003.  Therefore, the Step-up Licenses do not apply to Enterprise Agreements.  
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